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PREFACE. 


This  elementary  treatise  makes  no  pretensions  to  the 
invention  of  any  new  or  improved  system  of  Book-keeping. 
Its  object  is,  to  begin  with  the  simplest  operations  of  the 
art,  and  gradually  to  prepare  the  pupil  for  those  tiiat  are 
more  complex.  It  does  not  pretend  to  teach  (children  at 
least)  without  a  master,  but  merely  to  assist  masters  in 
teaching.  As  it  is  intended  to  be  put  into  the  hands  of 
the  pupil, it  does  not  contain  complete  Journals  or  Legers, 
which  might  be  copied  by  him,  but  merely  examples  with 
directions  for  Journalizing  and  Posting  the  Leger :  but  a 
Key  is  prepared  to  accompany  it,  for  the  assistance  of  the 
teacher.  The  teacher  is  supposed  to  be  able  to  direct 
the  pupil  in  regard  to  the  mere  form  in  which  the  differ- 
ent books  are  to  be  kept,  and  which  could  not  easily  or 
perfectly  be  conveyed  by  description.  This  little  work  is 
not  intended  to  supersede  the  use  of  more  complex  and 
elaborate  systems,  to  those  to  whom  they  may  be  neces- 
sary ;  but  rather  to  prepare  the  way  for  them.  At  the 
same  time  it  is  hoped  that  any  pupil,  who  is  made 
thoroughly  to  understand  the  examples  here  given,  will 
have  little  difficulty  in  making  himself  master  of  the  mode 
of  recording  the  most  varied  and  complex  transactions. 


ELEMENTS 


BOOK-KEEPING 


If  ivst  Set. 


CASH  ACCOUNT. 


As  keeping  an  account  of  money  received  and  paid 
furnishes  the  simplest  example  of  Book-keeping,  we  com- 
mence with  a  Cash  Account. 

Let  us  suppose  a  person  engaged  in  money  transactions, 
of  receiT'ing  and  paying,  which  are  written  down  as  tliey 
occur  ;  it  is  obvious  that,  if  he  wish  to  know  what  money 
be  ought  to  have  on  hand,  he  must  pick  out  all  the  sums 
received,  and  add  them  together,  and  also  all  the  sums 
paid  ;  and  then,  by  subtracting  the  one  from  the  other,  he 
will  be  able  to  tell  what  money  he  should  have  on  hand 
(if  any)  ;  and  afterwards,  by  comparing  the  sums  thus 
indicated  in  his  book,  and  what  he  actually  has  in  his 
desk  or  elsewhere,  he  can  tell  whether  he  has  kept  his 
accounts  correctly. 

Now  in  order  to  be  able  to  do  this  at  any  time 
without  the  delay  of  separating  the  sums  received  from 
those  paid,  the  method  adopted  in  Book-keeping  is, 
to  have  a  Cash  Account,  either  in  a  book  by  itself, 
or  in  a  book  among  other  accounts.  For  this  pur- 
pose  take   the   two   opposite   pages   of  a  book   (which 


6  BOOK-KEEPING. 

two  pages  taken  together  are  then  called  a  folio) ;  rule  each 
with  money  columns  towards  the  right  hand,  and  a  column 
for  the  date  on  the  left  hand.  Then  write  on  the  top  of 
the  left-hand  page,  in  a  text  hand,  Cash,  Dr.,  and  on 
the  right-hand  page,  Contra,  Cr.  ;  the  former  is  tlien 
called  the  Dr.  or  debtor  side,  the  latter  the  Cr.  or  credit 
side.*  All  sums  on  hand  or  received  are  entered  on  the 
Dr.  side  ;  and  all  sums  paid,  on  the  Cr.  side  ;  because 
the  word  Cash,  at  the  top  of  the  page,  is  put  for  the  per- 
son himself  to  whom  the  books  belong,  in  so  far  as  cash  is 
concerned  ;  and  in  Book-keeping  every  one  is  considered 
Dr.  for  what  he  receives,  and  Cr.  by  what  he  gives  out. 

DIRECTIONS. 

The  first  thing  that  the  pupil  should  do,  is  to  copy-out 
in  a  fair  legible  hand  the  transactions,  stated  from  page  8 
to  11,  into  a  book  ruled  with  money  columns  towards  the 
right,  and  a  column  for  the  date  towards  the  left ;  and 
either  with  or  without  a  head  line.  This  book  is  called 
sometimes  the  Waste  Book,  because  the  entries  in  it  have 
been  regarded  as  superseded  and  rendered  no  longer  ne- 
cessary by  being  transferred  to  the  Journal  (a  book  after- 
wards to  be  described),  aud  it  is  sometimes  called  the  Day 
Book,  because  the  transactions  are  entered  in  it  every  day, 
as  they  occur,  without  technicality  of  form. 

Let  him  then  open  an  account  for  Cash,  as  above 
directed ;  and  having  done  so,  let  him  go  over  seriatim 
the  transactions  which  he  has   copied   into   his    Waste 

•  Sometimes  one  broad  page  is  made  to  hold  both  the  Dr.  and  Cr. 
side.  Arranging  accounts  in  the  manner  described  above  on  two 
opposite  i>ages,  the  one  for  whatever  comes  in,  called  the  Dr.  side, 
the  other  for  ivl  at  goes  out,  called  ihe  Cr.  side,  is  what  is  meant  by 
keeping  books  by  Debtor  and  Creditor. 


FIRST  SET — DIRECTIONS. 


Book,  carefully  observing  in  each  whether  the  cash  was 
received  or  paid  out,  entering,  as  he  proceeds,  whatever 
was  received,  on  the  Dr.  or  left-hand  side,  and  what 
was  paid  out,  on  the  Cr.  or  right-hand  side  in  this  form : 


Cask. 


Dr. 


Contra. 


Cr. 


1833 
Mar 


To  Bal.  on  hand 
— Sales  .... 
— W.  Thompson 
£ 


80j  0 
1712 

41!  0 
13812 


1833 
0  Mar.  1  By  John  Jones 


2: — Expenses.... 

3 — Balance 

-       X  138  121  9 


75,  3 

117 

6112 


Having  thus  entered  all  the  different  sums  on  the  re- 
spective sides,  let  the  pupil  then  add  up,  first  the  one  side 
and  then  the  other  :  let  him  then  subtract  the  smaller  sum 
from  the  larger,  and  at  the  bottom  of  the  smaller  side  let 
him  enter  the  difference,  by  %vhich  they  will  be  made 
equal.  This  is  called  balancing  an  account ; — that  is, 
bringing  each  side  to  an  equality,  like  a  pair  of  balances 
equally  poised  :  and  the  sum  necessary  to  bring  them  to 
an  equality  is  called  the  Balance,  and  entered  To,  or  By 
Balance,  according  as  it  is  required,  on  the  Dr.  or  Cr.  side 
of  the  account.  Thus  in  the  above  example  the  Dr. 
side  was  first  added  up,  making  ;6l38  :  12  :  9  ;  then  the 
Cr.  side  was  added  up,  and  was  found  to  be  £11 :  0  :  4  ; 
this  being  subtracted  from  J613S:  12  :  9,  leaves  £61  : 
12  :  5,  which  is  added  to  the  Cr.  side,  with  the  words, 
By  Balance  before  it,  and  thus  makes  both  sides  equal. 
£61  :  12  :  5,  therefore,  is  the  money  on  hand,  and  ought 
to  correspond  to  the  money  actually  in  the  possession  of 
the  person  whose  transactions  are  recorded. 
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WASTE  BOOK. 


The  transactions  in  this  set  are  to  be  regarded  merely  as 
the  items  or  transactions  of  a  Cash  Account ;  and  all  that 
the  pupil  is  expected  to  do  is,  to  distinguish  Cash  received 
from  Cash  given  out,  that  he  may  enter  the  former  on  the 
Dr.-side  of  the  Cash  Accomit,and  the  latter  on  the  Cr.  side. 


Dublin,  1st,  March,  1831. 


I  have  on  hand  at  this  date,  Cash. 


This  is  the  Balance  on  hand  from  the  former 
time  f/f  balancing  the  Cu.'h.  and  must  be  entered 
(in  the  Dr.  side  of  the  Cash  Account,  with  the 
date  and  words,  To  balance  on  hand,  liefore  it. 


£     s.  d. 

SO   0    0 


■1- 


Sales  this  day ...» 

Sales  are  what  T  sell,  and  therefore,  Ihc  money 
is  rtceived,  and  goes  to  the  Dr.  side,  To  Sales. 


House  Expenses  for  last  week.. 

House  Fxpenses  imply  money  going  out,  and, 
therefcre,  the  sum  gees  to  the  Cr.  side,  Bj  liouse 
Lxpenscs. 


Paid  John  Gumming  for  Books,  as  per  I     i 

Invoice.. "76   3 


This  money  is  paid,  and  therefore  must  be  en- 
tered oa  the  Cr.  side.  By  John  Gumming,  for 
Bocks. 


17    2    & 


117   0 


FIRST   SET. 

Duhli7i,  ^nd  March,  1831. 


Heceived  from  William  Thompson,  for 
an  Encyclopedia  sold  him 


Paid    Houston   <k  Co.   for   100   copies 
Euclid's  Elements 


4110 


25   0 


Received  for  sales  this  day [      11|  5 

3 


1 
Paid  House  Rent,  one  half  year  ending 
25th  December  last i     25'  0 


-3- 


Paid    Taxes,    Grand    Jury    Cess,   for 


Michaelmas  Term. 


Received   from   John  Hunter  Rent  of 
Stable,  one  half  year,  to  25th  December 


Received  for  Sales  this  day. 
4 


Paid  Thos.  Mason  his  account  for  paint- 
ins:  House 


Paid  John  Gumming  for  Books,  as  per 
Invoice 

A2 


910 


13 


5    9   8 


27 
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Dublin,  Uh  March,  1831. 


je   s. 

Paid   Thomas    White   his   account   for 
printing  Catechism j       915 


Received  for  Sales  this  daj. 


Received  Legacy  from  the  Executors  of 
tlie  hue  Mrs.  Mary  Campbell,  deduct- 
ing duty  and  other  expenses 


Paid  wages  to  Shopman,  due  28th  ult.. 
5 


Paid  Patterson  for  Coals,  2  tons. 
5 


Paid  Wm.  Wilson  his  account  for  Book- 
binding  


Received  for  this  Day's  Sales. 
7 


Remitted  Waddell  &  Co.  on  account  of 
books  purchased  


To  remit  is,  to  send  money  to  a  distance.  This, 
tiierefore,  is  Cash  going  out,  and  goes  to  the  Cr. 
side  of  the  Cash  Account. 


2317 


93   4 


710 


19 


35 


17 


14 


FIRST   SET. 

DvMin,  1th  March,  1831. 


It 


Received  from  Samuel  Ely  for  Books 
furnished  to  Ross  library, 


Paid  Hanney  his  account  for  repairs  of 
Shop  and  House 


j£    I  s.  d. 


15;  0 


13 


5,  0 


Received  from   Hanney    for    old    Shop 
Furnishings,  including  Glass-case j       4    0    0 


Received  for  Sales  this  day. 


Ill  2   0 


The  pupil  should  be  made  to  do  this  exercise  upon  a 
separate  piece  of  paper,  properly  ruled,  before  he  enters  it 
in  his  book  :  and  he  should  not  be  permitted  to  leave  it  till 
he  fully  understands  it.  The  teacher  should  also  dictate 
to  him  other  transactions,  and  require  him  to  post  them, 
that  he  may  acquire  readiness  in  placing  Cash  going  out, 
and  Cash  coming  in,  to  the  proper  sides  of  the  Cash 
Account. 


QUESTIONS    ON    THE    FIRST    SET. 

What  is  meant  by  Cash  1  Why  is  this  book  begun  with  a 
Cash  Account  1  If  you  wrote  down  in  a  book  the  money  you  re- 
ceived, and  the  money  you  gave  out,  in  the  order  in  which  the 
transactions  occurred,  what  would  you  need  to  do  that  you  might 
ascertain  wlielher  your  accounts   were  correct  or  not  1      What 
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plan  is  adopted  to  aroid  this  tedious  operation  1  In  what  kind  of 
book  would  you  require  to  keep  your  Cash  Account  ?  What  is  a 
folio  in  the  language  of  Book-keeping  1  What  would  you  write  on 
the  top  of  the  left-hand  page  of  your  folio  1  What  on  the  right  1 
Suppose  you  receive  a  sum  of  money,  on  which  side  would  you  place 
it  1  Why  1  ^\hat  does  the  word  Cash  stand  for  I  What  is  the 
difference  of  Dr.  and  Cr.  1  What  is  the  first  thing  that  the  pupil  ought 
to  do  ?  What  is  this  bcok  called  1  In  what  order  do  you  enter  your 
transactions  in  this  book  I  After  having  written  out  the  Waste  Book, 
what  is  to  be  done  1  What  is  to  be  carefully  observed  1  On  what 
side  do  you  enter  Sales,  House  Expenses  1  \\  hen  the  sums  are  all 
entered,  what  is  to  be  doye  1  \\  hen  is  the  Balance  entered  'Jo,  and 
when  By  1  W  by,  in  the  example  given  here,  is  the  Balance  added 
to  the  Creditor  side  1     What  is  meant  by  remitting  money  I 
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CASH  AND  PERSONAL  ACCOUNTS. 

If  I  have  transactions  in  money  with  other  persons,  such 
as  paying  and  receiving,  borrowing  and  lending,  &:c.,  it  is 
necessary,  not  only  to  keep  an  account  of  my  Cash,  that 
I  may  know  at  any  lime  what  I  have  received,  what 
given  out,  and  how  much  I  have  on  hand  ;  but  also  to 
keep  an  account  with  each  of  the  persons  Avith  whom  I 
have  dealings  ;  that  I  may  know  whether  I  owe  any  thing 
to  them,  and  how  much,  whether  they  owe  anything  to 
me,  and  liow  much,  or  whether  our  accounts  be  clear. 

In  order  to  effect  this  purpose,  I  first  open  a  Cash 
Account,  as  directed  in  the  1  irst  Set,  which  is  to  be  my 
own  account,  the  word  '  Cash,'  at  the  top,  standing,  as 
before,  for  myself,  in  regard  to  Cash. 

I  then  open  an  account  for  each  of  the  persons  with 
whom  I  have  dealings,  that  is,  I  write  each  of  their  names 
upon  a  folio  of  the  Leger,  putting  Dr.  (debtor)  on  the 
left-hand  page,  and  Cr.  (creditor)  on  the  right-hand. 

When  I  receive  money  from  any  of  these  persons  I  put 
down  on  the  Dr.  or  left-hand  side  of  the  Cash  Account, 
'  To'  that  person,  adding  the  sum  in  the  money  column, 
because  I  am  considered  debtor  to  the  person  for  what 
he  gives  me.  I  then  turn  to  that  person's  account, 
and  upon  the  Cr.  or  right-hand  side  I  write  '  By 
Cash,'  adding  the  same  sum,  because  that  person 
paid  it  out,  and  therefore  he  is  Cr.  for  it.  The  same 
sum,    therefore,  will    appear  on   the    Dr.  side   of  the 
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Cash,  that  is,  of  my  account  ;  and  on  the  Cr.  side 
of  his  account  ;  intimating  that,  apart  from  all  other 
dealings,  I  am  his  debtor,  and  he  is  my  creditor,  for 
that  sura.  But  if  I  pay  him  money,  I  turn  to  the  Dr.  or 
left-hand  side  of  his  account,  and  write  '  To  Cash,'  adding 
the  sum,  because  he  received  it,  and,  therefore,  is  debtor 
for  it ;  and  then  I  turn  to  the  Cr.  or  right-hand  side  of  the 
Cash,  that  is,  my  own  account,  and  write,  '  By'  that  per- 
son, adding  the  sum :  so  that  this  sum  will  appear  on  the 
Cr.  side  of  my  account,  and  on  the  Dr.  side  of  his ;  in- 
timating that  I  am  his  creditor,  and  that  he  is  my  debtor, 
for  that  sum.  This  system  of  entering  all  transactions 
twice,  namely,  on  the  Dr.  side  of  one  account,  and  the  Cr. 
side  of  another,  is  called  Book-keeping  by  dovhle  entry. 
It  proceeds  upon  the  obvious  principle,  that  every  debtor 
must  have  a  creditor,  and  every  creditor  a  debtor  ;  and  it 
keeps  an  account  both  for  the  debtor  and  the  creditor  in 
every  transaction.  \Yhatever,  therefore,  is  entered  on 
the  Dr.  side  of  one  account,  is  entered  on  the  Cr.  side  of 
another,  and  vice  versd. 

Having  gone  over  all  the  items  of  the  following  Waste 
Book  in  this  way,  I  add  up  all  the  items  on  the  Dr.  sides 
of  all  the  accounts  into  one  sum  ;  and  also  all  the  items  on 
the  Cr.  sides  into  another,  to  ascertain  whether  they  be 
equal  as  they  ought  to  be,  if  they  have  been  posted  cor- 
rectly. This  is  called  a  Trial  Balance.  Having  found, 
or  made  them  correct,  I  then  balance  the  Cash  Account 
as  before,  which  will  show  me  how  much  money  I  have  on 
hand.  In  the  same  way,  I  balance  the  accounts  kept 
with  different  persons  ;  which  will  show  me  how  much  I 
owe  to  any  of  them,  or  how  much  any  of  them  owes  lo 
me. 


SECOND    SET. 


15 


WASTE  BOOK. 


The  transactions  in  this  set  also  are  mere  Cash  trans- 
actions, i.  e.  giving  out  and  receiving  money  ;  but  they  are 
Cash  transactions  on  credit,  and  therefore,  accounts  with 
those  persons  who  give  or  receive  credit  are  necessary. 

Dublin,  Janitary  \st,  1832. 


I   have  on  hand  Balance  of   former  ac- 
count  


This  Cash  on  hand  must  be  put,  as  before,  on 
the  Dr  side  of  the  Cash  Account ;  but  for  a  rea- 
son to  be  afterwards  explained,  the  words  '  To 
Stock,'  and  not '  To  Balance,'  must  be  written 
before  it. 


■1- 


£    ;  S. 

I 

50  10 


-1- 


"Paid  James  Thomps:n. 


This  money  b<ine  p;  id  goes  to  the  Cr.  side  of 
my  Cash  Account,  but  lo  the  I'r.  side  of  James 
Thompson's  Account,  because  he  received  it. 


Fveceived  from  John  Bobertson. 


Borrowed  of  William  Reid I     20    0 


This  money  came  in,  therefore  it  must  go  to  ihe 
Dr.  side  of  my  Account,  i.  e.  the  Cash  Ac- 
count; but  it  went  cut  from  Wm.  Reid,  and 
therefore  it  must  be  entered  on  the  Cr.  side  of 
his  Account. 


53    6   4. 


20'  0 


Beceived  frcra  James  Tlionipson 65;  2 
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Dvhlin,  January  ^fh,  1832. 


Paid  Wni.  Reid  money  borrowed 

5 

Lent  John  Robertson 

: 5 . 

Paid  Wm.  Reid 

6 ■■ 

Lent  Wm.  Pveid 

8 

Received  from  John  Robertson,. . 
8 

Paid  James  Thompson 

9 


Received    from  John   T^d   for    James 
Thompson 


Here  the  Cash  comes  in  ;  it  is  therefore  entered 
on  the  Dr.  side  of  the  Cash  Account.'  To  James 
Thompson' ;  and  as  it  came  on  Account  of  J  ames 
Thompson,  on  the  Cr.  side  of  h  s  Account  ;  and 
no  Account  is  necessary  for  John  Tod. 


-10- 


Advanced  for  John  Robertson. 


Here  I  paid  Cash  for  John  Robertson  ;  the  sum, 
therefore.goes  to  theCr.  side  of  llie  Cash  Account, 
•  By  John  Uobertson,'  but  lo  the  Or.  side  of  his 
Account,  because  the  Caslj  was  paid  for  hira. 


♦20 


35 


27 


10 


25 


37i  5 


16 


15 


13 


SECOND   SET.  17 

Dublin,  January  Wth,  1832. 


John  Rober'son   paid  me  the  balance  of 
his    Account 


—  12- 


Received  from  James  Thompson 


£ 


50   0  0 


DIRECTIONS. 

When  these  items  are  p^  sted  and  balanced,  it  will  be 
fo-und  that  1  have  a  balance  of  Cash  on  hand,  of 
X49:  If):  11  ;  that  William  Reid  owes  me  ^£37 :  2:  6. 
that  I  owe  James  Thompson  £36  :  7 :  8,  and  that  my 
account  with  John  Robertson  is  clear. 

If  I  wish  to  know  whether  I  am  a  gainer  or  loser  on 
the  whole,  so  far  as  these  receipts  and  payments  are  con- 
cerned, it  is  obvious  that  I  must  add  the  Cash  that  I  have 
on  hand  lo  that  which  William  Reid  owes  me,  and  then 
substract  that  which  I  owe  to  James  Thompson,  by  which 
it  will  appear  that  I  am  now  possessed  of  jBoO :  10:  9, 
precisely  the  same  sum  that  I  had  on  hand  on  commenc- 
ing the  transactions. 

Now,  the  manner  in  which  this  result  will  be  shown  in 
a  Leger,  is  as  follows  :- — If  I  intend  at  ti.e  time  of  opening 
these  accounts  thus  to  balance  and  close  all  the  accounts,  I 
must  begin  with  opening  an  account  in  the  Leger  for  Slock, 
writing  on  the  top,  Dr.  Stock,  |  Contra  Cr. ;  and  on  the  Cr. 
or  right  hand  side,  1  must  enter  the  cash  that  I  had  on  hand 
at  the  commencement,  namely,  jEoO  :  10  :  9,  writing  be- 
fore it  the  date,  January  i,  and  '  By  Ccxsh.'*     This  stands 

•  1  he  Muster  may  here  make  the  pupil  open  a  Stock  Account,  as 
direcleil.  iiirorming  him  that  this  is,  in  practice,  done  at  the  com- 
mencement, but  was  postponed  till  he  should  be  able  to  understand  the 
uss  of  it. 
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without  acldition  or  alteration  till  the  accounts  are  to 
be  closed.  Having  balanced  the  different  accounts  as 
directed  above,  I  open  another  account  for  Balance, 
and  on  the  left  or  Dr.  side  of  that  account  I  enter  those 
balances  that  appear  on  the  Cr.  or  right  hand  page,  name- 
ly, the  Balance  of  the  Cash  and  of  Wilham  Reid's  account ; 
and  on  the  right  or  Cr.  side,  I  enter  those  balances  that 
appear  on  the  Dr.  or  left  hand  page,  namely,  in  this  case, 
that  of  James  Thompson.  I  then  balance  this  Balance 
Account,  i.  e.  add  up  the  two  sides  separately,  and  sub- 
tract the  least  from  the  greatest,  and  add  the  difference, 
which  will  be  found,  in  this  case,  to  be  ;G50  :  10  ;  9,  to 
the  smallest  side,  to  make  it  equal  with  the  other,  writing 
before  it,  '  By  Stock  for  my  net  estate.'  I  then  turn  to 
the  Stock  Account  and  write  on  the  Dr.  side,  '  To 
Balance  for  my  net  estate  ;'  and  as  this  is  precisely  equal 
to  the  Cash  entered  on  the  other  side  when  I  began,  it 
shows  that  I  have  neither  lost  nor  gained,  having,  precise- 
ly the  same  value  of  properly.  There  is  one  difference, 
however,  in  my  affairs,  namely,  that,  when  I  began,  I  had, 
J6n0:  19:  in  Cash,  whereas  I  have,  in  closing,  only 
j£49 :  15  ;  11  ;  but  the  difference  between  what  William 
Reid  owes  me,  and  what  I  owe  James  Thompson,  makes 
up  the  deficiency  of  Cash,  namely,  £Q  :  14  :  10.  In- 
stead, therefore,  of  having  ;£50  :  10  :  9  in  Cash,  I  have 
in  Cash,  ^£4-9:  15:  11,  together  with  £0:  14. :  10  owing 
to  me  more  than  I  owe,  which  amounts  to  the  same  sum. 

EXAMPLE  OF  THE  BALANCE   ACCOUNT. 

I  Contra,  Cr. 


Salance,  Dr. 

1.7 


1833         i  j 

Jany.  lS:To  Cash    .     .     ;49 


—William  Reid  3; 


I    1832 
Jany. 


13  By  Jamfs  Thompson 
I  —  Stock   for  my  net 
esitite     ... 


10    9 
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The  master  will  make  the  pupil  complete  the  balance 
as  here  ■exemplified. 


QUESTIONSl   ON    THE    SECOND    SET. 

When  you  have  transactions  in  money  with  other  persons,  what  is 
necessary  besides  keeping  a  Cash  Account  1  Why  is  this  necessary  1 
How  would  you  manaae  this  ■?  Would  you  write  the  names  of  the 
persons  with  whom  you  have  dealings  on  both  sides  of  the  Leger  1 
On  which  side  would  you  put  Cr.  1  If  you  received  money,  in  which 
account  would  you  enter  it,  and  on  which  side  ?  After  you  have 
entered  it  in  the  Cash  Account,  where  would  you  enter  it  next  1  On 
which  side  ?  Why  1  W'here  will  the  sum  now  appear  in  your 
books  ?  What  would  you  understand  by  the  position  of  this  sum  in 
your  books,  considering  it  apart  from  all  other  transactions  you  may 
have  with  the  same  personi  Suppose  now  that  instead  of  receiving,you 
pay  money  to  ihe  same  person,how  would  you  enter  it  in  your  books  1 
W^henyou  thus  enter  every  transaction  twice,  what  is  this  mode  of 
Book-keeping  called  '?  Upon  what  obvious  principle  does  it  proceed  1 
If  you  enter  in  the  Cr.  side  of  one  account,  on  which  side  do  you 
enter  the  same  sum  in  the  other  account  ?  When  you  have  gone  over 
the  Waste  Book  in  this  way,  what  are  you  to  do  ']  When  you  bor- 
row money,  on  which  side  of  ycur  account  would  you  enter  it  1  What 
do  you  mean  by  posting  ?  AVhen  you  have  posted  all  the  accounts, 
what  is  your  next  operation  l  What  does  the  trial  Balance  ascer- 
tain 1  Why  should  the  sums  of  all  the  debts  and  of  all  the  credits  be 
equal  1  If  you  wish  to  know  whether  you  are  a  gainer  or  a  loser, 
what  would  you  do  1  When  you  open  an  account  for  slock  in  the 
Leger,  on  which  side  would  you  enter  the  cash  that  you  have  on 
hand  1  When  you  have  balanced  the  different  accounts,  what  next  1 
When  this  Balance  Account  is  finished,  what  are  you  to  do  with  it  1 
When,  in  adding-up  the  two  sides,  you  find  one  greater  than  the 
other,  what  are  you  to  do  with  the  difference  I 
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tlThirti  Set. 


CASH  AND  ANOTHER  REAL  ACCOUNT. 

Accounts  of  any  kind  of  property,  as  Cash,  Goods  of 
any  kind,  Ships,  Houses,  Shares  in  Companies,  Sec,  are 
called  Real  accounts,  i.  e.  accounts  of  things  which  belong 
to  me. 

One  object  of  Book-keeping  is,  to  keep  a  record  of  ray 
property,  how  it  is  vested,  whether  in  money,  or  goods,  or 
lands  ;  and,  as  in  the  course  of  mercantile  transactions  it 
is  continually  varying,  it  is  necessary  to  keep  an  exact  ac- 
count of  these  variations.  Another  object  is,  to  ascertain 
whether  I  be  losing  or  gaining  by  my  transactions,  and 
how  much  I  may  have  gained  or  lost  during  any  given 
time  ;  and  also,  by  what  particular  transactions  the  gains 
were  made,  or  the  losses  sustained.  Now  these  objects 
are  efl'eited  by  keeping  the  real  accounts,  which  ate,  as 
has  been  explained,  accounts  of  my  property,  of  whatever 
kind  it  may  be. 

The  following  transactions  are  intended  to  show  how  a 
person's  Stock  may  pass  from  one  kind  of  property  to 
another,  how  an  account  is  kept  of  it,  and  how  it  is  ascer- 
tained that  profit  has  been  made,  or  loss  sustained.  Then 
suppose  that  I  deal  in  but  one  article  ;  viz.  Wine,  and  that 
by  the  pipe  ;  and  that  I  buy  and  sell  for  Cash  ;  so  that 
my  Stock  is  always  eivher  in  Cash  or  in  pipes  of  Wine. 
For,  by  always  purchasing  and  selling  for  Cash,  I  owe 
no-body  any  thing  ;  nor  does  any  one  owe  me  anything  ; 
so  that  I  require  to  keep  no  accounts  with  any  other  per- 
son.    1  have,  therefore,  no  personal  accounts. 
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Dublin,  January  \st,  1832. 


I  have  on  hand,  Cash, ^6400  5  0 

Wine,  50  pipes, 

at  £70  per  pipe 3500  0  0 


•3903 


Febritary  \st. 


Sold  to  Williamson  &  Co.  for  Cash  6  I 
pipes  Wine,  at  j£75.  I  450 


-10- 


Sold  to  James  Alien  &  Co.  for  Cash  10 
pipes  Wine,  at  £75  IDs. 


—  March  12th 


755 


Bought  of  William  Adams  for  Cash  17 
pipes,  at  £73  5s. 


30- 


Sold  to  Michael  Sullivan  &  Co.  for  Cash 
50  pipes,  at  £75. 


-April  2nd 


Bought  for  Cash  from  Joseph  Staunton 
37  pipes,  at  £75 


-15- 


Sold  for  Cash  to  James  Allen  &  Co.  3 
pipes,  at  £81  7s 


1245 


d. 


3750   0 


2775 


244    1 


62 


BOOK-KEEPIKG. 

Dublin,  May  5th,  1832. 


Sold  for  Cash  to  Charles  Thompsoo  1 
pipe,  at  £82. 


-26- 


Sold  to  Anderson  and  Co.  for  Cash  5 
pipes,  which  had  sustained  injury,  at 
^£64- 


■June  16th 


Bou<:ht   of   Wilham    Adams   for   Cash 

IS  pipes  at  £65 jEinO 

5     do  "      71 355 


■18- 


Sold  to  Thomas  Brett  for  Cash  2  pipes 
at  je73 


£ 

82 


d. 


320   0,  0 


1525 


146 


"30- 


Sold  to  M.  Sullivan  &  Co.  for  Cash 

10  pipes  at  £79 je690 

7    do    «      75 525 


1215 


-July  1st- 


Took     Stock,    and    found     on    hand. 

Cash, Jei8l7  1 

Wine,  20  pipes  at  ^£70 1400  0 

13   do.  £73  5s 952  0 


4169 


0   0 

1 


To  arrange  these  ti-ansactions    in  a    Leger,  so  as  to 
effect    the  purposes    of   Book-keeping  with  regard   to 
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them,  three  accounts  must  be  opened,  one  for  Stock,  a 
second  for  Cash,  and  a  third  for  Wine.  On  the  Cr.  side 
of  the  Stock  account  is  stated  the  amount  of  Cash,  and  the 
value  of  the  Wine  on  hand  ;  and  the  account  remains  in 
that  state  till  the  accounts  are  to  be  balanced  ;  that  is  tcr 
say,  till  I  wish  to  know  whether  I  have  gained  or  lost  by 
the  transactions,  and  to  what  amount  either  of  loss  or  gain. 
All  the  transactions,  therefore,  are  entered  in  the  other 
two  accounts.  And  here  the  general  rule  is  to  be  observ- 
ed, that  whatever  kind  of  property  comes  in,  is  to  be  en- 
tered on  the  Dr.  side  of  its  own  account,  and  whatever 
kind  goes  out,  is  to  be  entered  on  the  Cr.  side  of  its  own 
account ;  from  this  it  will  follow  that  whatever  is  entered 
on  the  Dr.  side  of  one  account,  will  be  entered  on  the  Cr. 
side  of  the  other,  and  vice  versd ;  because,  as  often  as 
Cash  comes  in,  Wine  goes  out,  and  as  often  as  'Wine 
comes  in,  Cash  goes  out.  To  assist  the  pupil  in  posting  his 
Leger,  let  him  previously  write  an  exercise  upon  these 
transactions  on  a  loose  slip  of  paper,  the  object  of  whicb 
would  be  to  distinguish  in  each  transaction  which  of  the 
accounts  is  Dr.  and  which  Cr.  This  will  prepare  him  for 
understanding  the  nature  and  uses  of  a  Journal,  a  book  of 
which  nothing  has  yet  been  said.  The  exercise  is  to  be  i-n 
the  following  form,  omitting,  of  course,  the  directions 
printed  in  small  type. 


Dublin,  January  \st,  1832. 


Sundries  Dr.  to  Stock. 
Cash  -  -  - 
Wine,  60  pipes    - 


-  £400  5  0 

-  3500  0  0 


3900 


d. 
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DuUin,  February  l.si,  1832. 


Cash  Pr.  to  Wine. 

Sold  to  WilliamsoH  8t  Co.  6  pipes  at  £75. 


The  Cash  came  in,  nnd  Wine  went  out,  therefore. 
Cash  is  Dr. 


■10- 


Cash  Dr.  to  Wine. 

Sold  to  James  Allen  &  Co.  10  pipes  at  £75 
10s 


Here  also  Cnsh  came  in,  and  Wine  went  out,  so 
that  Cnsh  iii  Or. 


-March  12th.- 


Wine  Dr.  to  Cash. 

Bought  of  William  Adams  17  pipes  at  £73 
55.    . 


flerpthe     Wine  came  in,    and  Cash  went   out, 
therefore  Wine  is  Dr. 


£ 
450 


755 


1245 


5    d. 

i 
0    0 


0   9 


5    0 


The  last  of  the  entries  in  the  Waste  Book,  namely  the 
talcing  of  Stock,  and  finding  how  much  Cash  and  Wine 
remain  on  hand,  is  to  he  written  in  the  exercise  thus : — 


Balance  Dr. 

To  Cash ...jeisn  1  0 

To  Wine 2352  5  0 


4169 


d' 
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DIRECTIONS. 

Having  finished  all  the  entries  in  this  form  on  a  loose 
fclip  of  paper,  let  the  Pupil  copy  them,  in  the  same  form 
and  order,  into  a  book  ruled  like  the  Waste  Book,  and- 
which  is  called  the  Journal. 

Having  written  the  Journal,  he  then  opens  his  three 
accounts  in  the  Leger ;  one  for  Stock,  a  second  for  Cash, 
and  a  third  for  Wine.  Instead  of  posting  the  Leger  from 
the  Waste  Book,  as  in  the  former  Sets,  Itt  him  nov?  post 
from  the  JournaL  In  the  first  entry  Sundries  are  Dr.  to 
Stock.  ^The  ^word  Sundries  always  means,  in  Book- 
keeping, not  sundry  or  several  articles,  but  sundry  or 
several  accounts.  Here  it  stands  for  the  two  accounts 
mentioned  immediately  afterwards,  Cash  and  Wine. 
These  accounts  are  Drs.  Let  him  therefore  turn  to  the 
Cash  account,  and  enter  the  Cash  on  hand  on  the  Dr.  side, 
writing  before  it,  *  To  Stock.'  Also  to  the  Wina  account, 
and  on  the  Dr.  side  write  '  To  Stock,'  prefixing  the  date, 
and  adding  the  number  of  pipes  in  the  proper  column, 
and  the  amount  in  the  money  column.  Let  him  then 
turn  to  the  Stock  account,  Cr.  side,  and,  after  writing  the 
date  as  before,  write  *  By  Sundries,'  adding  the  whole  sum 
je3,870. 

Let  him  then  proceed  to  the  other  eistries  in  the 
Journal,  and,  wherever  he  finds  one  account  made  Dr. 
to  another,  let  him  turn  to  the  Dr.  side  of  that  account 

which  is  made  Dr.,  and  write  '  To ,'  mentioning" 

the  other  account ;  and  then  let  him  turn  to  the  Cr.  side 

of  that  other  account,  and  write  '  By ,'  mentioning 

the  first  account.     Thus,  when  he  finds  such  an  entry  as- 

*-Cash  Dr.  to  AV'ine,  jGiSO,'  he  turns   to  the  Dr.. side- 

B 
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of  the  Cash  account,  and  after  the  date  writes '  To  Wine, 
^450  ;'  he  then  turns  to  the  Wine  account,  and  on  the 
Cr.  side  he  writes  after  the  date,  '  Bj  Cash,  ^£450,'  also 
inserting  in  an  inner  column  the  quantity  of  Wine  men- 
tioned in  the  entry.  The  Wine  account  will  appear  as  in 
the  note  below,*  and  the  Cash  accoimt  as  in  the  former  Set.. 

Having  posted  all  the  entries  but  the  last,  which  states 
the  account  of  Stock  on  hand,  let  the  pupil  make  his  trial 
Balance  as  in  the  former  Set. 

This  being  found  correct,  he  must  proceed  to  balance 
the  accounts.  He  first  balances  the  Cash  account,  as  in 
Sets  I.  and  II.  The  Wine  account  is  differently  balanced. 
The  balance  of  that  account  consists  in  the  quantity  of 
Wine  remaining  on  hand.  This  he  will  find  by  balancing 
the  inner  columns,  in  which  the  quantity  bought  and  sold 
is  stated.  Add  up  the  number  of  pipes  on  each  side, 
and  on  a  slate  or  separate  bit  of  paper  subtract  the  one 
sam  from  the  other  ;  and,  if  there  be  a  difference,  enter  it  at' 
the  bottom  of  the  side  on  which  is  the  smallest  quantity, 
which  must  be  the  Cr.  side  ;  for  no  more  could  be  sent  out 
than  came  in, — and  write  before  it, '  By  Balance  on  hand.' 


*            Wine.                Dr.        \ 

Contra. 

Cr 

. 

1832 

Jan. 

1 

To  Stock  -  - 

f>0 

£\s. 
3500    0 

d. 
0 

1832 

Jan.    I  By  Cash 

6 

£ 

450 

s. 
0 

d. 

0 

—Cash 

17 

1245 

5 

0 

10..  do. -- 

10 

755 

0 

0 

-Profit&LoEBf 

279 

15 

0 

|30..do, 

50 

3750 

0 

0 

67 

"  Balance  -  - 

I 
67 

70 

0 

0 

^ 

3025 

0 

0 

i    1 

£ 

5025 

0 

0 

t  The  words  '  Profit  and  Loss,'  which  are  the  titles  of  an  account^ 
idll  be  explained  after. 
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A  value  must  then  be  affixed  to  the  quantity  on  hand, 
which  in  real  business  is  the  true  value  of  the  article  in 
question  without  the  addition  of  any  profit.  Compute, 
then,  the  value  of  the  whole  Wine  on  hand,  and  enter  the 
sum  in  the  money  column. 

Add  up,  then,  the  money  columns  on  the  Dr.  and  Cr. 
side  on  a  slate  or  loose  slip  of  paper,  subtract  the  least 
from  the  greatest,  and  enter  the  difference  on  the  side  that 
is  least.  This  difference,  however,  is  not  the  balance  of 
the  account ;  ^'.  e.,  it  is  neither  what  property  I  have  in  it, 
nor  what  I  owe  upon  it,  but  is  the  sum  that  I  lost  or 
gained  by  the  transactions  recorded.  On  the  Dr.  side  has 
been  entered  the  value  of  all  that  I  had  when  I  began,  and 
of  all  that  came  in  afterwards  :  on  the  Cr.  side  has  been 
entered  the  value  of  ail  that  went  out,  and  of  all  that  re- 
mains on  hand.  The  difference,  therefore,  must  be  my 
loss  or  gain.  I  enter  the  difference  then  on  the  smallest 
side,  prefixing  '  To  or  By  Balance,''  '  To  or  By  Profit 
and  Loss.''  If  the  Dr.  side  was  the  smaller  side,  I  enter 
upon  it  '  To  Profit  and  Loss ;'  if  the  Cr.  sicte,  upon  it, 
'  By  Profit  and  Loss.' 

This  entry  requires  the  opening  of  a  new  account, 
namely  Profit  and  Loss,  the  use  of  which  is  to  keep  an 
account  of  my  gains  or  losses  j  and,  having  entered  on  the 
Dr.  side  of  the  Wine  account '  To  Profit  and  Loss  for  my 
net  gain,'  I  turn  to  the  Cr.  side  of  the  Profit  and  Loss 
account,  and  enter  '  By  Wine  for  my  net  gain,'  entering 
ihe  amount  in  the  money  column.  * 

Add  up  now  the  two  sides  of  the  Wine  account  which 
will  be  found  equal,  and  which  closes  that  account. 

In  order  to  close  the  Set,  open  an  account  for  Balance, 
and  enter  upon  it  the  Balances  of  the  Cash  and  Wine 
accounts.     As  the  Balances  are  entered  on  the  Cr.  sides 
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of  these  accounts,  thej  must  be  entered  on  the  Dr.  side  of 
the  Balance  account,  <  To  Cash,'  and  '  To  Wine.' 

Then  close  the  Profit  and  Loss  account.  This  is  done, 
as  in  the  other  cases,  by  adding  up  both  sides  separatelj 
and  subtracting  the  one  from  the  other.  But  in  this  set 
nothing  is  entered  on  the  Dr.  side  ;  we  must,  therefore, 
enter  the  whole  of  what  is  on  the  Cr.  side  on  the  Dr.  side. 
As  this  is  gain,  or  an  addition  to  ray  original  Stock,  I  enter 
it  '  To  Stock  for  net  gain.'  I  then  turn  to  the  Stock  ac- 
count, and  on  the  Cr.  side  I  write  '  By.  Profit  and  Loss,' 
entering  the  same  sum. 

Proceed  now  to  close  the  Balance  account  by  adding 
up  both  sides  of  it,  subtracting  the  one  from  the  other,  and 
entering  the  difference  upon  the  smaller  side.  This  dif- 
ference would  be  all  that  I  possess,  after  deducting  from  it 
all  that  I  owe,  and,  therefore,  is  called  my  net  estate.  In 
this  set  I  have  no  debts  due  to  me  or  by  me  ;  nothing, 
therefore,  is  on  the  Cr.  side  of  this  account ;  but  I  add  up 
the  Cr,  side,  and  enter  the  whole  on  the  Cr.  side,  writing 
*  By  Stock  for  my  net  estate.'  I  then  turn  to  the  Stock  ac- 
count, and  on  the  Dr.  side  enter  '  To  Balance  for  my  net 
estate:'  and, if  the  two  sides  of  the  Stock  account  be  now 
equal,  the  books  have  been  kept  correctly  j  not  otherwise. 

The  reason  of  this  is,  that  the  Dr.  side  of  the  Stock  ac- 
count now  contains  all  that  I  possess,  after  deducting  from 
it  whatever  I  owe,  and  also  whatever  I  may  have  lost. 
The  Cr.  siHe  contains  all  that  I  had  when  I  commenced, 
with  the  addition  of  whatever  I  gained  since.  These- 
statements,  therefore,  are  both  of  them  statements  of  my 
actual  property,  and,  if  correct,  must  be  alike. 


THIRD  SET — QUESTIONS.  29 


QUESTIONS  ON  THE  THIRD  SET. 

What  are  Real  accounts  1  What  two  objects  are  effected  by  keep* 
ing  Real  accounts  ?  What  are  the  transactions  in  this^Set  intended 
to  show  1  Why  is  it  not  necessary  to  keep  Personal  accounts  in  the 
following  transactions  1  After  the  Wasle  Book  has  been  copied  out, 
how  many  accounts  must  be  opened  in  the  Leger,  and  for  what  1 
What  general  rule  is  to  be  observed  ]  What  book  do  you  post  from 
into  the  Leger  ?  How  would  you  enter  the  number  of  pipes  of  wine  1 
In  posting  from  the  Journal,  what  would  you  do  when  you  find  one 
account  made  Dr.  to  another  1  What  is  the  Trial  Balance]  What 
is  to  be  done  when  the  Trial  Balance  is  found  to  be  correct  ?  What 
ralue  do  you  give  to  Stock  on  hand  1  On  which  side  do  you  enter 
Profit  and  Loss  1  How  would  ycu  close  the  ?et.  What  is  jour 
•  Net  estate. 
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CASH  ACCOUNT,  WITH  A  GENERAL  GOODS 
ACCOUNT. 

Iw  those  trades  in  which  goods  are  sold  in  small  quantities, 
it  is  impossible  to  keep  an  account  of  every  article  sold,  so 
as  to  be  able  to  balance  the  different  kinds  of  goods  by 
the  quantity  received  and  given  out,  as  appearing  on  an 
inner  column  of  the  account  of  them.  The  description  of 
goods,  ai>^o,  in  which  trades  are  conducted,  may  be  so 
numerous  that  to  attempt  to  trace  every  article  by  entries 
in  the  books  would  require  an  expense  in  clerkship  far 
beyond  what  the  profits  would  afford,  and  create  a  com- 
plexity of  books  which  would  rather  bewilder  the  accounts 
than  fulfil  the  proper  objects  of  Book-keeping. 

In  such  cases  it  is  usual  to  keep  a  general  account  of 
woods,  or  to  divide  them  under  different  heads,  and  to  enter 
only  the  value  of  goods  received  and  given  out,  disregarding 
the  kinds  and  quantities.  The  only  variation  that  this 
occasions  is,  that  the  balance  of  the  goods  on  hand  must 
be  obtained  by  actual  examination  of  the  quantity  of  every 
kind  in  the  shop  or  warehouse,  and  by  an  estimation  of  the 
value  of  every  article.  This  operation  is  called  taking 
Stock,  and  must  be  performed  as  often  as  the  trader  wishes 
to  know  the  state  of  his  affairs. 

In  the  following  transactions  nothing  is  bought  or 
sold  on  credit,  but  all  are  cash  transactions.  The 
accounts,  therefore,  that   are  necessary,   are  merely   a 
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Cash  account  and  a  Goods  account,  with  those  fictitious 
accounts,  such  as  Stock,  Profit  and  Loss  and  Balance, 
which  are  necessary  for  balancing  and  closing  the  books. 

Write  out  the  transactions  in  Set  IV.  of  the  Waste 
Book,  as  directed  in  the  former  Sets. 

Proceed  then  to  Journalize  them  in  the  Journal.  The 
first  entry  in  the  Day  Book,  which  states  what  you  have 
on  hand,  enter  in  the  Journal  thus — 


Sundries  Dr.  to  Stock. 

Cash £319  18  4 

Goods 2017  17  4 


Or  more  simply — 

Stock  Cr. 

By  Cash '  .  £319  18  4 

By  Goods 2017  17  4 


2337 


15 


2337 


15 


Then  proceed  to  the  other  entries  in  their  order,  taking 
care  to  make  what  comes  in  always  Dr.  to  what  goes  out 
in  tlie  following  form — 

Diiblin,  January  1st,  1832, 


Dr.  Goods. 

To  Cash  paid  Waddell  and  Co.     . 


-1- 


Dr.  Goods. 

To  Cash  paid  Thomas  White,  for  printing 
500  copies  Murray's  Grammar  .     . 


.1- 


Dr  Cash. 

To  Goods,    Amount  of  this  day's  Sales 


£    \s.''d. 
1071  19     3 


451     7 


27 


6     2 
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WASTE  BOOK. 


Dublin,  January  \st,  1832. 


1  INVENTORY  OF  MY    EFFECTS. 

I  have  in  ready  raonej,     .   j6319   18  4 
I  Goods 2017  17  4 


•2337 


15 


Paid  Waddell  &  Co.  for  Goods  .     . 

Here  Goods  are  Dr.  to  Cash,  because  Goods  came 
in,  and  Crsh  went  cut. 


•1- 


Paid   Thomas    White    for  printing   500 
copies  Murray's  Grammar  • 


107 


19 


45 


Sales  this  day 


•27 


Here  Cash  came  in,  and  Goods  went  out;  there- 
fore Cash  is  Dr.  to  Goods. 


Paid  John  Cummmg  for  Books  per  invoice 

. 0 


Paid  Wni.  Wilson  for  Binding. 
9 


Sales  this  day 


15 


19 


1319 


131117 


Received  for  50  copies  Murray's  Gram- 
mar at  3s 


7.10 
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Paid  Curry  and  Co.  their  account  for 
Books 


£ 
19 


s.d. 


Bought  from  M'Donnell  &  Co.  Printing 
Paper  per  invoice,  and  paid  Cash 


2715   7 


Sold  25  copies  Murray's  Grammar  for 
cash  at  3s , . . . . 


15 


Sales  this  day. 


17 


15 


Remitted  Wesley  &  Co.  on  acc't  of  Books 

5 


45 


3    0 


Received  from  Wm.  M'Combe,  Belfast, 
for  Goods  sold  him 


87 


0'  0 


sales  this  day. 


63 


19   2 


I  Took  Stock,  and  found    ■ 

j     Cash  on  hand £383     14     11 

!     Goods  do 1987     18       9 


■2371  13   8 


B2 
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Having  thus  gone  over  all  the  entries  in  the  Day  Book, 
and  posted  them  in  the  Journal,  take  your  Leger,  and  open 
three  accounts — one  of  Stock,  a  second  of  Cash,  and  a 
third  of  Goods,  as  formerly. 

Proceed  now  to  post  into  the  Leger  from  the  Journal 
according  to  the  direction  given  in  Set  III. 

Having  finished  this  operation,  you  are  prepared  to 
balance  the  books,  that  is,  to  ascertain  whether  you  have 
gained  or  lost  by  the  transactions.  Before  balancing  each 
account  make  a  Trial  Balance,  as  directed  in  Set  IH. 

Having  found  this  correct,  turn  now  to  the  Cash  ac- 
count, and  balance  it  as  in  all  the  former  Sets. 

The  Goods  account  is  balanced  differently.  You  must 
first  insert  on  the  Cr.  side  of  that  account  the  value  of 
goods  on  hand.  In  real  business  this,  as  has  been  said,  is 
ascertained  by  what  is  called  taking  Stock,  in  which 
opei'ation  the  person  in  business  examines  all  the  goods 
that  he  has  on  hand,  and  enters  them,  valued  at  the  price 
which  they  cost  him,  or  rather  the  price  that  they  would 
bring  in  the  wholesale  market.  The  goods  on  hand  con- 
stituted the  balance  of  the  Goods  account,  and  are  entered 
at  the  bottom  of  that  account  on  the  Cr.  side  '  By 
Balance  for  Goods  on  hand.' 

Add  np  now,  as  in  the  Wine  Account  of  the  Third 
Set,  the  two  sides,  and,  the  Cr.  side  being  greater,  put  the 
difference  on  the  other  side,  writing  before  it  '  To  Profit 
and  Loss'.  Then  open  an  account  for  Profit  and  Loss, 
and  on  the  Cr.  side  write  '  By  Goods,'  adding  the  same 
sum  in  the  money  column. 

We  are  now  prepared  to  close  the  books.  For  this 
purpose  open,  as  in  Set  III,  an  account  for  Balance, 
and  enter  it  in  the   Balance   of  the   Cash   and  Goods 
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Account.  The  Balance  of  these  accounts  appearing  on 
the  Cr.  side,  you  put  them  on  the  Dr.  side  of  the  Balance 
Account,  writing  '  To  Cash,'  and  '  To  Goods,'  adding 
the  sums  in  which  these  accounts  are  credited  by 
Balance. 

The  first  account  to  be  closed  is  the  Profit  and  Loss, 
as  in  Set  III. 

You  next  close  the  Balance  Account  as  also  directed 
in  Set  III,  carrying  the  difference  of  the  two  sides  to  the 
Stock  Account,  as  there  directed.  And,  if  the  Dr.  and 
Cr.  side  of  the  Stock  Account  be  thus  made  equal,  the 
books  have  been  correctly  kept. 


QUESTIONS    ON   THE    FOURTH    SET. 

When  goods  are  sold  in  small  quantities,  would  you  keep  a  separ- 
ate account  for  each  article  sold  1  How  would  you  manage  1  How 
then  would  you  find  the  balance  of  goods  on  hand  1  What  is  this' 
operation  called  ?  How  often  must  it  be  performed  1  Since  in  the 
following  transactions  there  is  nothing  bought  or  sold  on  credit, 
what  are  the  only  accounts  necessary  1  What  are  you  to  do  after 
having  written  the  Waste  Book  1  When  you  have  posted  the  Jour- 
nal, what  next  1  What  accounts  would  you  open  in  your  Leger  1 
How  would  you  balance  the  Good?  Account  1  At  what  price  would 
you  value  the  goods  on  hand  1  When,  upon  adding  up,  you  find  a 
diflFerence  in  the  two  sides,  what  do  you  do  with  that  difference  1  In 
what  other  account  do  you  enter  this  1  How  do  you  close  the  books  1 
How  do  you  know  when  they  have  been  correctly  kept  1 
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EXAMPLES  OF  PERSONAL  ACCOUNTS  IN 
ADDITION  TO  REAL  ACCOUNTS. 

When  goods  are  bought  or  sold  on  credit,  it  becomes 
necessary,  as  explained  under  Set  II,  to  keep  an  account 
of  our  dealings  with  every  person  with  whom  we  transact 
business  on  credit,  that  we  may  know  what  they  owe  to  us, 
or  what  we  owe  to  them.  The  accouuts  which  we  keep 
with  other  persons  are  called  Personal  Accounts,  and  the 
rule  for  keeping  them  is,  that  every  transaction  in  which 
they  receive  anything  from  us,  or  that  brings  them  into  our 
debt,  or  that  takes  us  out  of  their  debt,  is  placed  on  the  Dr. 
side  of  their  account ;  and  that  every  transaction  in  which 
we  receive  anything  from  them,  or  that  brings  us  into  their 
debt,  or  relieves  them  from  being  in  our  debt,  is  placed  on 
the  Cr.  side  of  their  account. 

We  have  therefore  found  three  kinds  of  accounts  used  in 
Book-keeping,  namely — 1.,  My  own  accounts,  called  also 
Real  Accounts,  which  contain  accounts  of  my  property 
divided  into  as  many  particulars  as  I  find  necessary.  Tfiese 
are  not  headed  with  my  name,  but  with  the  names  of  the 
property,  an  account  of  which  is  to  be  kept; — as  Cash, 
Goods,  any  particular  kind  of  Goods,  Houses,  Ships,  &:c. ; 
in  all  of  which  accounts  the  kind  of  property  with  which  the 
account  is  headed  signifies  myself  in  regard  to  such  property. 
II.,  Accou'iits  of  other  persons  with  me,  called  sometimes 
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Personal  Accounts,  described  above  ;  and  III.,  Accounts 
of  gains  or  losses,  such  as  Profit  and  Loss,  Discount,E.ent, 
Charges,  &c.,  all  receipts  or  expenses  for  which  no  direct 
return  is  given  or  received.  To  these  are  to  be  added  the 
Stock  and  Balance  Accounts.  These  are  used  merely  to 
show  at  one  view  the  state  of  my  affairs  at  some  particu- 
lar time.  The  Stock  Account  commences  with  a  state- 
ment of  what  I  possess  on  entering  into  business,  and 
after  every  balance  of  my  books.  The  Balance  Account 
shows,  on  examining  the  state  of  my  r.ffairs,  on  the  one 
side  all  that  I  possess,  and  all  that  is  due  to  me  ;  on  the 
other  side,  all  that  is  due  by  me  to  others.  These  two 
accounts,  therefore,  are  used  merely  in  commencing  or 
closing  a  set  of  books,  no  entry  being  made  in  them  be- 
tween one  balance  and  another. 

The  chief  of  the  accounts  called  Fictitious,  more  prop- 
erly accounts  of  gain  or  loss,  is  the  Profit  and  Loss  Ac- 
count itself,  the  others  bemg  only  subdivisions  of  it  and ' 
being  concentrated  into  it,  in  balancing  the  books. 

DIRECTIONS. 

Proceed,  as  in  the  former  cases,  to  copy  the  following 
transactions  in  the  Day  Book. 

In  posting  the  Journal  remember  that  the  transac- 
tions are  upon  credit,  except  when  the  contrary  is 
specified ;  as  when  it  is  said  Bought  for  Cash,  or 
Sold /or  Cash;  in  these  cases  you  journalize  as  in  Set 
III.,  making  Cash  Dr.  when  it  comes  in,  and  Cr. 
when  it  goes  out.  But,  when  sales  are  made  to  per- 
sons mentioned,  and  it  is  not  said  that  they  paid  Cash, 
make  that  person  Dr.  to  the  Goods  sold  to  him  ;  and, 
when  you  purchase  goods  of  any  person,  and  it  is  not 
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mentioned  that  you  paid  Cash  for  them,  make  your- 
self, that  is,  your  account  of  goods  Dr.  to  that  per-v 
son.  When  Cash  is  received,  while  no  property  is  given 
for  it,  as  gifts  or  legacies,  make  Cash  Dr.  to  Profit  and 
Loss.  The  Cash  came  in,  therefore  it  is  Dr.  ;  and,  as  it  is 
clear  gain,  it  is  made  Dr.  to  the  Profit  and  Loss  Account, 
which  contains  the  accounts  of  gains  and  losses.  When 
Cash  goes  out  without  any  return  of  property  that  can  be 
added  to  Stock,  as  in  paying  wages,  rent,  losing  money, 
&c.,then  Cash  is  Credited  by  Profit  and  Loss.  The  Cash 
went  out,  therefore  it  is  Cr. ;  and,  as  nothing  was  received 
for  it,  Profit  and  Loss  is  its  Dr.  In  manufacturing  estab- 
lishments the  wages  of  workmen  are  paid  for  the  addi- 
tion made  to  the  value  of  the  raw  material  manufactured, 
and,  therefore,  ought  to  be  put  to  the  debit  of  the  goods 
on  which  they  are  expended. 

Having  finished  the  Journal,  open  accounts,  as  before, 
for  Stock,  for  Cash,  and  for  Goods,  and  also  for  every 
person  who  is  made  Dr.  or  Cr.  in  the  Journal.  You  then 
go  over  every  entry  in  the  Journal  in  order,  as  in  the  former 
Sets,  posting  them  into  their  proper  accounts  in  the  Leger, 
every  item  being  posted  to  the  Dr.  side  of  one  account,  and 
the  Cr.  side  of  another. 

Having  made  a  Trial  Balance  as  in  the  former  Sets,  pro- 
ceed to  balance  the  Cash  and  Goods  Accounts  as  before, 
the  balance  of  the  Goods  Account  being  the  quantity  of 
Goods  on  hand,  taken  by  inventory.  Then  balance  each 
of  the  personal  accounts,  adding  up  the  two  sides  of  each 
and  putting  the  difference,  as  before,  on  the  smaller  side, 
saying  '  To  Balance,'  if  it  be  added  to  the  Dr.  side,  and 
*  By  Balance,'  if  to  the  Cr.  side. 
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Add  up  the  two  sides  of  the  Goods  account  after  the 
balance  of  Goods  on  hand  has  been  added  to  the  Cr.  side, 
and  put  the.  difference  to  the  smaller  side,  saying  '  To 
Profit  and  Loss,'  if  it  be  added  to  the  Dr.  side,  and  '  By 
Profit  and  Loss,'  if  it  be  to  the  Cr.  side. 

Open  then  a  Balance  Account,  and  enter  all  the 
balances  of  the  different  accounts  as  before.  If  the  balance 
of  any   account  stand  on  the  Dr.  side,  enter  it  on  the  Cr. 

side  of  the  Balance  Account,  saying  '  By ,' 

(the  account  from  whir';  ii  is  taken),  and  vice  versd. 

Balance  the  Profit  and  Loss  Account,  placing  the  dif- 
ference of  the  two  sides  to  the  Dr.  or  Cr.  of  Stock,  and 
post  in  the  Stock  Account.  Then  balance  the  Balance 
Account,  placing  the  difference  of  that  account  also  to 
Stock  ;  and,  if  the  two  sides  of  the  Stock  Account  are  equal, 
when  the  balance  of  these  two  accounts  is  posted,  the 
books  are  correct. 


ON   TRACING  TRANSACTIONS   FROM   ONE   BOOK   TO 
ANOTHER. 

It  is  often  necessary  to  find  how  a  transaction  recorded 
in  the  Waste  Book  has  been  entered  in  the  Journal,  or 
how  it  has  been  posted  in  the  Leger  :  or,  on  the  contrary, 
to  trace  back  some  entry  in  the  Leger  to  the  original  record 
of  it  in  the  Waste  Book.  This  is  effected  by  the  number 
of  the  page  or  folio  of  the  book,  into  which  any  entry  is 
made,  being  entered  upon  the  book  from  which  it  is.  taken  : 
and  also  the  number  of  the  page  of  the  book,  from  which 
an  entry  is  posted,  being  entered  into  the  book  into 
which  it  is  posted.  It  is  not  necessary  thus  to  con- 
nect the  Waste  Book  and  Journal,  because,  the  order 
of  the    dates   being   followed   in  both   books,  the   date 
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will  be  a  sufficient  guide  from  one  to  the  other.  But,  as 
this  order  is  not  followed  in  the  Leger,  it  is  necessary  to 
connect  the  entries  in  the  Journal  When,  then,  an  entry 
is  made  from  the  Journal  to  the  Leger,  as  above  described, 
it  is  usual  to  note  on  the  margin  of  the  Journal  the  two  or 
more  folios  into  which  the  transaction  has  been  posted, 
and  to  mark  in  a  column,  ruled  in  the  Leger  for  that  pur- 
pose, the  corresponding  Leger  folio.  Entries  can  be  traced 
from  the  Leger  to  the  Journal  by  the  date,  thus — 

IN  THE  JOURNAL. 


17 


Dr.  Cash  to  Tobacco 


The   figures  in  the  inargitijyiinply    that  the 

Cash  accoHnt  is  in  folio  2  of  the  Leger,  and  the 
Tobacco  Account  in  folio  17. 


20 


IN  THE  LEGER. 


]>r. 


Cash, 


Jan.    eToTabacco 


0  i     0  i 


Contra,  Cr. 


17 

17 

JDr. 

Tobacco, 

Contra, 

Cr. 

\ 

1 

1 
Jin;  fi 

1 
1 

By  Cash, 

2 

20 

0 

0 

The  number  17  in  the  column  immediately  beside  the 
money  colums  in  the  Cash  Account  signifies  that  the 
Tobacco  Account  will  be  at  folio  17;  and  the  No.  2  in 
the  corresponding  column  of  the  Tobacco  Account  signi- 
fies that  the  Cash  Account  is  in  folio  2. 
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WASTE  BOOK. 


M 


Dublin,  January  Isi,  1832. 


I  have  on  hand, 

Cash je  25-t  18  10 

Goods      ....        1217     2     3 

1472 

s. 

1 

1 

1 

Received  from  John  Black  &  Co.  Goods           1 
as  per  invoice    .......         11719 

1                                           .  ' 

5 

1 
Received  for  Cash  Sales  this  day    .     .        13    4 

o 

Paid  James  White  on  account  ...          20    0 

O                                                                      ' 

0 

Received  the  late  Mr.  Gordon's  Legacy, 
deducting  duty 

This  sum  having  been  received  without  any  re- 
turn, it  is  journalized -Cash  Cr.  to  Profit  and 
Loss. 

o 

18 

10 

0 

Received  for  Cash  Sales  this  day  ..     . 
o 

13 

14 

9 

Received  from  James  White  Edition  of 
Euclid's  Elements,  per  invoice  .     . 

9 

75 

3 

4 

Received  for  Cash  Sales  this  day  . 

11 

2 

7 
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ir 


Sold  A.  Macartbur 

1  Euclid £0     7  6 

1  Walker's  Dictionary. ...     010  6 

6  Spelling  Books  at  9d 0     4  6 

50  Readino-  Books  at  2s 5     0  0 


Paid  James  White  on  account. 
4, 


Paid  Clerk's  Salary,  one  half  year,  end- 
ing tiiis  day 


£ 


6:  2 


40   0 


Nothing   being   received   for   Clerk's  Salarien|P> 
that  can  be  added  to  the  Account  of  Stockjand  the 
Cash  going  out,  Profit  and  Loss  is  Dr.  to  Cash. 


3710 


lieceived  for  this  day's  Shops  Sales 

5 . 


Remitted  John  Black  &  Co.  on  account. 

5 ^ 


E-eceived  from    James  White  Spelling 
Books  per  invoice 


Received  for  Shop  Sales  this  day. 
5 


5: 2 


100   0 


15 


Received  from  John  Black  &  Co.  Goods  ! 
per  invoice 53 


16 
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Sold  A.  Macarthur 
24'  Scripture  Geogra- 
phy at  6  d ^eo  12     0 

100  Maculloch's  Read- 
ing at  3s  15     0     0 

20  Dictionaries  at  2s.  6d.  . . .    2   10     0 


-6- 


Paid  James  White  on  account. 
6 . 


Paid  half  year's  rent  of  Warehouse. . . . 

F.cnis  are  on  the  same  footing  Tcith  Salaries, 
and,  therefore,  Profit  and  Loss  is  Dr.  to  Cash  for 
them. 


-6- 


18 


17 


19 


50 


Bought  a  house  in  Capel-street,  and  re- 
ceived for  my  bargain 


20 


This  £20  being  clear  gain,  and  tlie  Cash  being 
received,  Casl_  is  Dr.  to  Profit  and  Loss. 


-6- 


Received  amount  of  this  day's  Cash  Sales 
8 


Received  from  A.  Macarthur  on  account 

8 


Sold  A.  Macarthur 

10  Thompson's  Arith- 
metic at  3s £1   10     0 

12  Thompson's  Geog- 
raphy at  2s 14     0 


718 


20   0 


214 


u 


BOOK-KEEPING. 


Remitted  John  Black  &  Co.  on  account       60 


Received   amount  of    this   day's  Cash 
Sales 


■9- 


Lost  a  Bank  Note,  value 


Nothing  being  received  for  this  £10,  and  the 
Cash  going  out,  Profit  and  Loss  is  Dr.  to  Cash. 


Took  Stock,  and  found  in  possession 

Cash jeSl     8  6 

Goods 1398  15  7 

Debts  due  to  me 6  18  6 

Debts  due  by  me 11     7  5 


10 


1460 


19 


QUESTIONS    ON    THE    FIFTH    SET. 

What  does  the  Fifth  Set  contain  ?  What  is  the  rule  for  keeping 
Personal  Accounts  ?  How  many  kinds  of  accounts  have  we  found 
used  in  Cock-keeping  1  What  is  the  first  1  The  second  ?  The  third  I 
What  two  accounts  are  used  merely  at  the  commencement  and  close 
of  a  set  of  books  ?  What  are  Fictitious  Accounts  ?  What  do  you 
understand  by  bought  for  Cask  1  What,  if  the  word  Cash  is  omit- 
ted 1  How  would  you  enter  Cash  when  it  comes  in  without  property 
going  out  1  How  would  you  enter  Wages,  Rent,  Lost  Money, 
&c.  I  How  would  you  enter  wages  in  a  manufacturing  establish- 
ment ?    What  is  to  be  done  when  the  Journal  is  finished  1 
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EXAMPLES  OF  MY  ACCOUxNT. 

U  e.,  REAL  ACCOUNTS,  SUBDIVIDED  INTO  VARIOUS  KINDS- 

or  GOODS ;  also  of  transactions  by  bill. 

WITH  discount,  interest,  icC. 

Copy  the  Day  Book  given  below  as  before. 

In  journalizing  credit  Stock  for  all  the  articles  in  the 
inventory,  and  debit  it  for  all  debts  due,  either  in  Bills 
Payable  or  otherwise. 

Every  description  of  Goods  that  comes  inis  Dr. ;  and 
every  description  of  Goods  going  out  is  made  Cn  In  both 
cases  the  quantify  must  be  specified. 

Bills  Receivable  are  Bills  for  which  I  am  to  receive 
payment,  or  which  are  payable  to  me.  Bills  Payable  are 
Bills  which  I  am  to  pay. 

^^'hen  I  receive  a  Bill  Receivable  from  any  person 
in  payment  of  Goods  bought  by  him.  Bills  Receivable 
are  Dr.  to  Goods,  because  the  Goads  went  out,  and  the 
Bill  came  in.  When  I  give  my  own  acceptance  or  note 
for  Goods,  then  Goods  are  Dr.  To  Bills  Payable  ;  if  the 
Bill  was  that  of  another  pesson,  previously  entered  to  the 
debit  of  Bills  Receivable,  then  Goods  are  Dr.  to  Bills 
Receivable. 

If  the  Bill  was  received  from  a  person  with  whom  I  have 
an  account  towards  that  account,  then  Bills  Receivable  Dr. 
to  that  person  ;  or,  if  a  Bill  Receivable  be  paid  to  a  person 
with  whom  I  have  credit,  that  person  is  Dr.  to  Bills 
Receivable.  If  I  pay  my  own  note,  or  give  an  acceptance 
to  such  a  person,  he  is  Dr.  to  Bills  Payable. 
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When  a  Bill  is  purchased  for  Cash  to  be  remitted,  it  is 
usual  not  to  enter  the  Bill  in  the  Leger  account  of  Bills 
Receivable,  but  simply  to  make  the  person  to  whom  it  is 
remitted  Dr.  to  Cash. 

When  one  person's  acceptance  is  paid  to  another  per- 
son, with  both  of  whom  I  have  accounts,  it  is  usual,  in- 
stead of  passing  the  Bill  through  the  account  of  Bills 
Receivable,  to  make  the  person,  to  whom  the  Bill  was  paid, 
Dr.  to  the  acceptor  of  the  Bill. 

When  I  get  Bills  in  ray  possession  discounted,  i.  e., 
when  I  receive  Cash  for  them  before  they  be  due,  the 
interest  er  discount  being  deducted.  Bills  Receivable  are 
Cr.  by  the  Cash  received,  and  by  the  discount ;  because 
the  Bills  went  out  and  Cash  came  in  for  the  amount  of 
the  Bills,  after  deducting  discount. 

When  I  discount  a  Bill,  i.  e.,  when  I  pay  the  Cash  for 
it  before  it  be  due,  receiving  the  interest  or  discount,  Bills 
Receivable  are  Dr.  to  Cash,  and  to  Discount,  both 
together  making  the  amount  of  the  Bill,  because  the  Bills 
eame  in  and  the  Cash  went  out. 

When  a  person  pays  an  account,  partly  in  Cash,  partly 
in  Bills,  and  discount  is  deducted  from  his  account,  he  is 
Cr.  by  Cash,  by  Bills  Receivable,  and  by  Discount. 

All  Charges,  such  as  rent,  wages,  interest  of  money 
borrowed,  may  either  be  placed  to  the  debit  of  the  Profit 
and  Loss  Account  by  posting  them  "  Profit  and  Loss  Dr. 
to  Cash  ;"  or  a  separate  account  of  them  may  be  kept,  and 
only  the  balance  transferred  to  the  Profit  and  Loss  Ac- 
count, when  the  books  are  to  be  balanced. 


SIXTH    SET. 


47 


WASTE  BOOK. 


Dublin,  January  \st,  1832. 


INVENTORY    OF    PROPERTY. 


lb.  S.   d.  L.    S    d. 

0  at  14  0  ^  cwt.  5    8  6 

0—    5  9.*f  —     6  12,3 

13—    &  0^  lb.  415  10  0 

0  —  45  0^  cwt.  28  13  9 

73  —  12  3  4?"  lb.   44  14  3 

146  —    2  6^—18    50 

0  —  80  OW  cwt.  50    0  0 

cwt,  at  £26  ^  ton  214  10  0 

Barrel  staves  26  m.  at  £\2  3s  ^  M.  315  18  0 

Bottles  ...  81  gross  at  27s.        <^  gr.    11     96 

Wine  8  pipes  Port       at  i;72      ^  pipe  576    0  0 

4  —      —  £80      ^'  —     320    0  0 

36  dozen  —  .48s.      ^  doz.    86    8  0 

73—       —  45s.  —     164    5  0 

109—       Cape  21s.  —     114     9  0 

3  pipes  Teneriffe    £48      ^  pipe  144    0  0 

4  —       Lisbon  at  £58  —    232     0  0 

5  butts  "Sherry         £63      -^  butt  315    0  0 


Cash  on  hand — 

Cwt. 
Alum  ...     7 

qr 
3 

Copperas  .  23 
Tobacco    .  12 

0 

1 

Sugar.  .  .  12 

3 

Opium    .  .     0 
Galls   ...     0 

0 
0 

Cloverseed  12 

2 

Corkwood      8  ton 

Debts  due  to  me — 

Castellaine  &  Co. 
Cearns,  Carry  &  Co. 

Bills  Receivable — 

Josh.  Wilson's  accpt.  due  23rd 
E.  and  J.  Kelly's,  due  15th  Feb. 
John  Har<Kng'?,  4th  March 
Stephen  Delacour,  17th  .March 


42    5 

72  10 


35  0 
56  8 
17  17 
50    0 


Carried  forward.  3337,  3j  7 


3063   3 


11415 


159    5 
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Dublin,  January  1st,  1832. 


Brought  forward, 
Cash  on  hand      ---------- 

Wfl-ehouse  and  Stores,  valued  at  -    -     «    «    - 


The  above  inventory  of  my  property  must  be 
posted  in  the  Leger  in  the  Cr,  siilt  of  the  Stock 
account  and  in  the  Dr.  side  of  eacli  of  the  separate 
articles  of  goods,  and  eacli  of  the  persons  who 
owe  me  money,  also  of  the  Bills  Receivable, 
the  Cash  and  the  V\'afeh(iuse  and  Stores,  In 
journalizing,  therefore,  say, 


Cr.  Stock 

Cwt.  qr, 
By  Alum  -  -  »    7     3 

—  Copperas  -  23    0 

Jfcc.         &c. 

—  Castellaine  Si  Co. 

•  &c.  &.C. 

—  Bills  Receivable   -  »  ■ 

—  Cash 

—  Warehotise  and  Stores 
1  _ 


lb.  s.  d. 
Oat  14  0 
0"     5  91 

he. 

kc.     "         i 


42   5    0 


159, 
'  137, 

1200 


5    8 
10,  0 

o!  0 


Debts  due  by  me — 
To  Ebenezer  Grinshaw  -  - 

—  Thomas  Sherlock  &.  Co. 

—  Coutls  &  Co.    -  «  -  - 


-  £102    6     8 

-  57     9    2 

-  37  19    0 


Promissory  Note  to  Na-  i 
u.iel  Low  at  1  day's  date,> 
yablc  ivith  interest  -  -  «  -  •    ) 


List  of  Bills  Payable- 

My 
Ih- 

pa)'  „     ^ 

Acceptance  of  Johnston  &   Co., 

due  19th  January    ------ 

Dj.    to    M 'Donald    &,  Co.,  4',h 

March,  -»..-------» 

Do.  William  Murray,  13th  April 


£ 
3337 

137 
1200 


4674 


s.\d. 

3  7 

10  0 

0  0 

13  7 


197 


1410 


1000  0  0 


36  5  3 


172 
18 


These  are  djbta  due  by  ms,  partly  mi  tiie  form  of 
Bills  Payable,  and  partly  in  the  foi  i:  of  Ba!  mces 
against  me,  with  persons  with  wli'  in  1  have  ac- 
counts. They  must  he  put  to  the  D..  siil-- of  Stock, 
80  that,  were  the  Stock  baUmc^'d  the  diff^^reiice 
between  the  two  sides  would  be  my  net  property. 
In  journalizing,  therefore,  say  Sloe  ;  Dr.  to  Ebeae 
ler  Grimshaw,  Sic  ,  To  Bills  Payabl.'. 


122612   8 


1424 


7   6 
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Dublin,  Jafvuary  2nd,  1832. 


Received  from  Antonio  Silva  &  Co.,  St. 
Ubes,  Invoice  of  Salt,  shipped  per  llie 

Active,  33  tons  at  jS5  per  ton 

An  Invoice  is  a  notice  of  goods  sent  off  to  me, 
stating  the  kind,  quantity,  and  value.  As  soon  as 
they  are  sent  off  to  me,  they  are  mine.  I  therefore 
say,  Salt  Dr.  to  Antonio  Silva  &.  Co.,  because 
the  Salt  came  in,  and  I  owe  Antonio  Silva  &  Co. 
for  it. 


165 


S.    d. 


0    0 


Bought  of  Edward  Smith  &  Co.  for  3 
months'  Bill  70  barrels  Lochfine  Her- 
rings, at  20s 

This  and  the  two  following  transactions  are  pur- 
chases of  goods  on  credit,  we  therefore  m.ake  the 
different  descriptions  of  goods  Dr.  to  the  persons 
from  whom  they  were  purchased. 


Bought  of  William  G.  Taylor,  London, 

31  days, 

•i  cases  Leghorn  Hats,  per  list 

Freight  from  Leghorn,  and  Charges  at 

Florence,  paid  by  him 

Commission  for  purchasing,  2  per  Cent. 


Bought  of  John  Jameson  &  Co.,  Dodder 
Bank, 
3  puncheons  Malt  Whiskey,  J.  J.  No. 

1  to  3,  168  gallons  at  5s  6d 

Storage  charged  ^hereon 


70 


O;  0 


735;  0 

34  16 
15  7 


785   3 


46   4 
1    2 

47.  6 


10 
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BOOK-KEEPING. 


Dublin,  January" ^th,  1832. 


Paid  duty  on  1  pun.  Malt  Spirits,  56  Gals, 

at  2s.  6d 

Permit  and  Officer's  fees 


These  are  expenses  adding  to  the  cost  of  the 
Malt  Spirits.  JVl  alt  Spirits  therefore  is  made  J.>r. 
to  Cash. 


d. 

0)  0 
6    8 


Sold  John  Campbell  &  Co.,  Sackville- 
street, 
1  Pun.  Malt  Spirits,  56  Gals,  at  9s.  3d 


Sold  "Ward,  Pring  &  Co.  at  2  months 
1  case  Opium,  16 |b  lb.  at  14s.  6d 


7)  6 


25 


18   0 


1119  3 


Sold  for  Cash  to  Edward  Grant 

3  dozen  Cape  Wine, 22s.  6d 

3  do  Bottles  under  do 2s.  6d' 

This  is  a  sale  for  Cash.   The  Cash  came  in  ,  it  i" 
is  therefore  Dr.     The  Wine  went  out ;  it  is  Cr. ; 
and  Edward  Grant's  name  does  not  appear  in  the  | 
Lcger,  so  far  as  this  transaction  is  concerned.  He  i 
should,  however,  he  mentioned  in  the  Journal  | 
thus;  Cash  Dr.  to  Vv'ine.  Sold  Edward  Grant  for  j 
Cash.     The  bottles  here  go  along  with  the  Wwe,  j 
having  been  so  entered  in  the  inventory ;  this  is  ' 
indicated  by  the  viord  under.     Had  the  bottles 
been  empty,  they  would  have  been  entered  to  the  i 
Cr.  of  the  Bottle  account. 


315 


Received  from  Castellaine,  Schaezler  &  ' 
Co.,  London, 
Invoice  of  4  Casks  Brandy,  shipped  at  , 
Bourdeaux,  23rd  Dec,  per  Aurora,  j 
90  days,  at  Je66  10s ,  266 
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Dublin,  January  1th,  1832. 

Accepted  Antonio  Silva  and  Co.'s  draft 
at  4  months  from  20th  December,  due 

£ 
165 

s. 
0 

d. 

0 

To  accept  a  Bill  or  Draft  is  to  put  my  name  upon 
it,  obliging  myself  to  pay  it.  Antonio  Silva  8t  Co., 
therefore,  are  thus  paid  by  a  Bill  payable.     The 
Draft,  having  been  accepted  by  my  signature, 
went  out;  it  is  therefore  Gr.,  and  Antonio  Silva 
&  Co.  Dr.     I  say,  tlierefore,  Antonio  Silva  8t 
Co.  Dr.  to  Bills  Payable. 

Paid  duty  on  2  puncheons  Malt  Spirits, 

112  gallons  at  2s.  6d. 
Permit  and  Officer's  fee  ....• •• 

'14 

0 

0 
13 

0 
4- 

q 

14 

13 

4 

Sold  John  Jameson  &  Co.,  2  mo.,  1  pun. 
Malt  Spirits,  56  gallons  at  93.  6d 

q 

26 

12 

0 

Received  of  John  Campbell  on  account.. 
10 

50 

0 

0 

Paid  duty  on  Salt  per  the  Active  Je4<  19  0 
Landing  and  Cartage 0     5  6 

5 

4. 

6 

10 

Paid  Freight  and  Charges  on  Leghorn  Hats 

7 

0 

6. 
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Dublin,  January  llth,  1S^2. 


PvGceived  of  Ward,  Pring  &  Co. 
Finlaj  &  Co.'s  acceptance  at  61  days 
Cash  in  full  of  Opium 


Ward,  Pring,  &  Co.  here  pay  me  partly  m  a  Bill 
Receivable,  and  partly  in  Cash.  The  Bill  and 
the  Cash  came  in ;  therefore  they  are  each  Dr.  to 
Ward,  Pring  and  Co. 


-11- 


Sold  Thomas   Sherlock  and    Co.  6  m. 
Barrel  Staves  at  £\o , 


.12- 


Sold  Robert  Smith,  Stephen's  Green,  2 

months, 
2  pipes  P.  Wine  at  jBSi. ...  168     0     0 

19doz.  Cape       "    23s 21   17     0 

19    "      Bottlesunder  do.  at2s. 
6d 2     7     6 


8^  gro.  empty  bots.  30s 

See  entry  on  the  7tli  respecting  bottles. 


0 
19 


0 
3 


11 


19 


90 


192 
12 

20i 


4.   6 

15   0 

19   6 


— 13- 


Bought  of  Cearns,  Gary  &  Co.,  Liverpool 

at  "i  months, 
75  ban-els  Potashes,  per  Invoice,  at  93s. 


348 


151  0 


-14.^ 


Sold  Ebenezer  Grimshaw,  Meath  Street, 

at  2^  per  Cent,  for  Cash 
14^  cvvt.  Copperas  at  6s  6d 


t4.| 


SIXTH    SET. 

Dublin,  January  1-ith,  1832. 

Accepted  Castellaine  &  Co.'s  draft  at  90 
days,  due  lOth  April 

1 4 

Accepted  John   Jameson's   draft   at   2 
nionths,  due  16th  INIarch 

15 

Paid  Edward  Smith   &  Co.  Delacour's 

acceptance .^£50     0     0 

Cash  in  full  of  Herrings 20     0     0 
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£ 
266 


lowed  Edward  Smith  £70,  and  having  Dela- 
cour's acceptance,  or  Bill  Receivable,  as  stated  in 
the  inventory  of  my  property,  I  gave  that  in  part 
payment,  and  gave  Cash  for  the  remainder.  ! 
therefore  say,  Edward  Smith  Dr.  to  Bills  Receiv- 
able and  to  Casii. 


-16- 


Sold  for  Cash  to  Mendicity  Institution 
20  bris.  Herrin£-s  at  25s 


■16- 


Sold  for  Cash  to  A.  MacArthur   r2Ib 
Nut  Galls  at  2s  Sd 


-17- 
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70 


25 


s.   d' 
0      0 


6,  0 


12 


Sold  Thomas  Sherlock  &  Co.,  Abbey-  j 
street,  6 1  days, 
12  tons  St.  Ubes  Salt  at  125s. j     75 


54 


BOOK-KEEPING. 


Bxiblin,  January  \%th,  1832. 


Received  of  Thomas  Sherlock  &  Co.  in 
payment  of  Salt, 
J.  Tottenham's  Note,  due  4lh 

February ^£40     0     0 

Cash 34<     5     0 

Discount  for  2  months'  interest 

allowed 0  15     0 


Tliis  Salt  was  sold  for  the  £75,  but  not  to  be 
paid  for  two  moiiths  (see  former  entry).  Mr. 
Slieilock  offers  to  pay  me  immediately,  if  1  will 
allow  him  interest  for  his  money  for  two  months, 
and  tiike  as  part  of  it  a  Bill  due  in  about  a  fort- 
night to  which  I  agree.  I  therefore  Credit 
Thomas  Sherlock,  By  the  Bill  Receivable,  By 
Cash,  and  By  the  Discount,  which  three  items 
make  up  the  whole  sum. 


17- 


Sold  Ebenezer  Grimshaw  at  2^  per  Cent, 
for  Cash 

5  cwt.  Alum  at  13s ^3     5     0 

10  M.  Staves  at  £15 150     0     0 

3  cwt.  Clovcrseed,  £5 15     0     0 


—17- 


Keceived  of  Thomas  Sherlock  Cash  on 
account 


■19- 


Remitted  William  G.  Taylor,  on  account 
of  Leghorn  Hats,  my  note,  payable  at' 
Coutts  &,  Co.'s  3 1  days 

I  owe  W.  G.  Taylor  money,  and  I  draw  a  pro- 
missory note,  binding  myself  to  pay  him  i.'500  in 
31  days,  whicli  I  send.  This  is  a  Bill  Payable; 
I  therefore  make  him  Dr.  to  Bills  Payable. 


£      S. 


d. 


75   0 


168i  5 


20 


500 
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Dublin,  January,  19th,  1832. 


Paid  my  acceptance  to  Johnston  and  Co. 
due  this  day 

This  acceptance  is  one  of  the  Bills  Payable, 
mentioned  in  the  inventory  of  ray  property.  It 
became  due,  and  I  pay  Cash  for  it.  The  Cash 
goes  out,  it  is  therefore  Cr. ;  the  Bill  comes  in,  it 
is  Dr.     I  say,  Bills  Payable  Dr.  to  Cash. 


-21. 


Paid  Cardan  Sc  Co.  for  Alterations  made 
in  Stores  per  agreement 


-23- 


Sold  Thomas    Sherlock    &    Co.  for  3 
months'  Bills 

12  brls.  Potashes,  35s....    Je21     0  0 

15  do.  Herrings,  26s  ..  .       19  10  0 

10  m.  Staves,  ;£  1 5 150  0  0 

10  tons  Salt,  l-25s 62  10  0 


-23- 


Sold  for  Cash  to  Boileaus  and  George 

40  lb.  Opium  at  13s ^£26     0  0 

50  lb.  Galls,  2s  9d 6   17  6 

8;,  cwt.  Copperas,  6s 2    11  0 

i  cask  Brandy 87     0  0 


-2d- 


Sold  Robert  Smith,  Stephen's-green,  3 
months, 

1  cask  French  Brandy. . .  .£87  14  6 
1  hhd.  Sugar  12  cwt.  3  qr.  at 

44s 28  2  0 

3pipesPt.  Wine,  £85  ...255  0  0 

30doz.  Capeat21s.  6d 32  5  0 


£   \s.\d. 
36]  5!  3 


15   0   0 


253    0   0 


122    8   6 


403 


1    6 


ot) 
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Dublin,  January  2^th,  1832. 


Drawn  on  Robert  Smyth  in 
favor  of  Castellaine  and 
Co.  at  31  days £282  0     0 

Discount  allowed  by  Castel- 
laine and  Co.  for  prompt 
payment 3  3   10 


I  owe  m:ney  to  Castellaine  and  Co.  ;  Robert 
Smyth  owes  me  money  ;  I  therefore  draw  a  bill 
on  Smyth  in  favour  of  Castellaine,  which  is  in 
eflect  a  direction  to  Smyth  to  pay  the  money  to 
Castellaine  on  my  account.  But  I  thus  pay  I'as-  | 
tellaine  before  the  money  was  due,  and  lie  allows 
me  discount  for  prompt  payment.  If  iliis  tran- 
saction were  enttred  fully,  I  should  make  Bills 
Receivable  Dr.  to  Robert  .Smyth,  and  Castellaine 
Dr.  to  Bills  Receivable ;  but  the  usual  method 
is  to  make  Castellaine  Dr.  to  Robert  Symlh,  by 
which  (he  t»vo  entries  on  the  Bills  Receivable 
account  are  avoided. 


-25- 


Remitted  Coutts  and  Co.,  London,  Thos 
Hodgen's  draft  on  Hilton  &  Co.  6 1  days 
Bought  from  Gibbons  and  Williams  at  par. 


I  wish  to  remit  money  to  Coutts  &  Co.,  London. 
I  therefore  go  to  a  Broker,  or  to  the  Exchange, 
and  purchase  a  Bill,  payable  in  London,  for  the 
amount.  To  enter  this  fully,  I  should  first  say, 
Bills  Keceivable  Dr.  to  Cash,  and  then  Coutts  &, 
Co.  Dr.  to  Bills  Receivable.  The  usual  mode, 
however,  is  to  regard  the  Bill  sent  as  Cash,  and 
say,  Coutts  &,  Co.  Dr.  to  Cash. 


w. 


285 


10 


200   0 
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Dublin,  January  2rtth,  1832. 


I  i   -e 

I      . 

I  Paid  Rent  of  Warehouse  for  last  month. j       7 


This  and  the  following  entry,  being  payments 
of  mjney  withaut  any  direct  return,  or  any  other 
person  being  chargeable  with  them,  may  either  be 
put  to  the  Dr.  of  f  rofit  rnd  Loss,  or,  if  I  wish  to 
keep  a  separate   account  of  such  charges   I  may 

I  open  an  account  f  jr  Warehouse  rent  and  charges, 

j  and  make  that  account  Dr.  The  ettecl  is  the 
same,  for  that  and  similar  accounts  of  expenses 

j  must  coiiie  into  the  Profit  and  Loss  account  be- 

;  fore  the  books  are  balanced. 


-29- 


Paid  Postage  Account £1  13  8 

Twine,  Ropes,  and  Packing  i 

Cases 4  3  0 

Clerk's  Salary 5  0  ol 

Porter's  Wases 1  12  0; 


-29- 


Received  Invoice  from  Castellaine  &  Co. 
of  Pearl  Ashes,  shipped  from  Baltimore, 
per  William  and  Mary,  100  bar.,  at 
87s.  6d 


-29- 


Deficiency  in  settling  Cash,  supposed  lost 

Here  the  Cash  went  out,  it  is  therefore  Cr. ;  but, 
as  it  was  lost,  it  is  credited  by  Profit  and  Loss. 
Say,  Profit  and  Loss  Dr.  to  Cash. 


12 


437 


.s.  I  d. 
10   0 


10 


0  15 


C2 
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Dublin,  January  29th,  1832. 


£  \s.\d. 
Sold  Ebenezer  Grimshaw 
50  brls.  Pearl  Ashes,  now  on  their  way  | 

from  Baltimore,  deliverable  7  days  |         j     | 
after  arrival,  at  lOOs |  250,  0| 


-30. 


Received  of  Ebenezer  Grimshaw  ' 

J.  Wilson's  note,  4  Mar...  £   15   10  0\ 

Wm.  Kelly  &  Son's  accep- 
tance, 3  April 100 

Thomas  Hodgen's  acceptance, 
11  April 37 

Edw.  Carpenter's  note,  20th 
April 25 


0  Oi 


10  O! 


0  o; 


Cash  on  acr.otmt  of  Ashes 

Discount  allowed,2  months'intereston  Cash 

E.  Grimshaw  ones  me  monej',  Jic  pays  me  in 
part  with  Bills  on- the  persons  mciitioned,  partly 
in  Cash,  and  I  allow  him  interest  for  the  Cash, 
because  it  was  paid  before  it  was  due  j  therefore, 
E.  Grimshaw  Cr.  By  Bills  Keceivable,  By  Cash,, 
and  By  Discount. 


178:  0 

0 

22|  0 

0 

0   4 

5 

200 
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Discounted  with  La  Touche  &  Co.  \ 

E.  and  J.  Kelly's accep.,  l.^^tb  ' 

February £  56     8     0; 

John     Harding's     accp..   4th  j 

March 17  17     0 

.In.    Tottenham'.^    accp.,   4th 

February 40     q     0 

Wm.  Kelly  &  Son's  accp.,  3rd 

April 100     0     0 


j  je214     5     0 

I  Interest  per  docket 2     0     7 


41  5 


1  luwe  these  Dills  in  my  possession,  which  are 


212i  4 
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Dublin,  Junuanj  31  si,  1832. 


not  yet  due  ;  but  I  want  the  money  immediately, 
I  tiierefore  lake  them  to  a  Banker,  who  gives  me 
the  money,  deducting  the  interest  for  the  time  tliat 
they  have  to  run.  The  Bills  went  out ;  therefore 
Bills  Receivable  is  Cr.  first  by  the  Cash  received 
for  them,  and  secondly  by  the  Discount  or  Interest. 


-31- 


Remitted  Coutts  &  Co,  .Tames 

Hamilton's  draft  ou   Jones, 

Lloyd,  &  Co.     .     .     .     £210     0     0 
Discount  A  per  Cent,  received     110 


Having  occasion  to  remit  money  to  Coutts  &. 
Co.,  London,  I  purchase  a  Bill  of  Jones,  Lloyd, 
&  Co.,  London,  for  .£210  ;  but  I  pay  only  .£208 
19s.  for  it.  I  may  either  make,  first,  Bills  Re- 
ceivable Dr.  to  Cash  and  to  Discount,  and  then 
make  Coutts  &  Co.  Lr.  to  Bills  !^'eceivable  for 
the  whole  sum  ;  or  I  may  make  Coutts  iSi  Co. 
Dr.  to  Cash  and  to  Discount,  and  not  eiiter  the 
bill  ill  the  account  of  Bills  Receivable. 


II- 


IleceiA'cd  payment  of  John  Wilson's  ac- 
ceptance, due  23rd  instant     .     .     .     . 

This  was  a  Bill  in  my  possession,  which  after 
j  falling  due  was  paid  :  the  Cash  came  in,  it  is  there- 
fore Dr.  and  the  BHl  went  out,  Cash  is  Dr.  to  Bills 
Receivable. 


-31- 


Error  in  charging  Thos.  Sherlock  c^'  Co. 
Potashes,  23rd  January,  12  barrels  at 
,    35s.  instead  of  95s.,  say  60s.  per  bar. 


208 


35 


36 


!      In  this  entry  an  error  has  been  delected  in  the 
j  Books,  and  the  mode  of  correcting  errors  is  not  to 
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Dublin,  Junuary  Z\st,  1832. 


s.  d. 


make  erasures,  bul  to  make  additional  entries  of  an 
opposite  kind.       In  this  en^ry,  goods  sold  had  by  I 
mistake  been  charged  too  litile  ;    the  person  wh3 
bought  them  must  therefore  be  made  Dr.  to  the  I 
kinds  of  goods  bought  by  him  for  that  amount  of  the  | 
error.  ! 


-31- 


Drawn  on  E-obert  Smjtii  in  favour  of  W. 

G.  Taylor  at  3 1  days  for    £282     0     0 
Discount  allowed  for  prompt 

payment 3     3   10 


285 


10 


See  a  similar  entry  on  January  25th. 

3 1 


Error  discovered  in  placing  to  the  account 
of  John  Jameson,  1  pnn.  i"\] alt  Spirits, 
sold  to  John  Campbell  on  Jan.  9th. 

When  one  person  is  thus  by  mistake  debited  in- 
stead of  another, Cr. the  person  so  charged, By  error, 
and  Dr  the  person  ivho  ought  to  have  Ijeen  debited. 
To  the  Goods  sold  him.  '1  heonly  aiteralion  in  the 
real  account  credited  is  to  draw  the  pen  through 
the  name  of  the  person,  erroneously  entered  and  to 
write  over  it  the  name  of  the  proper  person.  The 
amount  in  the  money  column  renjains  unaltered. 


11- 


Error  in  giving  credit  to  Thomas  Sherlock 
for  Cash  paid  by  E.  Grimshaw  on 
January  17th 

This  error  is  similar  to  the  last,  and  must  be  cor^ 
reeled  in  a  similar  maniier.  Enter  on  the  Dr.side  of 
Thomas  Sherlock's  account.  To  error,  and  Cr.  E. 
Grimshaw,    By    Cash.     On   entry  on   the   Cash 

I  account  draw  the  pen  through  the  name  of  Thos. 

I  Sherlock,  and  write  E.  Grimshaw  over  it. 


26.12 


20 


SIXTH  SET. 


61 


Dublin,  January  ^\st,  1832. 


INVENTORY    OF    GOODS    ON   HAND 

£ 

s. 

d. 

Alum,  2  cwt.  3  q., 

at  14s. 

1 

18 

6 

TobaccO;I2cHt.  Oq.  51b 

"     6s. 

404 

14 

0 

Opium,  I65  lb., 

"  12s  3d 

10 

2 

n 

Galls,  84  lb. 

"     2s  6d 

10 

10 

0 

CloverFeed,  9  civl.  2q. 

"  89s. 

38 

0 

0 

Corkwood,  8  ton  5  cwt. 

"  i;26 

214 

10 

0 

Wine,  6  pipes  Tort, 

"  Jt;72 

432 

0 

0 

Do.,    1     "       do., 

"  £-80 

80 

0 

0 

Do.,   73  doz.  do.. 

«  45s 

164 

5 

0 

Do.,   36    *•      do., 

"  48s 

86 

8 

0 

Do.,   67   "     Cape, 

•'  21s 

59 

17 

0 

Do.,   3  pipes  reiierifie. 

'■■  £48 

144 

0 

0 

Do.,   4    "      Lisbon, 

"  £58 

232 

0 

0 

Do.,  5  butts  Sherry, 

"  £63 

315 

0 

0 

Salt,  11  tons, 

"  103s  2d 

56 

14 

10 

Herrings,  35  barrels, 

"  20s 

35 

0 

0 

Leghorn  Hals,  4  cases, 

-  .  -  V  .  - 

792 

4 

4 

Malt  Spirits,  56  gals, 

"  8s  3d 

23 

2 

0 

Brandy,  2  ca^ks, 

"  £66  10s 

133 

0 

0 

Ashes,  J 13  barrels,  viz. 

> 

63       " 

"  93s 

292 

19 

0 

50       " 

"  87s  6d 

218 

15 

0 

8.  id. 


Bills  Keceivable  on  hand — 

Finlay  &  Co. 's  acceptance, -10  0  0 

Jarnes  Wilson's  note.  4lh   ''arch,-  -  15  10  0 

Thos.  Hodgens'  do.,' II  th  April,  -  -  37  10  0 

E.  Carpenter's    do.,  20th     do.     -  -  20  0  0 

Cash  on  hand,  -•.---*---,,..,.. 

Warehouse  and  Stores  valued  at    -  —  -.«. 

Carried  forward 

This  is  an  Inventory  taken  as  a  preparation  for 
balancing  tlie  books.  Balance  is  made  Dr.  lo  iill 
Goods,  and  prop.-riy  of  every  descriplioii,  remain- 
ing  in  my  possession.  The  piopei  ty  in  lliis  case 
consists  of  Uie  various  kinds  ofUcnxIs  i  nuiiieratid, 
of  Cash,  of  Waieliouse,  of  Bills  Ki  ceivahle,  and  of 
Debts  due  t<>  nie.  Kach  descripli(  n  of  Gonds  for 
which  an  account  lias  been  opened  is  credited, 
By  Balance,  for  the  qiiiintily  and  vaUie  'Mi  hand  ; 
also  Cash,  for  llie  Cash  on  ImikI  ;  and  Wari  house 
and  Stores,  for  the  value  of  them;  Bills  IJereiv- 
nble,  for  the  wh(de  amount  of  Bills  in  one  sum  ; 
and  persona,  for  the  sums  due  respectively  by  them. 


3744 


88 

130 

121.5 


19 


H 


5178 


10 
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Dublin,  January  '6\st,  1832. 


Brought  foricavd      5178 


j  List  of  Debts  Due  to  me — . 
t  John  Campbell  8c  Co 

Thomas  Sherlock  &,  Co     - 

Ebenezer  Grimsha%7 

Robert  Smith  ---.-. 
Coutts  &,  Co.  .         .         , 


—31 


^2  10     0  1 

;:!-'i  10  10 1 

100  8  2' 
44  0  0| 
372     1     0 


List  of  Debts  due  by  rae- 
Castellaine,  Schaezler  Sc  Co 
Cearns,  Cary  &  Co.  - 


£110 
276 


1     2 
4    8 


List  of  Bills  Payable — 
j  My  note  to  N.  Low,  1  day's  date 
j  Accp.  to  McDonnell  &,  Co.,  4  Mar 

Do.,  "  Wci.  Murray,  13  April 
1   Do.,  "  A.  Silva  &  Co-,  23  Apiil 

Do.,  "  Castellaine  &  Co.,  lo  April 

Do.,  •'  John  Jameson,  16  Mar. 

Do.,  ''■  W.  G.  Taylor,  22  Feb. 


£1000  0  0 
172  3  5 
18  4  0 
165  0  0 
266  0  0 
47  6  0 
500  0  0 


Frtyn  my  property  must  be  deducted  debts  due 
by  me.  This  is  done  by  makin?  lliein  Dr.  to  Ba- 
lance^. Ttie  debts  here  are  l)alances  of  accounts 
not  settled,  and  Bills  Payable.  Balance  is  made 
Cr.  by  each  of  the  persons  to  whom  I  owe  money; 
or,  what  is  the  same  thing,  each  person  is  made 
Dr.  to  Balance  for  the  amount  of  what  I  owe  him, 

i  and  Bills  Payable   are  made  Dr.  in  one  sum  for  all 

'  such  bills  still  remaining  unpaid. 


840 


6019 


386 


lOi^i 


10   0 

oW 


10 


2168'l3 


2554|19 


SIXTH  SET — QUESTIONS.  63 

Tlie  Journal  being  written  according  to  the  directions 
given,  the  Leger  must  be  posted  from  it.     Then,  before 
entering  the  Balance  of  the  Goods,  tVc,  on  hand,  accord- 
ing to  the  Inventory,  make  the  Trial  Balance.     Enter  then 
from  the  Inventory  the  balance  of  Goods  on  hand  to  tlie 
Cr.  side  of  each  account ;  this  ought  to  agree    with  the 
balance  found  bj  comparing  the  quantities  on  each  side 
as  in  Set  III.     Proceed  to  balance  and  close  the  Cash 
Account  and  Personal  Accounts,  the  difterence  between 
the  two  sides  being  entered,  To  or  By  Balance.     Close 
the  Real  Accounts  by  cii-eiing  the  diflerence  between  the 
two  sides,  To  or  By  Piont  and  Loss.     Close  also  in  the 
same    manner   the    accounts   of   Discount    or    Interest, 
Charges,   &c.      Collect   now   all    the    balances   upon    a 
separate  sheet  of  paper,  ruled  like  the  leger,  as  directed  in 
former  sets :  and,  whenever  the  Balance  is  entered  on  the 
Dr.  side,  to  make  the  sides  equal,  enter  it  on  the  Cr.  side 
of  the  Balance  sheet,  and  vice  versa.     Proceed  now  to 
close  the   Profit  and  Loss  Account.     Enter  in  the  dif- 
ference between  the  two  sides,  To  or  By  Stock  for  ray 
gain  or  loss,  as  the  case   may  be,  and  write  the  same   sum 
on  the  opposite  side  of  the  Stock   Account,  To  or  By 
Profit  and  Loss.     Close  now  the  Balance  Account,  enter- 
ing the  difference,  To  or  By  Stock,  for  my  net  estate,  en- 
tering the  same  sum  on  the  opposite  side  of  the  Stock  Ac- 
count, To  or  By  Balance.     The  two  sides  of  the  Stock 
Account  should  now  be  equal,  which  closes  the  books  : 
if  the  sides  be  not  equal,  an  error  has  been  committed 
which  must  be  searched  out  and  corrected. 


QUESTIONS  ON  THE  SIXTH  SET. 

Of  what  accounts  are  there  examples  given  in  this  Set  1     In 
journalizing,  for  what  do  you  debit  and   credit   Stock  ?    VVlien 
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goods  come  in,  are  Ihey  Dr.  or  Cr.  1  What  are  Bills  Beceivable, 
and  Bills  Payable  1  When  you  receive  a  Bill  Receivable  in  pay- 
ment of  goods,  how  would  you  enter  it '?  When  are  goods  Dr.  to 
Bills  Payable  1  When  to  Bills  Receivable  "?  What  if  the  Bill  was 
received  from  a  person,  with  ivhnm  you  have  an  account,  towards 
that  account  '?  What  if  a  Bill  Receivable  is  paid  to  a  person  with 
whom  you  have  credit  1  What  is  done  when  a  Dill  is  purchased  for 
Cash  to  be  remitted  I  What  is  d:ne  when  one  person's  acceptance 
is  paid  to  another,  with  both  of  whom  you  have  accounts  'i  What  do 
you  mean  by  getting  Bills  discounted  1  What  is  done  when  a  per- 
son pays  an  account  in  Cash,  and  partly  in  Bills  1  How  are  trans- 
»cUoDs  traced  from  one  book  to  another  ■? 


SEVENTH  SET. 


f^bcntit  Srit. 


&5 


EXAMPLES. 

OF  SINGLE  AND  JOINT  CONSlGiMvIENT,  APVENTIRCS 
FACTORSHIPS,  PARTNERSHIPS,  &.c. 

If  I  purchase  a  Sliip,  T  open  an  account  for  tho  ?:'liip> 
debit  that  account  to  Cash  for  the  purchase  nioney,  or 
to  whatever  other  description  of  property  I  have  given  for 
if,  and  credit  the  amount  by  whatever  I  receive  by  the 
Ship,  as  freioht,  Szc,  and,  also,  if  I  sell  it,  by  whatever  1 
may  receive  for  it.  If  the  account  is  to  be  balanced 
while  the  Ship  remains  in  my  possession,  I  must  enter  the 
Ship,  estimated  at  its  present  value,  on  the  Cr.  side  of  the 
account ;  and  the  difference  between  the  two  sides  will  show 
the  gain  or  loss  which  has  arisen  out  of  my  purchase. 

The  same  directions  are  applicable  to  houses,  bnd,  or 
other  property,  from  which  I  ma}'  receive  returns  without 
parting  with  it.  I  must  open  a  separate  account  for  every 
particular  item  of  such  property ;  for  example,  every 
house,  every  farm,  &c.,  which  I  purchase,  or  let  separately, 
I  debit  such  accounts  to  Cash  for  all  expenses  laid  out 
upon  them,  and  credit  them  by  all  returns  received  from 
them.  When  I  balance  such  accounts,  1  must,  as  in  the 
case  of  Ships,  enter  on  the  Cr.  side  the  present  value  of 
the  property,  and  the  difference  between  the  sides  will 
show  my  loss  or  gain. 

If  I  ship  goods  on  an  adventure,  I  open  an  account 
for  the  adventure,  describing  it  in  whatever  way  may 
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render  it  most  distinct,  as,  Consignment  per  the , 

(the  name  of  the  Ship)  to (the  name  of  the 

place),  Consignee,  Mr.  or  I\Iessrs. — ,  (the  name  of 

tlie  person  or  persons)  :  or  simply,  Consignment  or  adven- 
ture, No.  1,  No.  2,  &c.,  the  particulars  being  recorded  in 
the  Waste  Book,  I  debit  this  account  with  the  goods  ship- 
ped, or  with  Casli  laid  out  in  purchasing  goods  for  the  ad- 
venture, and  with  all  Charges  ;  and  credit  the  account  v^ith 
ail  returns.  If  the  goods  be  all  sold,  the  difterence  of  sides 
will  show  the  lesult  of  the  adventure.  If  part  of  the 
goods  be  unsold,  I  must,  in  balancing,  enter  the  value  of 
them  on  the  Cr.  side  of  the  account,  as  in  the  former  case, 
such  value  being  taken  as  it  originally  stood,  and  stated  in 
an  inner  column  of  the  account,  and  a  percentage  deducted 
1  herefrom,  of  the  supposed  reduction,  if  any,  in  the  value,, 
leaving  the  net  account,  or  apparent  real  value,  to  be  ex- 
tended in  the  proper  column,  to  show  the  true  state  of  the 
account. 

If  I  receive  goods  to  be  sold  on  behalf  of  an  employer 
for  a  commission,  I  open  an  account  of  Goods  for  the  Ac- 
count of ,(the  employer).    This  account  is  made  Dr. 

for  all  charges,  and  Cr.  by  all  receipts  on  account  of  goods. 
]f  1  sell  goods  thus  consigned  to  me  on  credit,  I  make  the 
j)urchaser  Dr.  to  this  account  of  goods ;  when  the  goods 
are  all  sold  and  the  account  is  to  be  closed  by  my  re- 
mitting Cash  or  Bills,  the  account  is  made  Dr.  to  the  Cash 
or  Bills  remitted,  and  to  Proiit  and  Loss  for  my  commis- 
sion ;  or,  if  I  have  an  account  open  for  commissions,  the 
amount  of  the  commission  is  plciced  to  the  credit  of  that 
account.  If  the  account  is  to  be  balanced  before  the  goods 
are  all  sold,  or  the  proceeds  remitted,  I  open  a  personal 
account  for  my  employer,  and  credit  him  therein,  with 
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what  I  may  have  received  from  the  sale  of  his  goods,  and 
debit  him  with  what  I  have  expended  on  the  goods,  also 
with  my  commission  on  the  amount  sold,  up  to  the  time 
when  the  balance  is  struck  and  furnished  to  him. 

The  chief  peculiarity  of  accounts  of  goods  received  to  be 
sold  on  commission,  is,  that  the  value  of  the  goods  received 
is  not  entered  on  the  Dr.  side  of  the  account  in  my  Leger, 
because  they  do  not  belong-  to  me.  I  keep  the  account  of 
them  in  a  separate  book,  as  still  belonging  to  my  employer, 
although  intrusted  to  my  care  ;  but,  having  entered  on  the 
Cr.  side  of  the  account  of  such  goods,  whatever  Cash  or 
other  property  1  receive  for  them  J  enter  on  the  Dr.  side 
what  I  remit  to  my  employer,  together  with  charges  and 
commission.  If  I  do  not  remit  to  him  Cash  that  I  receive 
for  his  goods  immediately,  I  credit  his  personal  account 
with  the  amount  of  his  goods  sold  by  me,  and  debit  it  with 
my  commission.  If  I  advance  any  proportion  of  the  value 
of  the  goods  consigned  to  me,  before  they  bt;  sold,  I  open  a 
personal  account  with  my  employer,  as  before  alluded  to, 
debit  that  account  with  the  money  advanced  to  him,  and 
credit  it  for  whatever  I  sell,  the  ditference  will  then  show 
how  much  he  owes  me,  or  how  much  I  owe  him. 

There  are  three  cases  of  partnership.  First,  when  I 
intrust  goods  to  another  person  to  trade  with  on  my 
behalf  and  his-  own,  under  certain  stipulations  In 
this  case,  I  state  the  terms  of  the  copartnery  in  tl^ 
Waste  Book,  and  open  an  account  for  it  in  the  Leger, 
designating  it  briefly  and  clearly.  If  I  engage  in 
several  such  copartneries,  I  may  describe  them  Com- 
pany, No.  1,  No.  2,  &c.  This  account  is  debited  to 
the  goods  or  cash,  which  I  contribute  to  the  joint  stock 
in  trade,  and  credited  by  every  thing  either  of  goods  or 
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Cash,  Sec.  that  I  rc'ceive  from  it.  When  the  account  is 
to  be  balanced,  my  Partner  must  ascertain  the  value  of  the 
goods  remaining  unsold,  estimate  the  profit  and  loss  in  the 
ordinary  way,  and  calculate  my  share  of  either.  If  he  pay 
me  my  share  of  gain,  or  I  pay  my  share  of  loss,  I  debit  the 
account  for  what  I  pay  To  Cash,  or  credit  it  By  Cash  for 
what  I  receive,  as  the  case  may  be.  The  difference  be- 
tween the  two  sides  in  the  Company  Account  will  show 
the  profit  or  loss,  which  must  be  entered  accordingly.  If 
my  Partner  do  not  pay  me  my  share  of  gain,  or  I  do  not 
pay  my  share  of  loss,  I  Cr.  the  account,  By  Balance  for 
my  share  of  gain,  or  Dr.  it,  To  Balance  for  my  share  of 
the  loss,  after  which  the  account  is  to  be  closed  like  any 
goods  account.  By  Profit  and  Loss. 

Tlie  second  case  of  partnership  is,  when  I  am  intrusted 
v/ilh  property  to  trade  with,  on  behalf  of  myself  and 
others,  on  certain  stipulated  terms.  I  enter  the  terms  m 
niy  Waste  Book,  and  open  an  account  for  the  Company 
as  before  ;  but  in  this  case  I  open  also  an  account  for  the 
"  Goods  in  Company,  "  or  accounts  for  the  different  kinds 
of  goods  in  Company  ;  I  debit  these  accounts  for  what- 
ever goods  or  cash  I  contribute  to  the  Campany's  stock. 
I  then  make  the  Cojnpany's  account  Dr.  for  all  the  outlay 
incurred  by  it,  and  make  it  Cr.  by  all  that  I  receive  for  it ; 
if  the  outlay  was  for  goods  to  be  added  to  the  Company's 
stock,  I  make  the  account  of  "  Goods  in  Co.  "  Dr.  for  the 
outlay :  and,  if  I  receive  for  the  Company  Cash  or  Bills, 
I  make  my  own  accounts  of  Cash  or  Bills  Receivable, 
Dr.  to  the  Company's  Account.  If  I  purchase  Goods  on 
credit  for  the  Company,  I  make  the  amount  of  the  Goods 
in  Co.  Dr.  to  the  person  from  whom  I  purchase.  If  I 
sell  on  credit;  on  behalf  of  the  Company,  I  make  the 
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person  to   whom  they  \vere   sold  Dr.   to  the   Goods  iu 
Company. 

When  I  would  settle  with  my  Partner,  I  find  the  gain 
or  loss  upon  the  "  Goods  in  Company"  Account  in  the 
Bsual  way,  and  that  gain  or  loss  upon  the  Goods  I  transfer 
to  the  Partnership  Account,  making  that  account  Dr.  to 
the  "  Goods  in  Company"  Account  for  loss,  or  Cr.  by  it 
for  gain.  The  difference  between  the  two  sides  of  the 
Copartnery  Account  ^vill  show  the  gain  or  loss  upon  the 
whole  busmess  of  the  Company.  I  then  calculate  the 
shares  of  gain  or  loss  for  each  Partner  according  to  the 
terms  of  the  partnership.  If  I  pay  my  Partner  his  share, 
then  the  Company  Account  is  Dr.  to  Cash  for  his  share 
of  gain,  and  to  Profit  and  Loss  for  mine.  If  his  share  is 
not  paid,  then  I  open  an  account  for  him  personally,  and 
make  the  Company  Account  Dr.  to  his  Personal  Account 
for  his  share,  and  to  Profit  and  Loss  for  mine.  If  loss 
was  sustained,  and  he  pay  his  share,  then  the  Company 
Account  is  Cr.  By  Cash  for  his  payment,  and  By  Profit 
and  Loss  for  my  share  of  loss  :  if  he  do  not  pay  at  the 
time,  I  open  as  before,  a  Personal  Account  for  him,  and 
make  him  Dr.  to  the  Company  Account  for  his  share  of 
loss,  and  Profit  and  Loss  Dr.  for  my  share. 

The  third  case  of  partnership  is  when  the  several 
Partners  take  part  in  the  management  of  the  joint 
trade.  In  that  case  books  are  kept  as  for  the  trade  of 
an  individual.  The  Pveal  Accounts,  as  Cash,  Bills,  .&c., 
are  accounts  of  the  Company :  the  Personal  Accounts 
are  accounts  of  persons  dealing  with  the  Company ; 
and  the  Fictitious  Accounts  show  the  gains  or  losses  of 
the  Company.  Besides  these  accounts  an  account  is 
opened  for  each  Partner,  and  each  is  made  Dr.  for 
whatever  he  receives  from  the  Company,  and  Cr.  for 
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whatever  he  pays  on  its  behalf.  When  a  settlement  is  to 
be  made,  the  books  are  balanced  as  in  ordinary  cases. 
The  gain  or  loss  is  ascertained  also  by  comparing  the  two 
sides  of  the  Profit  and  Loss  Account.  Here,  however, 
occurs  a  diJierence  between  books  belonging  to  a  Company, 
and  books  belonging  to  an  individual.  The  gains  or  losses 
are  not  properly  gains  or  los,ses  of  the  Company,  but  of 
the  individual  Partners  of  the  Company,  to  be  distributed 
among  them  according  to  their  respective  shares.  The 
balance  of  the  Profit  and  Loss  Account,  therefore,  is  not 
carried  to  the  Stock  Account,  but  it  is  divided  among  the 
Partners,  and  carried  to  their  personal  accounts  :  if  gain, 
to  their  credit ;  if  loss,  to  their  debit.  The  Stock  Account, 
therefore,  does  not  show,  as  in  ordinary  cases,  the  net 
profit  made,  or  loss  incurred,  for  the  Stock  of  the  Com- 
pany receives  no  accession  by  profit  made,  or  diminution 
by  loss  sustained,  the  Profit  going  to  the  individual  Part- 
ners, and  placed  to  the  credit  of  their  Personal  Accounts  ; 
and  loss  being  also  charged  to  the  Partners,  by  being  car- 
ried to  the  debit  of  their  Personal  Accounts. 

Diflerent  methods  are  adopted  by  different  Book-keeper's 
in  closing  the  Stock  Account  of  the  books  of  a  Company. 
Perhaps  the  following  is  as  simple  and  clear  as  any. — 
Place  as  usual  the  gross  value  of  the  property  of  every 
kind,  actually  in  possession  of  the  Company,  including  the 
debts  due  to  them,  on  the  Cr.  side  of  the  Stock  Account. 
If  profit  has  been  made,  this  inventory  will  of  course  include 
it,  showing  an  overplus  above  the  standing  capital.  The 
balance  of  the  Balance  Sheet,  brought  to  the  Dr.  side  of  the 
Stock  Account,  will  correspond  with  the  standing  capital, 
exclusive  of  gain  ;  and  to  make  the  Dr.  side  equal, 
bring  the  sums  placed  to  the  Cr.  side  of  the  Partners' 
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Accounts  ty  Dr.  side  of  Stock.  The  profits  made  will  then 
appear  as  debts  due  upon  the  Stock,  to  the  Partners  of 
the  Company,  and  losses  will  appear  on  the  Cr.  side  of 
Stock,  as  debts  due  by  the  Partners  to  the  Company. 

If  any  transaction  took  place  previous  to  the  balance 
being  made  between  the  Company  and  any  of  the 
Partners,  such  as,  his  receiving  money  before  profits  are 
ascertained,  his  account  must  be  balanced  among  the  other 
Personal  Accounts,  before  ascertaining  the  loss  or  gain  of 
the  Company.  But,  the  profits  or  losses  of  that  period. 
and  first  ascertained  in  the  balance,  are  merely  to  be  en- 
tered to  the  Partners'  Personal  Accounts,  to  stand  to  their 
debit  or  credit  for  the  ensuing  year. 

If  any  Partner  wish  his  share  of  gain  to  be  added  to  his 
share  of  capital  in  the  Company,  and  the  Company  agree 
to  it,  then  his  share  of  gain,  after  being  entered  to  hie 
credit,  must  be  entered  also  on  the  debit  side  of  his  account, 
"  To  Stock,  "  and  from  thence  being  carried  to  the  Cr.  side 
of  the  Stock  Account,  makes  the  intended  increase  to  the 
capital  of  the  Company.  If  the  partnership  is  at  the  same 
time  to  be  dissolved,  the  stock  on  hand  must  be  sold  or 
valued,  the  debts  inward  collected,  and  outward  paid,  and 
each  Partner's  share  of  the  property  paid  to  him,  or  of 
debts  received  from  him.  It  however  frequently  happens 
that  some  one  or  more  of  the  partners,  or  some  other  per- 
son or  company  takes  the  stock  and  debt  of  the  Company  at 
a  valuation,  and  then  becomes  Dr.  to  each  of  the  Partners 
for  his  share  of  the  property,  as  per  valuation. 
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The  following  transactions  are  copied  from  Brewster'? 
Encyclopsedia.  These  liave  been  chosen,  partly  because 
they  comprise  in  a  narrow  compass  the  chief  difficulties 
of  the  art  of  Book-keepmg,  and  partly  to  show  that  the 
directions  given  are  applicable  to  business  transactions 
generally. 


Dublin,  Junitary  \st,  1832. 


An  Inventory  of  my  Effects  and  Debts 
active,  taken  this  date  by  me,  A.  B. 


£    s.  d. 

1  have  in  readj  money      ....  2000  0  0 

In  the  Royal  Bank 4000  0  0 

My  House  and  Furniture  are  worth  1800  0  0 

7  Pipes  of  Port  Wine,  A.     .     .     .  560  0  0 

Delivered  4  Pipes  into  Co.  1  under 

the  directions  of  James  Higgiiis     .  320  0  0 

Taken  5  tons  of  Madder  into  Co.  2, 

with  John  Scott,  (mark  A.)     .     .  300  0  0 


Due  to  me — 


By  Robert  Rummer 100  0  0 

By  John  King,  our  Account  of  Ex- 
change in  Co  4      .' 500  0  0 


£    's, 


•  U 


•958o;  o;  Oi 
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Dublin,  January  Ind,  1832. 


73 


Bought  of  Thomas    Willan    for   ready 

money, 
3  tons    of  Madder   at    ^2'|    per    cwt. 

mark  B 


d. 


Sold  for  ready  money, 
1  pipe,  of  Port  Vv'ine 

This  transaction  and  the  hist  are  for  Cash,  and 
must  be  entered  accordingly. 


Bartered    with  James  E.eeves    1  pipe  of 
Port  Wine  for  U  ton  of  Madder,  at;£3 
per  cwt.  M.C. 
When  one  kind  of  goods  Ls  bartered  for  another, 

make  that  which  comes  in  Dr.  to  that  whicii  goes 

out. 


Lent  James  Walsh,  to  be  repaid  me  in  one 
month  with  interest  at  5  per  Cent. 


160 


9-1.    0 


90 


100,  0 


Drawn  on  John  King  of  London,  O.A.  of 
Exchange,  a  Bill   of  £50  at   usance, 
favour  of  James  Quinn,  or  Order,  value 
received  of  do.,  at  \\  per  Cent,  advance. 
I  have    entered   into  a  partnership  with  John 
King  of  London,  by  which  I  draw  Bills  on  him, 
and  sell  thim,  receiving  the  advantage  of  the  Exn^ 
change.     I  had  £"500  in  his  hands,  as  appears  by 
the  inventory  of  my  goods,  and  this  transaction  is 
drawing  a  Bill  on  him,  and  obtaining  1 5  per  Cent, 
fjr  it.      I  have  an  account  for  this  piu  Inership, 
under  the  title,  John  King  our  Account  of  Ex- 
change, Co.  3,  and  make  Cash  Dr.  to  that  Ac- 
count for  the  whole  sum  received.     O.A.  in  the 
entry  signifies  Our  Account. 
D 


50 


12 
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Dublin,  Hh  January,  1832. 


Drawn  on  John  King-,  of  Londcn,  O.  A .  of 
Excbange,  a  Bill  of  £4f)0  at  usance. 
James  Williams  or  Order,  value  receiv- 
ed of  do.  j£l  per  cent,  udvance 


This  is  a  transaciion  similar  to  the  lasl.  :iiid  to 
be  entered  in  the  same  manner. 


4- 


454 


10 


Keceived  from  James  Higginsthe  account 
of  the  sales  of  our  Red  V\  ine, 

The  total  sales  of  8  pipes X720  0  0 

His  commission  of  2 A  per  Cent.     18  0  0 


The  Net  proceeds £702  0  0 


iMy  half  is £351  0  0 

i   V\  hich  he  paid  me  hy  a  Draft  on  the  Piojal 
Bank  for  that  sura,  and  which  I  lodged 
i     there. 

i 

I     James  Higgins  and  I  conlriinite  eacli4  pipesof 
Port  Wine  to  be   sold,  and  Hie   profits  tq'ially 
I  divided  ;  but,  as  he  is  to  have  Iliechaigi-  of  telling 
;  them,  he  is  to  receive,  besides  his  share  cf  tlie 
'  profits,  2|  per  Cent.  con:nii&.-i-  ri.     1  he  value  of 
my  share  of  the  Wine,  as  stated  in  (he  inventory, 
!  was  £220,  he  .-^ells  the  nhuie  for  £720,  his  coin- 
missicn  is  £18,  the  ven:ainder  is  £702,  which  is 
to  be  equally  divided  between  us;    my  share  is 
£351,  which  he  pays  nie  by  a  iJrafton  the  Hoyal 
Banlf.     I  have  already  an  account  opened  f(;r  this 
partnership  under  the  title,  "  Adventures  in  Co. 
I,"  which  was  debited  to  Stick  A  r  the  Wine  em- 
barked in  it.     1  now  credit  it  By  tl  e  Royal  Bank 
for  the  amount  received  on  its  account, 


351 


0   0 
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Ditblin,  0th  January,  1832. 


75 


Received  from  tlie  Royal  Bank  the  bal-  ! 
ance    of  the   Interest  Account,  ending  i 

the  24rth  December •     40 

I 
i 
In  Scotland  the  Bankers  give  interest  for  money 
lodged  with  them,  and  take  interest  f;r  money 
advanced  by  them.  In  settling  tiiis  acc(,unt  the 
balance  was  in  my  favour,  and  the  lioyal  Bank 
pays  me  £40  interest.  Here  I  may  either  iiist 
make  the  Hoyal  Bank  Dr.  to  Interest  or  to  Profit 
and  Loss  for  the  interest  due,  and  then  ninke  Cash 
Dr.  to  Koyal  Bank  for  the  payment  of  it;  or  I 
may  at  once  make  Cash  Dr.  to  Froiit  and  Loss 
for  the  interest  paid  me  by  the  Royal  Bank. 


6 


Sold  for  the  account  of  Co.  2  to  James 
I  "^i'aylor  for  an  accepted  Draft  on  the 
,  Rojal  Bank  the  10  tons  of  .Madder, 
i     marked  A. 

I  £     s.  d. 

1  ton  at  -  ^64     0  0)  )    80     00 

9do.  at-^3   10  0  \  ^'  \  630     0  0 


710     0  01 
My    Commission    on    the    Sale  ' 

at  21  per  Cent 17   15  o! 

I 

692     5  oi 


My  half  is 346     2  6: 

John  Scott's  half  is 346     2  6 


710 


j  Lodged  the  Draft  on  the  Royal  Bank,  and  ' 
paid  Jolia  Scott  by  my  Draft  on  the  j 
Pvoyal  Bank I  346 

i     By  the  Inventory  it  appears  that  I  contributed 
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Dublin,  January  Wth,  1832. 


5  tons  of  Madder  to  a  Partnership  entered  into 
with  John  Scott,  he  contributes  an  equal  quantity, 
the  whole  being  under  my  charge,  for  which  I  am 
to  receive  a  commission,  besides  an  equal  share  of 
the  profits.  I  have  already  opened  an  account  for 
this  Partnership,  under  the  title  of  Co.  2,  with 
John  Scott.  1  sell  the  whole  for  a  Draft  on  the 
Royal  Bank.  As  in  the  case  of  Co.  1,  I  first 
deduct  my  Commission,  then  I  pay  John  Scott 
his  half  by  a  Draft  on  tlie  Itoyal  Bank.  Here,  in 
the  first  place,  1  make  the  Royal  Bank  Dr.  to  Co. 
2  for  the  whole  amount  of  the  Draft  which  I  have 
received  upon  it.  I  then  make  Co.  2,  Dr.  to 
Commission,  or  Profit  and  Loss  for  my  Commis- 
sion ;  and  to  John  Scott's  Personal  Account  for 
his  half  of  the  net  proceeds,  which  I  now  oive  him. 
And,  lastly,  I  make  John  Scott's  Personal  Ac- 
count Dr.  to  Royal  Bank  for  the  Draft  which  I 
paid  him.  Or,  opening  no  Personal  Account  for 
John  Scott,  I  might  have  made  Co.  2  Dr.  to 
Commission,  and  to  Royal  Bank,  for  the  Draft 
given  to  John  Scott. 


-11- 


llemitted  to  John  King  of  London  for  our 
account  of  Exchange  John  Ker's  Draft 
of  .£300  at  usance  on  Coutts  and  Com- 
pany of  London,  which  I  purchased  by 
ray  Draft  on  the  Royal  Bank 


This  is  money  remilted  by  John  King,  to  be 
drawn  for,  agreeably  to  the  terms  of  the  Partner- 
ship.      I  malce  Co.  o  Dr.  to  Royal  Bank  for  the 
!  Draft,  by  which  I  purchased  the  Bill  on  Coutts  3c 
Company. 


£>    s.  d. 


297 


0   0 


SEVE>'TH    SET. 
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Dublin,  January  12^^,1832. 


Shipped  in  the  Lark  of  Leith,  Paul  Hen- 
ry, Master,  and  consigned  to  William 
Kane  of  Hull,  to  sell  for  my  account, 
4<.^  tons  of  Madder  at  First  Cost, 

3  tons,  B £160     0     0 

1^  do.  C 90     0     0 

Paid  Freight,  &c......       13   10     0 


This  is  a  case  of  Consignment.  I  open  an 
account  for  Voyage  lo  Hull,  and  make  it  i'r.  to 
the  Madder,  and  to  Cash  foi  the  expenses. 


■13- 


Sbld  William  Ker  at  2  months  1  pipe  of 
Port  Wine 


13- 


26310 


96    0    0 


Bottled  for  the  use  of  the  House  \  pipe  i 
of  the  Port  Wine !     40    0 

And  used  the  remaining  half  to  fill  those  ;  j 

that  leaked. 


I  make  the  account  of  Charges,  or  of  House 
Expenses  Dr.  to  Port  Wine,  for  the  j  pipe  hot- 
tied.     The  other  I  pipe  I  enter  on  the  Cr.  side  of 
the  Port  Wine  Account,  in  the  inner  column,  to  j 
account  for  diminution  of  quantity,  hut  do  not  i 
carry  out  the  value  of  it  into  the  money  column,  | 
unless  I  keep  an  account  of  Leakage,  ivhich  would  i 
not  be  necessary.  i 
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Dublin,  January  2ith,  1832. 


£     s. 


300    0 


Counterbcilanced  bj  the  desire  of  John 
King,  of  Loudon,  what  I  owe  him,  by 
the  invoice  of  Madder,  received  this 
date,  against  what  he  ov.es  me,  by  our 
Account  of  Exchange — The  balance  to 
ba  brought  to  his  account — The  balance 
to  be  di\nded  is 

He  sliinped  in  the  Fame,  James  Law- 
son,  Master,  5  tons  of  JNIadder  at  £3 
nor  cwt.  .  .• 


;     I  had,  on  commencing.  £500  in  llie  hands  of 
I  John  King  for  the  Jiccovnit  of  Co.  3,  to  which  I 
I  aHerwards  tid'.l  a  Bill  of  iSJl),  but  which  I  pur- 
i  chase  for  ±'21)7.     I  drew  U|;on  him  for  two  sums, 
1  making  together  £oO).     So  that  lie  h:is  of  mine, 
i  according  lo  his  slatcnient  jE2!:i7  j  b;it  1  had  made 
I  profit  by  the  Bills  whieli  1  drew  on  him,  which 
I  was  to  be  equ-ill}-  divided  with  him.       To  close 
this  account  he  sends  nic  Mydder  to  the  value  of 
:E3t)0,  and  desires  me  to  seitle  the  accomt,  and 
give  him  credit  for  what  balance  m;iy   be  over. 
Here,  I  first  make  Madder  Dr.  to  Co.  3.    1  then 
make  the  same  Co.  3  Dr.  to  John  Kind's  Person- 
al Acenii!it  for  his  share  of  the  prj.'it ;  and   to 
Profit  S!id  Loss  for  my  share  of  it,  i.  e.,  £i  Is. 
3d.  each. 


—'2j- 


Eobert  Runner  is  dead,  and  Insolvent 
what  he  owes  me  is  lost 100    0    v 


d. 


This  appears  lo  be  a  total  loss.  I  make  Profit 
and  Loss  Dr.  to  Kobert  Uunner  for  the  whole. 
Should  1  afterwards  receive  Hny  dividend  trom  his 
Estate,  F  should  make  Cash  Dr.  to  Profit  and 
Loss  for  it. 
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Duhli'n,  January  IQth,  1832. 


Bought  of  James  Hmry,  at  the  Auction 
Sales,  at  Six  Months,  with   the  condi- 
tion oi"  the  abatement  of  ;£1  per  Cent,  j 
per  mont')  for  ready  money.  I 

5  pipes  of  Port  V»"ine  at  ,£75  per  pipe. .  '• 

This  ^Vine  was  bo!i;j;Iit  ou  credit,  and  the  name 
of  the  Agent  of  the  ^ults  u  as  James  Henry.  Port 
Wine,  therefore,  is  Dr.  to  James  Henry. 


.375 


26- 


d. 


0    0 


Bought  of iJames  Ker,  on  nij  note,  pay-  j 

able  at  2  months,  |  - 

4.  tons  of  Madder  at  £2   16s.  per  cwt. .!  1220 

In  rolurn  for  this  Mr-ddcr,  T  gave  my  own  Nnle  i 
or  Bill,  payable  at  2  nion'hs.       I  therefore  s.iy, 
-Madder  Dr.  lo  Dills  Payable.  i 


-27- 


0   0 


Discounted  to  James  Henry,  the  Agent 
of  the  Saies,  my  debt  for  the   5   pij^s 
Port  Wine. 
Tiie  Discount  is......  ...£22   10     0 

AlxI  the  sum  due .352   10     0 

Paid  by  my  draft  on  the  lioyal  Bank. 

I 
In  purchasing  the  Port  Wine,  on  the  26lh  at  6 
months,  the  .-\o;crit  agreed  that,  if  I  chose  to  pay 
ready  money,  he  '.vould  al'ow  me  JEl  per  Cent. 
for  every  month.  I  act  upon  this  agreement,  and 
take  the  discount,  amounting  to  £22  10s.,  the 
balance  £3n2  lOs,  I  pay  by  a  draft  on  the  Royal 
Bank  ii-ay,  James  Henry  Dr.  to  Royal  Bunk,  and 
to  Discount,  or,  to  Protit  and  Loss  for  Discount. 


375 


0    0 
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Dublin,  January  21th,  1832. 


Discounted  to  James  Ker  my  IMote, 
payable  ia  'J  months,  at  6  per  Cent  per 
annum. 

The  Discount  is £2     3     7 

Tliesumpaiil 219  16     5 


I  had  given  James  Ker,  for  Madder  purchas- 
ed on  the  26th,  my  Note,  payable  in  2  monihs. 
I  He  wishes  for  ready  money,  \\hieh  I  agree  to  give 
I  upon  his  allowing  me  the  Discount  or  Interest 
I  for  2  months.  Tiie  Discount  is  £2  3s.  7(1.,  and 
j  I  pay  the  remainder  in  Cash.  Bills  Payable  had 
j  already  heen  made  Cr.  by  Madder ;  I  now  there- 
I  fore,  make  Bills  Paj'able  Dr.  to  Cash,  and  to 
I  Discount,  oi  to  Profit  and  Loss,  for  Discount. 


-28- 


Paid  James  Taylor  the  award  of  the  Ex- 
aminers who  viewed  the  hogshead  of 
?.ladder,  M.  A.,  by  draft  on  tlie  Royal 
Bank, 

Mv  half  is £b     5     0 

John  Scott's £o     5     0 


5.    d. 


220 


1010 


In  company  with  John  Scott,  No.  2, 1  had  sold 
iSl  adder  to  James  Taylor,  (see  entry  Januajy 
6th,)  one  hogshead  of  which  proved  to  be  damag- 
ed. This  being  examined  by  competent  persons, 
they  award  £10  10s*  as  the  amount  of  the  damage, 
This  I  pay  in  Cash,  charging  one-half  to  John 
Scott.  Cash  is  Cr.  by  Piotit  and  Loss  for  my 
share  of  Loss,  and  by  John  Scott  for  his. 
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Dublin^  January  2^th,  1832. 


Paid  for  the  honour  of  "William  Kane,  of 
Hull,  his  Draft  of  j£50  on  Jas.  Henry, 
protested  yesterday  for  non-payment. 

^50     0  0 

Charges  of  Protest 0   10  0 

Commission,  %  per  Cent 0     5  0 


William  Kane,  of  Hull,  to  -whom  I  had  sent 
!  Goods  on  consignment,  neglects  to  provide  for  the 
payment  of  a  Bill  when  it  becomes  due,  and  it  is 
protested.  But  I,  believing  his  solvency,  pay 
the  Bill  with  the  expenses  of  protest  for  him, 
charging  him  Commission.  William  Kane  is  Dr. 
to  Cash  for  Bills  and  Charges,  and  to  Commis« 
sion,  or  Profit  and  Loss  for  Commission. 


£    s.  d. 


—Fehruary-^nd— 


Received  from  "William  Kane,  of  Hull, 
an  account  of  the  Sales  of  the  4^  tons 
of  Madder,  consigned  to  him  the  12th 
current. 

The  total  Sales £382     5     0 

His  charges.  .0  11     6 

Commission  & 
Insurance  4 
per  Cent...  15  6     0  15  17     6" 


For  which  he  has  reiiiitted  me  a  draft 
of  Lane  &  Co.  on  King  &.  Co.  at  7  days' 
sight,  for  ;£417  2s.  6d.,  which  includes 
my  former  demand  of  ^650  15s 


AVilliam  Kane,  having  sold  my  Goods  consign- 
ed to  him,sends  me  returns  of  the  Sales,  deducting 


5015 


366    7 


417 


82 


BOOK-KEEPING. 


Duhliii,  February  2?id,  1832. 


charges  and  his  commission  enclosing  a  Draft  or 
Bill,  at  7  days,  for  the  amount  due  to  me  on  the 
consignment,  and  also  for  the  Bill  which  I  had 
paid.  Bills  Keceivable,  therefore,  is  Dr.  to  Voy- 
age to  Hull,  for  Ihe  net  proceeds  of  the  Consign- 
ment, and  to  William  Kane  for  the  amount  of  the 
Bill,  which  I  had  paid  for  hinijwilhthe  Charges 
and  Commission. 


Received  from  James  Walsh  j6l00,lent 
him  with  interest 


Paid  the  expense  of  the  house  for  the  last 

month 

Salaries £20     0  0 

Pettj  Charges 3   10  0 


Took  Stock,  and  found  on  hand  as  follows 

Cash , 

In  Royal  Bank 

House,  &:c , 

Wine,  8  pipes 

Madder,  9  tons 

Bills  Receivable 

John  Scott,  H.  A £b  5  0 

William  Ker 96  0  0 


£     s.  d- 


100   8 


50   0 


23,10 


73 


10 


Debts  due  by  me, 
John  Kins  of  Loadoa. 


2113 

4065 

1800 

615 

520 

417 


101 


9632 


911 
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SEVENTH  SET — QUESTIONS.  83 

This  Set  may  be  balanced  from  the  books  without  taking 
Stock,  as  the  quantities  of  the  goods  received  anti  sent  out 
were  regularly  entered.  In  real  business,  however,  the 
goods  on  hand  should  be  compared  with  the  balances  of 
the  quantities  shown  by  the  books. 

The  Leger  is  to  be  posted  from  the  Journal,  and  balanc- 
ed, as  in  former  Sets  ;  taking  care,  in  the  case  of  co-part- 
neries  and  commissions,  to  follow  the  directions  given  in 
the  introduction  to  this  Set. 


QUESTIONS    ON    THE    SEVENTH    SET. 


Of  what  transactions  does  this  Set  treat  *.  If  you  purchased  a  ship, 
how  would  you  enter  the  transaction  in  your  books  1  Suppose  you 
received  a  certain  sum  for  freight,  how  would  you  enter  it  1  How  if 
you  sold  the  ship  1  If  you  should  balance  the  account  whilst  you 
have  tlie  ship,  haw  would  you  enter  the  ship  ?  With  what  other  de- 
scription of  property  ivould  you  pursue  the  same  plan  1  If  you  ship 
goods  on  an  adventure,  how  would  you  proceed  ^  Suppose  part  of 
the  goods  were  unsold,  how  would  you  manage  when  balancing  the 
books  1  If  you  receive  goods  to  be  sold  on  behalf  of  an  employer  for 
a  commissionjhow  would  you  open  an  account?  When  you  sold  goods, 
how  would  you  enter  the  receipts  ?  How  would  you  enter  Cash  or 
Bills  remitted  to  yuur  employer  "i  How,  your  Commission  1  What 
is  the  chief  peculiarity  of  accounts  of  goods  received  to  be  sold  on 
Commission  1  How  many  cases  of  partnership  1  What  is  the  first  1 
In  what  book  would  jou  stale  the  terms  of  the  co-peytnery  1  In 
what  book  would  you  open  an  account  for  it  ?  How  would  you  debit 
this  account "  How  credit  it  ?  What  must  be  done  when  the  accounts 
are  to  be  balanced  ?  If  your  partner  paid  you  your  share  of  gain, how 
would  you  enter  it  ?  How,  if  you  paid  your  share  of  loss  ?  How  would 
you  manage,  if  you  neither  received  your  share  of  gain  nor  paid 
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your  share  of  loss  1  How  is  the  account  to  be  closed  1  What  is 
the  second  case  of  partnership  1  What  other  accounts  would  you 
open  in  this  besides  those  in  the  former  case  1  When  you  contrib- 
ute goods'  or  cash  to  the  Company's  stock,  how  do  you  enter  it  1 
How,  if  you  received  Cash  or  Bills  "i  How,  if  you  purchase  goods 
on  credit  for  the  Company?  How,  if  you  sell  on  credit  1  When 
you  would  settle  with  your  partner,  upon  what  account  would  you 
find  the  gain  or  loss  \  To  what  account  would  you  transfer  this, 
■^vhen  found  1  On  what  side  of  the  account  is  the  gain  to  go  1  On 
what,  tiie  loss  1  What  will  the  difference  of  the  two  sides  of  the 
Co-partnery  Account  show'?  If  yon  pay  your  Partner  liis  share, 
how  would  you  enter  it  I  AVhat  would  you  do  if  his  share  is  not 
paid  1  If  your  Partner  pay  his  share  of  loss  sustained, .how  do  you 
enter  1  If  he  does  not  pay  it  at  the  time,  how  then  ?  WJiat  is  the 
third  case  of  partnership  1  How  are  the  bsoks  kept  in  this  case  '? 
What  do  the  Real  Accounts  show  1  What  do  the  Personal  Ac- 
counts show  ?  What  the  Fictitious  ?  What  peculiar  accounts  are 
necessary  1  When  is  a  Partner  made  Dr.  1  When  Or.  1  On 
which  side  of  the  Partner's  Accounts  is  gain  entered  1  On  which, 
loss  1  How  is  the  gain  or  loss  stated  in  the  Stock  Account  1  Why 
is  gain  stated  on  the  Cr.  side  of  the  Stock  Account,  as  in  ordinary 
eases  1  If  a  Partner  choose  to  add  his  share  of  gain  to  the  Capital, 
and  the  Company  agree  to  receive  it,  how  is  that  to  appear  in  the 
Partner's  Account  I  If  the  partnership  is  to  be  dissolved,  what 
must  be  done  with  the  Stock  ?  What  with  the  debts  ?  Suppose 
that  the  Stocli  of  the  Company,  or  debts  due  to  it,  were  bought  by 
an  Individual  or  Company,  in  what  relation  would  that  Individual 
or  Company  stand  to  the  Partner  1 
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SUSIDTARY  BOOKS. 
I 
When  the  transactions  connected  with  any  particular  ac- 
count in  the  Leger  are  very  numerous  and  small,  it  is 
usual  to  keep  a  record  of  tliem  in  a  book  by  themselves, 
and  to  insert  in  the  Leger  only  the  sum  of  the  transactions 
added  up  at  stated  intervals.  For  example,  it  would  ob- 
viously be  ridiculous  to  enter  into  a  Leger  every  shilling  or 
sixpence  paid  out  or  received.  An  account  of  such  small 
sums,  therefore,  is  kept  in  a  book  by  themselves,  and 
added  up  once  a  week,  or  once  a  month,  and  only  the 
weekly  or  monthly  suras  put  into  the  Leger.  Larger  cash 
ti'ansactions  are  often  treated  in  the  same  way.  All  re- 
ceipts and  payments  are  entered  on  the  Dr.  and  Cr.  sides 
of  a  Cash  book,  and  the  sum  of  each  side  brought  once  a 
month  into  the  Leger,  by  which  contrivance  there  never 
can  be  more  entries  in  the  Leger  than  ticelve  on  each  side, 
namely,  one  for  each  month  in  the  year. 

Sales  are  often  managed  in  the  same  way.  A  book  is 
kept  for  recording  sales  only,  and  the  amount  of  sales 
added  weekly  or  monthly  to  the  Leger.  In  some  exten- 
sive retail  trades  every  shopman  is  made  to  keep  a  book, 
which  is  added  up  every  day,  and  the  amount  transferred 
to  a  general  Sales'  book,  which  again  is  added  up  once  a 
week  or  month,  and  the  sum  entered  in  the  Journal  or 
Leger.  Sometimes  in  such  trades,  only  one  Sales-book 
is  kept  in  the  shop,  and  every  shopman  writes  every  sale 
that  he  makes  on  a  slip  of  paper,  and  hands  it  to  the 
Book-keeper,  who  enters  it  in  the  Sales'  books. 


S6 
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EXAMPLE  OF  A  BOOK  OF  HOU 
EXPENSES. 


>E 


1832 
Marl 


23 

24 

26 

27j 
28 
29 


31 


£  s. 

d. 

0    1 

0 

0    0 

6 

0   7 

6 

0   5 

0 

0   2 

6 

,  0   9 

0 

House  Expenses  Dr.  to  Cash. 

For  a  Scrubbing  Brush     »     .     -     -     v 

,,  mending  a  piiii-  (;f  Bellows  w     -     - 

.,  a  new  Tea  Kettle     .     -     .     -     - 

J,  mencling  the  Crane  and  3  Hooks  - 

;,  Fish     ----,-^»- 

„  3  Washing  Tubs  -     «     ^     -     -     - 

,,  tinning  a  large  Pol  and  4  Saucepans,!  0|  4 

,,  a  Goose  and  2  Ducks    -    -     -     -     I  0   6 

„     a  Turkey    - |06 

,,     the  Baker's  Bill i  019 

,,     the  Butcher's  Bill 6    1 

J,  31b.  of  Sausages      -----        0    1 

„  a  peck  of  Oysters  «..-.--{  03 

,,  a  peck  of  Onions     -----    |  0    0 


a  new  Fire-shovel  and  Tongs    - 
a  large  Steiv-pan      «     -     »     » 
the  Apothecary's  Bill      -     '     - 
a  Load  of  Hay  -     -.     «     »     - 
a  Load  of  Straw   »     -     ^     -     .-. 
the  Farrier's  shoeing  Whitefoot  • 
Curing  Coachman's  broken  shin 
mending  the  Clock  -     -     -     - 


0.  8 

0  8 
310 

1  10 

l!  0 
Oj  2 
1  1 
010 


„  a  new  Jack-line    ------ 

„  the  Cook's  Bill 

„  a  Turbot    ,------- 

„  a  I'ozen  of  large  Fels  -     ..     -     - 

„  a  Dozen  of  Lemons  .     -     -     .    - 

„  a  Firkin  of  Butter    -     -     -     -     - 

„  ,a  Cheshire  Cheese,  wt.  20lb.  at  lOd. 
per  lb.       „-....-- 

„  the  Baker's  Bill  ---.-. 

„  a  Quarter's  Rent  -----. 

These  sums  of  each  wef-li's  expense?,  viz., 
£\  10s.  2d.,  £7  18s.  2d.,  &r.,  Hre  al  the  end 
of  each  week,  tntered  on  tlif  Cr,  side  of  ihe 
Cash  Book  '  By  House  Expenses;'  or,*  By 
Profit  and  Loss  for  House  Kxpenscs.' 


10 


18' 2 


15 


33 


SUBSIDIARY    BOOKS.  87 

CASH  BOOKS. 

The  Cash  Book  is  kept  precisely  on  the  same  principles 
with  the  Cash  Account  in  the  Leger  ;  it  is  headed  on  that 
account  Cash  Dr.,  Contra  Cr.  the  title,  Cash,  meaning- 
myself  in  regard  to  Cash.  Whatever  Cash  is  received, 
therefore,  is  entered  on  the  Dr.  side  ;  and  whatever  is  paid 
out  is  entered  on  ihe  Cr.  side. 
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EXAMPLE  OF 

\     ';  C^  Br. 

1832.       i 

Mar.l    1   To    Stock     brought    from     the     last 
i         month      '■-     -..--, 
2    1  To   Sir   Robert  Johnson,  received    in 
I     i         full      -.-.-_---- 

6^  2  To  Ship  James,  received  in  full  of  John 
i         Herbert  for  one  l'3th     -     -     -     - 

8|  2  To  Ship  James,  received  cf  Capt.  John 

I     I         Smith  in  full  for  one  16th-     -     - 

17|  2  To  AN'i'.iiam  Baker,   Esq  ,  received  in 

j  part    ------     .-- 

20i  2  To  Canary,  for  one  ripe  sold  to  William 

I  Dello  s 

25}  2  To  Sundry  Accounts 


1833. 
j3pl.  3 

10 

12 

14 

20 
30 


Cash. 


Dr. 


To  Balance  brought  from  the  last 
month      ---.>,~-n 

To  Ship  James,  received  of  William 
Evans  in  full  for  one  16th  -     -     ~ 

To  Ship  James,  received  of  James  Jack- 
son in  full  for  one  16th      -     -    - 

To  Ship  James,  received  of  Thomas 
Jones  in  full  for  one  16th  -    t    - 

To  John  Hammond,  Esq.,  received  in 
full      -     , «    - 

To  William  Wanier,  received  in  full  - 


jf   Is.  d. 

I    i 
18099:  4  2^ 

'         i     i 
3     30-  0,  0 

I      !  I 

6   125   0   0 

;      i   I 

6   125,  0   0 
0 


4  125  0 

! 

l|  30  0 

-  174  0    0 


0 


18708 :  4   2i 


6989   8 
125 
125 
125 


100 
34 


7498 15 
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A  CASH  BOOK. 


1832, 

Mar.  4 

9 

23 

1 

I 

2 

26 

2 

27 

2 

28 

2 

30 

3 

31 

3 

R. 

1832 
^pl.  3 

7 

24 


Per  Coiilra, 


Cr 


By  Ship  James,  paid  in  pnrt  -  .  .  -  j 
By  James  Allen,  paid  in  full  >  -  »  -  I 
By     Thomas     Preston,     Esq.,    paid     in  j 

part     --j<-->.-N.- 
By  Ship  James,  paid  Thomas  Young  in  I 

full  for  Joiners'  Work  s     -     -     -     » 
By  Ship  James,  paid  T.  Pierce  in  full  for  | 

R'fe'S'"?    - j 

By  Ship  James,  paid  D.  Smith  in  full  for  ; 

liepairs    ------.---, 

By  Ship  Jiimes,   paid   Nathaniel   Westal  j 

in  lull  for  Pailiting    -     -     -     -    -     - 

By  House  Expenses,  paid  Sundry  Charges  j 

this  month      -.--.---■ 
3y  Balance  remaining  in  hand,  carried  to  i 

the  nexth  month     -»>---     | 

i 


£   I  s.  rf» 

6     75   00 
61425   0  0 


5  89 
6^     20 

6  27 


01 

i7;o 

I'l'e 


40!  8j0 

7|  4  6 

33   4  6 


-  6989   8 
870s!  4 


Per  Contra, 


Cr.\ 


25:  4 

|! 

27|  4 

I 

30;   4. 

R.I 


By  Ship  James,  paid  the  Blockmaker  in  j 

full -     -    -  I 

By  Ship  James,  paid   the  Ship-Chandler  j 

in  full 

By  Voyage  to  Amsterdam,  consigned  to  ! 

Jacob  Van  Hoove  -     -    -     .    -    - 
By    Voyage     to     Amsterdam,     paid    J. 

Adams,    for    insuring    100    Bags    of 

fepper-     -,------- 

By  Ship  James,  paid  John  Jones  in  full 

for  Beef  and  Pork   „--.,«- 
By  House  Expenses, paid  Sundry  Charges 

this  month      -     ------- 

By   Balance  remaining  in  hand,  carried 

to  the  next  month  .-!--•--, 


6      19176 
.     I 

6   70013  0 
I     I 
140   7110 

6   10910:6 


7     3916 

I         I 
-6481!  9 

'7498  15 


90 


BOOK-KEEPING. 


In  transferring  the  entries  of  this  book  into  the  Leger, 
the  sum  of  each  mouth  only  is  entered  at  the  end  of  the 
month.  The  sum  of  the  Dr.  side  in  the  Cash  Book  is 
entered  on  th^:  Dr.  side  of  the  Leger/  To  Sundries  received 
this  month;'  and  the  sum  on  the  Cr.  side  of  the  Cash 
Book  is  enttred  on  the  Cr.  side  of  the  Lege»,  '  By  Sun- 
dries paid  this  mo.ith.'  This  abridgment,  ho'.vever,  only 
afi'ects  the  Ca^i  Account  m  the  Leger  ;  for  every  particu- 
lar sum  paid  or  received  during  the  month  must  be  enter- 
ed to  its  corresponding  account  in  the  Leger.  Thus, 
after  entering  the  sums  of  the  month  of  March  on  the  Dr. 
and  Cr.  sid*s  respectively,  as  above  directed,  T  must  turn 
to  the  account  of  Sir  Robert  Johnson,  Cr.  side,  and  enter, 
*  By  Cash  j630.^  Then  to  the  account  of  Ship  James, 
Cr.  side,  and  enter,  '  By  Cash  .£125.'  Having  tlius 
entered  a!!  ihe  sums  on  the  Dr.  side,  I  must  do  precisely 
Ihe  same  with  the  sums  on  the  Cr.  side.  I  must  turn  to 
tlie  account  of  Ship  James,  Dr.  side,  and  enter  '  To  Cash 
jETo."  1  hen  to  the  account  of  James  Allen,  Dr.  side, 
and  enter, '  To  Cash  j6i4-25,'  and  thus  with  all  the  other 
entries. 

In  the  foregoing  c  .ample  of  a  Cash  Book,  the  Cash  is 
balanced  Q.\(iTY  moniii,  and  the  balance  on  Land  cairied 
to  the  following  month.  In  entering  the  sums,  therefore, 
in  the  Leger,  care  must  be  taken  to  subtract  these  balances 
before  making  tlie  entry.  Thus  the  entry  in  the  Dr.  side 
of  the  Cash  Account  in  the  Leger  for  March  is  not 
jeS708  4s.  2^d.  but  only  £609  Os.  Od.— For  April,  it 
is  not  £7498  Los.  2|d,  but,  deducting  the  balance,  it  is 
only  £509  7s.-  Od.  So  the  Cr.  side  entries  are  trans- 
ferred before  the  two  sides  are  compared,  and  the  balance 
entered. 
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BOOK  OF  CHARGES  ON  MEECHANDISE. 

This  is  a  subsidiary  book,  in  all  respects  like  the  book 
of  House-Expenses,  and  is  treated  in  the  same  manner. 


INVOICE  BOOK,  OUrV,'AllD  AND   JNWARB. 

The  Invoice  Book  Outward  is  used  ciiiefly  by  factors 
or  agents,  and  contains  copies  of  Invoices  of  goods  sent 
abroad.    . 

The  Invoice  Book  Inward  contains  the  Invoices  of  all 
goods  received.  This  book  is  V!5u;il!y  a  common  paper 
book:,  in  which  are  pasted  the  original  Invoices  with  the 
charges  added  to  them.  ]Many  Book-keepers  enter  into 
the  Journal  from  these  books  ;  other  Book-keepers  prefer 
copying  the  Invoice  into  an  Invoice  book. 


THE  SALES'  BOOK. 

]n  extensive  retail  trades,  the  Sales'  Book  serves  a 
purpose  analogous  to  that  of  the  Cash  Book.  It  keeps 
the  details  of  sales  which  are  entered  in  the  Legcr  in 
suras  at  stated  times,  as  once  a  week,  or  once  a  month. 
It  is  a  book  indispensable  to  factors  or  r gents,  li  was 
formerly  explained,  that  in  accounts  of  goods  received 
on  consignment;  the  value  of  the  goods  is  not  entered, 
but  merely  the  expenses  on  them,  the  receipts  for  them, 
and  the  returns  made  to  the  consigner.     But  the  accounts 
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of  the  quantity,  and  the  sales  of  the  goods  for  each  con- 
signment, are  kept  in  tlie  Sales'  Book,  and  it  is  from  this 
book  that  the  consigner  is  furnished  with  an  account  of 
the  goods  with  which  he  has  intrusted  his  agent. 


BOOKS  OF  BILLS  RECEIVABLE  AND  BLLLS 
PAYABLE. 

These  books  contain  in  columns  an  account  of  every 
Bill  received  or  paid  away,  stating  the  date,  the  drawer, 
the  acceptor,  the  sum,  the  time  due,  &c. 


THE  LETTER  BOOK. 

This  book  contains  copies  of  all  letters  sent  out.  These 
copies  are  now  very  generally  taken  by  a  copying  machine. 
Letters  inward  should  be  kept  and  arranged  alphabetically 
by  the  names  of  the  v  liters,  so  that  it  is  less  necessary  to 
keep  copies  of  them. 


POCKET  BOOK. 

When  a  JMerchant  transacts  business  from  home,  or 
when  he  attends  markets,  fairs,  &c.,  he  should  keep  a 
Pocket-book,  in  which  to  mark  down  every  transaction, 
so  that,  when  he  returns,  he  may  be  able  accurately  to 
enter  his  transactions  in  his  principal  books. 
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GENERAL  OBSERVATIONS. 

The  Pupil,  who  has  carefullj  posted  and  balanced  the 
foregoing  sets  of  Book-keeping  transactions,  must  have 
learned  that  the  chief  skill  in  this  art  lies  in  a  judicious 
selection  of  accounts  ;  for,  after  the  accounts  are  deter- 
mined upon,  the  posting  and  balancing  of  them  are  mere 
matters  of  routine.  Every  diversity  of  trade  or  manufac- 
ture will  necessarily  have  some  modifications  peculiar  to 
itself  ;  but  a  steady  adherence  to  a  few  genera!  principles, 
such  as  the  following,  will  conduct  a  Book-keeper  through 
tlie  Intricacies  of  any  description  of  business  transactions. 

An  account  must  be  opened  for  every  species  of  prop- 
erty or  adventure,  the  gain  or  loss  on  which  is  to  be 
computed  separately  ;  such  as  goods  of  every  kind,  ships, 
houses,  voyages,  partnerships,  in  short,  every  form  in 
which  the  merchant's  property  is  embarked.  When  no 
advantage  would  be  obtained  by  keeping  a  separate  ac- 
count of  gain  or  loss  on  different  kinds  of  goods,  they 
must  be  classed  under  one  head,  as  goods,  merchandise, 
houses,  &c.  Every  such  account  of  property  represents 
myself,  or  is  my  own  account  in  regard  to  such  property. 
Thus,  when  Cash  o*  any  kind  of  goods  is  made  Dr.,  it  is  I 
who  am  made  Dr.  When  Cash  is  made  Cr.,  it  is  I  who 
am  made  Cr. 

An  account  must  be  opened  \Nith  every  person  or  com- 
pany with  whom  I  have  dealings  on  credit,  on  either  side, 
for  it  is  obvious  that  I  cannot  have  a  correct  account  of 
the  state  of  my  affairs,  unless  1  know  what  I  owe,  or 
what  others  owe  to  me. 

Every  kind  of  property  that   comes  into  my   hands. 
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go  as  to  become  my  own,  muL^t  be  entered  on  the  Dr.  side 
of  the  account  of  that  kind  of  property  :  and  every  khid  of 
property  that  passes  out  of  my  hands,  so  as  to  cease  to  be 
mine,  must  be  entered  on  the  Cr.  side  of  its  own  account. 
When  property  comes  into  my  liands,  but  not  so 
as  to  become  my  own,  as  when  goods  are  consigned  to 
me,  I  do  not  receive  them  into  my  Leger,  but  keep  an  ac- 
count of  them  in  a  separate  book,  merely  entering  in  my 
Leger  what  I  pay  out  or  receive  on  account  of  tliem.  If 
such  goods  become  my  own,  Lthen  open  an  account  for 
them,  or  enter  them  to  some  account  already  Oj>€n.  When 
goods  or  any  specits  of  property  goes  out  from  me,  still 
continuing  to  be  mine,  as  when  I  send  out  goods  on  consign- 
ment, I  do  not  enter  it  to  the  person's  account  to  whom  it 
is  intrusted,  but  to  the  voyage,  adventure,  consignment, 
&c.  to  whicli  k  may  be  transferred. 

Every  description  of  outlay  for  which  no  kind  of  prop- 
erty i&  received  in  return,  or,  of  income,  for  which  no 
kind  of  property  is  exchanged,  the  amount  of  which, 
when  the  books  are  to  be  bahinced,  it  is  requisite  to  know, 
roust  have  an  account  opened  for  it,  such  as  interest  of 
money  borrowed  or  lent,  discount  of  bills,  rent,  wages, 
house-expenses,  gifts,  legacies,  &:c.  Tlut,  if  the  general  ac- 
count only  of  such  outlays  and  incomes  is  required,  they 
may  be  placed  at  once  to  the  Hr.  or  Cr.  of  the  Profit  and 
Loss  Account.  If  any  of  them  be  kept  separately,  the 
balance  must  be  placed  to  the  Dr.  or  Cr.  of  Profit  and 
Loss  Account,  as  all  such  Accounts  of  outlays  or  incomes 
are  merely  subdivisions  or  branches  of  the  Profit  and  Loss 
Account. 

Every  tiansaction  must  be  entered  on  two  accounts, 
the  Dr.  side  of  the  one,  and  the  Cr.  side  of  the  other  : 
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and  consequently  every  sum  posted  in  one  account  must 
eitlicr  be  entered  on  the  opposite  side  of  another  account, 
or  divided  among  seveial  other  accounts.  This  rule  is  so 
absolute  and  universal,  tiiat  at  any  stage  of  the  progress  of 
keeping  the  books  the  sum  of  al!  the  Cr.  sides  must  be 
equal  to  the  sum  of  ali  the  Dr.  sides.  The  ascertaining  of 
this  is  called  a  trial  balance,  which  may  be  made  at  any 
time.  '' 

Bills  are  treated  like  any  other  prope.-ty.  even  Bilis  Pay- 
able ;  that  is,  my  cvn  engagements  to  pay  money  put  into 
the  form  of  a  bill,  and  given  out  of  my  hands,  are  so  treat- 
ed, and  accounts  are  opened  for  Bills  ileceivable  or  Bills 
Payable  on  the  same  principles  on  vvhich  an  account  is 
opened  for  Cash,  or  any  species  of  goods. 

If  a  merchant  in  balancing  his  bocks  would  obtain  a 
just  view  of  the  state  of  his  affairs,  he  must  not  be  satisfied 
with  valuing  his  goods  on  hand  at  the  price  which  they 
cost  him  ;  nor  the  debts  due  to  him,  as  if  the  amount  of 
them  were  already  in  his  hands  in  cash,  but  must  make 
such  deductions  as  the  follcf^ving : — 

1.  For  deterioration  of  goods  by  being  kept,  if  any. 
This  in  any  description  of  fancy  goods  must  be  consider- 
able. 

2.  For  the  expenses  of  collecting  debts. 

3.  For  interests  of  money  on  debts  not  yet  due,  includ- 
ing Bills  Receivable. 

4.  For  the  probable  amount  of  bad  debts. 

These  deductions  should  be  placed  on  the  Dr.  side  of 
the  Profit  and  Loss' Account,  so  as  to  diminish  the  profits 
by  so  much. 
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ON  CLOSING  THE  DIFFERENT   KINDS    OF  ACCOUNTS. 

1.  All  persona!  accounts  are  closed  by  the  Balance 
Account. 

2.  All  real  accounts  accept  the  Cash  are  closed  by  a 
double  balance. 

First  the  quantity  of  any  kind  of  goods  remaining  on 
hand,  or  property  remaining  in  any  voyage,  adrenture, 
consignment,  constitutes  the  balance  of  the  account  opened 
for  that  description  of^property.  It  is,  therefore,  entered 
to  the  Cr.  of  the  account '  By  Balance.'  Secondly,  after 
this  balance  is  entered,  the  ditference-between  the  sdmsof 
the  Dr.  and  Cr.  sides  of  the  account  is  the  gain  or  loss  up- 
on that  account,  and  the  account  is  to  be  closed  by  the 
Profit  and  Loss  Account.  The  Cash  Account  is  closed 
by  the  Balance  Account  because  there  is  no  such  differ-" 
ence  between  the  quantity  of  cash  remaining  on  hand,  and 
the  value  of  it,  as  there  is  between  the  quantity  of  any  other 
kind  of  property,  and  its  value  in  Cash. 

All  surbordinate  accounts  of  loss  or  gain,  such  as  inter- 
est, charges,  &c.  are  closed  by  the  Profit  and  Loss  Ac- 
count being  accounted  but  branches  of  that  account. 

The  Profit  and  Loss  Account  and  the  Balance  Account 
are  closed  by  Stock  Account  ;  and,  when  the  balances 
of  these  two  accounts  are  added  to  the  proper  sides  of  the 
Stock  Account,  the  two  sides  of  that  account  will  be 
equal,  if  the  books  have  been  correctly  kept. 
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The  chief  difficulty  in  reducing  the  receipts  and  expen- 
diture occuring  in  the  operation  of  Farming  to  system,  so 
that  they  ean  be  recorded  in  a  set  of  regular  books,  is.  to 
contrive  accounts  that  shall  sufficiently  subdivide  the 
Capital  employed  in  the  farm,  and  the  outlay  upon  it. 
The  following  method  is  suggested  in  the  Farmer's  Maga- 
zine, published  in  Edinburgh,  for  the  year  1813: 

"  When  a  Farmer  agrees  to  pay  so  much  per  acre,  or 
a  certain  sum  altogether  for  a  farm,  he  is  supposed  to  have 
valued  every  field  separately,  and  to  have  made  his  offer 
from  the  average  or  sum  of  the  whole.  Whenever, 
therefore,  he  pays  a  rent,  he  is  to  be  considered  as  lay- 
ing out  on  each  field  a  sum  equal  to  the  value  he  origin- 
ally put  on  that  field.  In  like  manner,  when  he  employs 
(he  produce  of  his  live  stock  in  general,  or  the  labour  of 
his  working  stock  in  particular,  on  any  field,  he  expends 
on  that  field  a  sum  equal  to  the  value  of  that  produce 
or  labour.  For  tlas  expenditure  he  looks  to  bis  farm 
alone  Tor  remuneration.  The  different  parts,  there- 
fore, of  which  a  system  of  Farmer's  Accounts  coosisfs, 
f*re  Cash,  Working  Stock,*  Feeding  Stock,  and 
the    several   fields   of  his    farm  ;    which   last   may    be 

*  The  word  Stock  has  been  generally  appropriated,  in  farming 
language,  to  the  animals  employed  or  fed  upon  the  farm.  A  Stock 
farm  signifies,  in  some  districts  at  least,  a  cattle  or  grazing  farm  j  as 
distinguished  from  a  farm  which  is  cultiyated.  This  circumstance 
renders  the  title  Stock  for  the  account  of  Capital,  as  in  the  former 
sets,  unsuitable.  The  title  Capital  is,  tl;ercfore,  substituted  fci 
Stock,  the  account  of  Capital  being  the  same  with  the  Stock  Ac-= 
count  in  the  former  sets. 

E 
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designated  by  particular  names,  or  by  the  numbers  1,  2,  3- 
Scc.  From  these  particulars  the  following  scheme  has 
been  compiled." 

The  Day-book  opens  with  an  inventory  of  the  Farmer's 
capital  at  Whitsunday,  immediately  after  paying  the  rent 
for  the  preceding  crop,  a  period,  which,  for  several  reasons, 
appears  to  be  the  best  commencement  of  the  Farmer's 
year.  To  the  inventory  is  annexed  the  state  of  his  debts, 
and  then  follows  an  account  of  all  the  suras  that  have  been 
expended,  and  a  plain  narration  of  all  the  operations  that 
have  been  carried  on  in  each  field.  This  narrative  may 
be  entered  daily,  weekly,  or  monthly,  or  at  any  period  that 
may  be  found  most  convenient  ;  taking  care  that  a  parti- 
cular account  be  kept,  either  by  the  foreman  or  sonift 
other  person,  of  all  the  operations  during  the  time  that 
elapses  between  the  entries.  In  the  annexed  system  the 
entry  is  supposed  to  be  made  every  four  months,  merely 
for  the  purpose  of  condensing  the  subject  into  a  smaller 
compass.  The  dung  of  the  live  stock  in  general  is  ex- 
pressed in  loads,  and  the  labour  of  the  working  stock  is 
converted  into  yokings,  a  yoking  being  understood  to 
signify  the  labour  of  one  man  and  a  pair  of  horses  for  4i 
hours.  The  loads  and  yokings  are  entered  in  columns 
allotted  for  them  ;  but  the  money  colum.ns  opposite  are 
left  blank,  the  value  of  the  yokings  not  being  fixed  til! 
the  end  of  the  year.  The  fodder  given  to  live  Stock  is 
estimated  by  acres ;  reckoning,  in  this  scheme,  five  acres- 
of  straw  equal  to  one  acre  of  full  hay  or  turnip  crop. 

The  transactions  recorded  in  the  Day-book  are  to  be 
iournalized  as  in  the  former  sets,  or  they  may  be  trans- 
ferred at  once  to  the  Leger  without  a  Journal  intervening^. 
In  transferring  the  inventory  to  the  Leger,  an  Account, 
is  opened  in  the  Leger  for  Capital;  the  title   Capital, 
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standing  in  place  of  the  title  Stock  in  the  former  sets, 
making  it  debtor  to  A.  B.  for  the  sum  due  him,  and  credi- 
tor by  Sundries,  viz.,  Cash,  Working  Stock,  and  Feeding 
Stock  ;  also  an  Account  for  each  of  these  articles,  mak- 
ing them  Dr.  to  Capital  for  their  respective  amounts  ;  and 
lastly,  an  Account  of  A.  B.  making  him  Cr.  for  the  sum 
due  to  him. 

The  first  transaction  in  the  Day-book  after  tlie  Inven- 
tory is  in  field  No.  1.     ''  Paid  cutting  15  acres  Avheat  £8 
I  Is,"     An  Account  is,  therefore,  opened  for  No.  1,  which 
is  made  Dr.  to  Cash  for  £S  lis.,  and  Cash  Cr.  by  No.  1 
for  the  sum  of  £8  lis.     The  next,  also,  is  No.  1,  work 
of  meu  and  horses,  23  yokiugs  ;  leaving  the  money  columns 
blank,  and  Working  Stock  Cr.  by  No.  1  for  23  yokings. 
When  all  the  transactions  for  a  year  have  been  thus 
transferred  from  the  Day-book  to  the  Leger,  and  the  Ac- 
counts to  be  opened  anew  for  the  next  year,  all  the  old 
Accounts  must  be  balanced.     This  operation  commences 
Avith  the  Cash  Account,  which  is  to  be  balanced  as  in  the 
former  sets.     The  next  Account  to  be  balanced  is  Feeding 
Stock.     The  produce  of  this  Stock  is  its  dung,  and  its  in- 
creased value  by  feeding.     It  is  of  no  moment  at  what 
price  the  dung  be  valued ;  because,  being  laid  upon  the 
land,  if  it  be  valued  high,  the  expenses  of  cultivating  tiie 
land  will  be  proportionably  raised,  and,  if  it  be  valued  low, 
the  cultivating  of  the  land  will  be  proportionally  lowered  : 
and  these,  as  will  appear  immediately,  vvill  balance  one 
another.     Value,  then,  the  dung  at  5s.  per  load,  and  enter 
the  amount  in  the  money  column.  The  cattle  belonging  to 
this  Stock  are  then  to  be  valued  at  their  selling  price,  pre- 
cisely as  in  the  Goods'  Accounts  in  the  former  sets,  and  the 
value  entered  on  the  Cr.  side  '  By  Balance.'     In  this  casf. 
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the  cattle  are  valued  at  £114)  15s.  The  Dr.  side  of  this 
Account  conjLsts  of  the  original  value  of  the  cattle, the  ex- 
penses incurred  by  thena,  and  the  value  of  the  produce  of 
the  different  fields  consumed  by  them.  The  quantity  of 
produce  consumed  by  the  cattle  had  previously  been  enter- 
ed, but  not  valued.  Now  the  value  of  this  produce  may 
be  found  in  this  way  :  This  produce  not  having  been  sold,, 
but  consumed  upon  your  own  cattle,  these  cattle  will  ap- 
pear either  to  have  yielded  profit  or  not,  according  to  the 
value  put  upon  the  food  consumed  by  them.  It  will  be 
better,  therefore,  on  this  account,  to  let  the  value  of  the 
i'ood  consumed,  and  the  increased  value  of  the  Stock  pro- 
duced by  it,  exactly  balance  one  another,  so  as  to  show 
no  profit  or  loss  on  either  side.  This  will  be  effected  by 
ascertaining  the  difference  between  the  two  sides  of  the  Ac- 
count, and  then  dividing  that  differnce  by  the  number  of 
acres  of  produce  used,  which  will  furnish  a  standard  for 
valuing  the  produce  of  the  whole  farm.  The  differeace 
in  this  case  is  j£l77  l5s.,  which  divided  by  19|  acres, 
makes  the  valus  of  the  acre  of  produce  £9.  Estimate 
now  at  that  price  the  acres  of  produce  formerly  entered, 
and  enter  the  value  in  the  money  column,  and  the  two 
sides  of  that  Account  will  be  eqaul. 

Proceed  now  to  the  Account  of  Working  Stock. 
Estimate  the  acres  of  produce  consumed  by  this  Stock 
at  £9,  because  it  has  been  found  that  it  would  have 
yielded  that  value  in  feeding  cattle,  as  Feeding  Stock. 
The  present  value  of  this  kind  of  Stock  on  hand  must 
now  be  fcund  and  entered  on  the  Cr.  side, '  By  Balance.' 
In  the  present  case  the  value  is  fixed  at  £447  Is.  But 
this  Stock  has  yielded  manure,  already  entered  in 
loads,  and  manure  has  also  been  valued  at  5s.  per  load. 
Calculate,  therefore,  the  value  of  the  loads  at  this  price, 
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and  enter  it  in  the  money  column.  This  Stock  has  also 
yielded  labour  on  the  different  fields  of  the  farm.  This 
may  be  found  on  the  same  principle  on  which  the  value  of 
the  acres  of  fodder  was  found,  namely,  by  finding  the 
difference  between  the  two  sides  of  this  Account,  and 
dividmg  it  by  the  number  of  yokings  ;  that  is,  in  this  case, 
£393  18s.,  the  difference  divided  by  1212,  the  number  of 
yokings.  The  price  will  thus  be  found  to  be  6s.  6d.,  at 
which  rate  the  yok-ngs  in  the  other  Accounts  are  to  be  val- 
ued. Calculate  the  yokings  in  the  different  entries  in  this 
Account  at  this  price ;  enter  the  amount  in  the  money 
columns  :  after  which  the  two  sides  of  the  Account  wi!! 
be  found  to  be  equal. 

The  Working  and  Feeding  Stock  Accounts  being  thus 
closed,.  Nos.  1,2,  3,  &c.,are  to  be  made  Cr. '  By  Balance' 
for  whatever  quantity  of  their  respective  produce  may 
remain  on  hand,  estimated  at  market  price. 

Returning  again  to  No.  1,  the  amount  of  the  Cr.  side, 
or  total  produce,  is  found  to  be  ^641.  while  the  Dr.  side, 
or  expenses,  is  only  j£196  Is.  7^.,  leaving  a  proiit  of 
^-ii-i-  18s.  44d.,  which  is,  therefore,  as  in  the  former  sets, 
entered  on  the  Dr.  side  of  the  Account, '  To  Profit  and 
Loss.'  An  Account  is  then  opened  for  Profit  and  Loss, 
and  this  sum  carried  to  the  Cr.  side  of  it, '  By  No.  1.' 

In  No.  2,  the  expense  is  found  to  be  JZ-i'OO  16s.  Sd., 
while  the  return  is  nothing.  This  sura,  therefore,  must 
be  entered  on  the  Cr.  side,  '  By  Profit  and  Loss,'  and 
carried  to  the  Dr.  side  of  that  Account,  All  the  other 
Accounts  being  closed  in  the  same  v/ay,  it  is  obvious 
that  the  Dr.  side  of  the  Profit  and  Loss  Account  will  con- 
tain all  the  losses,  and  the  Cr.  side  all  the  gains  ; 
the  difference  in  the  following  scheme  is  j£78  16s.  8^d. 
profit,  and  must  be  carried  to  the  credit  side  of  Capital, 
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as  the  increase  it  has  received  during  the  year.  A 
Balance  Account  is  then  to  be  opened,  the  balance  of 
the  different  Accounts  collected  in  it,  and  the  Capital  Ac- 
count closed  as  in  former  sets. 

It  is,  perhaps,  unnecessary  to  observe,  that  the  suras 
stated  against  Household  Expenses  are  in  reality  the 
produce  of  the  farm,  for  Avhich  the  household  has  made 
jio  return.  They  are,  therefore,  to  be  considered  as  part 
of  the  profit,  which  thus  amounts  to  ^166  16s.  8^d. 
Had  the  Capital  embarked  in  the  concern  (£1,093  19s  6d.) 
been  laid  out  at  interest  at  five  per  cent.,  it  would  have 
yielded,  after  deducting  incom.e  tax,  j648  4s.  6d.,  leaving 
a  clear  profit  of  j£118  12s.  2^d.  for  risk  and  personsl 
trouble  in  farming. 

It  is  unnecessary  to  say  any  thing  further  with  regnrd 
to  the  inner  columns  made  use  of  in  the  following  specimen  ; 
every  farmer  may  adopt  or  reject  them,  or  employ  more 
O'r  fewer,  according  to  his  own  views  of  the  subjects,  or 
according  to  the  particulars  he  wishes  to  record.  In  our 
first  sketch  we  had  introduced  several  others,  but  od 
second  thouo;hts  laid  them  aside. 
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WASTE  BOOK. 


Bank  Head  Farm  Crop,  1832.  ] 


Fields. 


No.  1. 
2, 
3, 

4. 

5, 
6. 

7.  ■ 


Contents.  Crop. 

Acres. 
■    20    Wheat  and  Potato  Oats.    - 

•  22    Fallow 

•  ]  9     Oats  and  Grass         -         >• 

14  Grass  -         -         .         . 
16     Barley  and  Oats        -         » 

15  Turnip,  Potatoes,  and  Peas 
14    Pasture   .        -        •        - 

120 


Rent. 

£    s.  d. 

60  0  (J 

55  0  0 

47  10  0 

31  10  0 

40  0  0 

30  0  0 

16  0  0 

:280  0  0 


Farm  of  Bank  Head,  from  Whitsunday,  1832,  to 
Whitsunday,  1833. 


Inventory  from  I6th  May,  1832. 
Cash  on  hand  -        ,        ,        -        . 
Working  Stock,  viz. — 

3  pair  of  horses  at  i;7-2  £216 

1  Saddle      do    „     40 

4  Carts  „     11 

5  Ploughs  „        3  8s 
Harrows  and  Roller 
Harness      »        »         -        .         . 
Other  Implements  -        -        - 

4  Horse  Threshing   Machine  and 

Frames         .         -         -        « 
100  Sacks      -         -         -         . 

Feeding  Stock,  viz. — 

6  Cows  at  £7    -        -        %        - 

2  Calves  at  £i   10s 

5  do    one  year  old,  at  £3 

7  do     two  years  old,  at  £5  5s. 

8  do    three  years  old,  at  £9  - 


I  owe  A.  B.  borrowed  from  him  oa-i5th. 


40 

0 

44 

0 

17 

0 

0 

0 

50 

0 

10 

0 

65 

0 

25 

0 

42 

0 

3 

0 

15 

0 

36 

15 

72 

0 

£ 

s. 

d. 

453 

4 

6 

0 

0 

0 

0 

0 

0 

0 

0 

0 

— 

472 

0 

0 

0 

0 

0 

0 

0 

168 

15 

0 

1093 

19 

6 

100 

0 

0 
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Waste  Book. 


No,  1. 
[  No.  2, 

^io.  6. 


No.  5, 
No.  6 


FedS 


\Vk.  S. 
Nd.  !, 


Operations  from  16th  May,  1832,  to 

19th  Sspt.,  1832. 
Paid  cutting  15  acres  Wheat 
Work  of  men  and  horses,  carting, 

tlireshing,  &c.       .         . 
Paid  for  draining 

Laid  oti  dung  from  Working  Stock 
■from  Feeding  Stock 


load,  yoks     £ 


Work  of  men  and  horses  ploughing, 

carting  dung,  &c.  . 
Paid  cutting  and  making  10  acres  Hay 
^Vork  of  men  and  horses  carting  Grass 

and  Hay 

Paid  Grass  seeds 

Paid  Turnip  seed,  Labours,  &c.    . 

Laid  on  dung  of  Working  Stock 

■ Feeding  Stock 

Work  of  men  and  horses    . 


From  19th  Sept.,  1832,  to  30  Jan., 

1833. 
Sold  4  cxen,  3  years  old, 

(ii£lS  10s     ..     .     £54     0     0 
Sold  3  young  cows  at 

£14       .        .        .        42    0    0 


Bought  3  ditto,  2  years 

atjf6        .         .         .     £18     0    0 
Paid  Dairy-maid  1  year's 

v.-ages  to  Martinmas    .       4  10    0 


Paid  men-servants'  and  boys'  wages 
to  Martinmas    .... 

Paid  cutting  135  threares 
of  Oats  at  Sid.      .         .     1   19  4^ 

Expenses  delivering 
Wheat    .        .        ,        0  15    9 

Work  of  men  and  horses  ploughing 

for  peas,  &c. 
Sold  60  boles  of  Wheat  at  £2  14s. 
Sowed  18  boles  in  No.  2  at  £3    . 


.  23 


-  I  420 
20 


ill 
53 

-       50 
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Waste  Book. 


No.  2. 
No,  3. 


Reckon  Ihe  Straw  of  15  acres,  equal 

to  full  crop  of  3 
Laid  up  litter  for  Working  Stock, 

equal  lo  2  full  acres 

for  Feeding  Stock,  equal 


to  1  acre 
Paid  Lime,  600  boles,  at  5s. 
Work  of  men   and  horses  sowing 

Wheat,  &c. 
Paid  cutting  495  threaves 

of  Oats  at  4d.   .         .£850 
Paid  Labourers        .  1   15     0 


Drove  Dung  of  Working  Stock  for 

fallow 

■  Feeding  ditto. 

Work  of  men  and  horses  ploughing, 

carting,  &c 

Sold  Oats,  10  boles  at  30s.   . 
Servants,  for  meal,  20 

boles  at  30s.         .         £30    0     0 
-Given   to    horses,     72J 

at  30s      .        .        .     108  15    0 


I  Taken  for  household,  15  at  30s.    . 
I  Straw  given  to  Feeding  Stock,  equal 
[     to  4  acres      .... 
No.  4. 1  Hay  and  Grass  given  to  Working 
I     Stock,  12|  acres 
j  Second  cutting  of  10  acres,  Feeding 
j     Stock  1  s  acres 
No.  5.1  Paid  Labourers  and  ex- 
j     pense    delivering  Bar- 
ley        .         .         .         £2    4    6 
Cutting,     230     tlircaves 

b.  at'4Jd.  .         .         4     6     3 

Cutting     162     threaves 
Oats  at  4d.  .         .         .     2  14    0 

Work  of  men  and  horses  threslung,&c. 
Sold  Barley,  44  boles  at  41s. 
Used  for  household,  2  at  41s.    . 
Straw  given  to  Feeding  .Stock,  equal 
to  2  acres  .... 


No.  6 


From  19th  Sept.,  1832,  to  30th  Jan., 

1833,  continued. 
Paid  reaping  Peas    . 

E2 


load  yoks 


s.d. 


30 


17 
53 


132 


38 


150 


10 


15 


0   0 


0   0 


138 

22 


90 

4 


2   5 
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Waste  Book. 


Work  by  men  and  horses  about  peas 
j     turnips,  Sec.      .... 
j  Peas-stra^v,   given   to 

horses  equal  to    .         .         1  acre 
!  Potatoes  for  ditto     .         .     1  i  do 

load 

yaks 
43 

£ 

s. 

d. 

2^  acres 

1 

1  Potatoes  for  household      .    2i  acres 

'  Potatoes    for     seed     in 

,     No.  3       .        .         .        Qi    do 

2h  acres' 

1 

No.  7. 

Turnips  given   to  Feed^ 

ing  Stoclc      ...      6  acres 
Pasiured    by    Feeding 

Stocif .  equal  to  .         .         3$    do 

: 

9J  acres 



From  30th  January  tn  lUth  May, 
1833. 

House 

No  1 .2 
3,4.5, 
«,&7.. 

Paid  Personal  and  Household  Ex- 
penses ..... 

Paid  Rent  for   Crop, 
1832          .        .        £280    0    0 

Paid  Income  tax  on  do. 
at  5  per  Cent.  .         .       14    0    0 

_ 

1 
i 
1 

i 
_ 

- 

77 

41 

294 

38 

51 

45 
32 

3 
0 

11 

0 
0 

0 

0 

0 

0 

0 
0 

wk.'s.l 

Paid  assessed  taxes  .         £9100 
Paid  Smith's  account    .     15  10     0 
Paid  Carpenter's  do   .           8     5     0 
Paid  Saddler's     do          .560 

No.  1. 

Sowed  2o  boles  of  Pease  from  No.  6 
at  41s.  .         .         ,         .         . 

Work  by  men  and  horses     . 

Sold  22^  boles  Oats,  at  403.      . 

Sowed  16  ditto,  in  No.  4,  at  40s. 

Straw  given  to  Feeding  Stock,  equal 
to  1  acre  ..... 
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Wasle  Book. 


No.  3. 


No.  4. 
No.  5. 


No.  6. 


No.  7. 


Applied  dung  from  Working  Stock 
•from  Feeding  Stock 


Work  by  men  and  horses 
Ditto        dito     . 
Ditto        dito 
Sowed  12  boles  of  Barley  in  No  6  at 

42s 

Gave  Straw  to  Working  Stock,eqiial 
to  I  an  acre      . 

Feeding  Stock,  equal 

to  i  of  an  acre 
Applied  dung  from  Working  Stock 
from  Feeding  Stock . 


load.\yoks 

141 

42 

70 

58 

4 


Work  of  men  and  horses 

Peas  given  to  horses,  7  boles  at  41s 

Bought  Oats  for  seed,  15  boles  at 

31s. 

Work  of  men  and  horses 


63 


67 


25 


s.d. 


!     14 

I 

I     23 


4   0 


7,0 

5    0 


In  the  Balance  Account,  tlie  main  object  of^^vhicli  is 
to  aftbrd  the  means  of  checking  the  Leger  and  detecting 
errors,  all  the  different  articles  of  Capital  are  collected 
previous  to  their  being  carried  to  Capital  or  a  new  Inven- 
tory. If  the  concern  is  still  to  go  on,  the  Inventory  for 
next  year  v.*nijld  proceed  thus  : — 


Inventory  taken  lOth  May,  183. 

) 

Cash  on  hand         .... 

£170 

12 

n 

Working  Slock,  viz. — 

3  pair  horses,  &c.  &c. 

447 

1 

0 

Feeding  Stock,  viz. — 

6  Cows,  &.C.  Sec.     . 

174 

15 

0 

No.  1,  Wheat  in  hand 

312 

0 

0 

No.  5,  Oats  in  hand 

68 

8 

0 

£1172 

16 

2i 

I  owe  A.  B.  borrowed  of  him 

inierest  paid 

100 

0 

0 
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A  SYNOPSIS  OR  COMPENDIUM 

OF 

MERCHANTS'  ACCOUNTS  :, 

Containing  Particular  Rules  for  the  true  Statinsr  of  Debtor 
and  Creditor  in  all  Cases  that  ean  happen  in  the  whole 
course  of  a  Merchant's  Dealing. 


'I'he  Accounts  of  Merclwnts  are  of  three  sorts,  viz. :  — 

I.  Pboper;  wherein  the  Merchant  trades  by  and  for  himself; 
which  is  either  DomestiCj  t.  e.  Inland  and  at  Home ;  or  Foreign, 
i.  e.  Abroad. 

II.  Factorage  ;  wherein  the  Merchant  acts  as  Factor  on  Com- 
mission for  one  that  employs  him ;  and  this,  aUo,  is  either  Domestic 
or  Foreign. 

HI.  In  Cojipany;  wherein  two  or  more  Merchants  join  togeth- 
er in  trade,  and  have  each  a  share  of  the  gain,  or  bear  a  share  of 
the  loss,  in  proportion  to  his  share  in  the  Stock ;  as  is  taught  in  the 
rules  of  Fellowship. 

I.  OF  PROPER  ACCOUNTS. 

'  I.   DOMESTIC. 

In  Receiving  and  Paying  Money. 

Case  1.  When  an  Inventory  is  taken  of  the  Ready  Money,  Goods, 
Voyages,  and  Debts,  belonging  or  owing  to  mej 

Rule.  Dr.  those  several  parcels  and  parties,  Cr.  Stock  or 
Principal. 
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Case  2.    When  an  Inventory  is  taken  of  the  Debts  owing  by 
me ; 

Rule.  Dr.  Stock  or  Capital,  Or.  the  several  parties  to  whom  the 
same  are  due. 

Case  3.    When  money  is  received  of  one  man  for  the  use  of 
another,  or  for  his  own  use  ; 

Rule.  Dr.  Cash,  Cr.  the  person  for  whose  use  it  is  received.     The 
same  when  money  is  received  for  Goods  formerly  sold. 

Case  4.  When  money  is  paid  to  one  man  for  the  use  of  another, 
or  for  his  own  use ; 

Rule.  Dr.  the  person  for  whose  use  it  is  paid,  Cr.  Cash.     The 
same  when  money  is  paid  for  Goods  formerly  bought. 

Case  5.  When  money  is  lent ; 

Rule.  Dr.  the  borrower  for  the  principal,  Cr.  Cash. 

Case  6.  When  money  is  borrowed  ; 

Rule.  Dr.  Cash,  Cr.  the  lender  for  the  principal. 

Case  7.  When  interest  is  received  for  money  lent ; 

Rule.  Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  8.  When  Interest  is  become  due  to  me,  and  booked  before 
received  ; 

Rule.  Dr.  the  person  who  owes  it,  Cr.  Profit  and  Loss. 

Case  9.  When  Interest  is  paid  for  money  borrowed  ; 

Rule.  Dr.  Profit  and  Loss,  Cr.  Cash. 

Case  10.  When  Interest  is  become  due  from  me  to  another,  and 
booked  before  paid ; 

Rule.  Dr.  Profit  and  Loss,  Cr.  the  person  to  whom  it  is  due. 

Case  11.  When  Charges  are  paid  on  Goods  in  my  own  posses- 
sion ; 

Rule.  Dr.  those  Goods,  Cr.  Cash. 

Case  1 2.  When  Charges  are  paid  on  petty  disbursements  in  Trade ; 

Rule.  Dr.  Charges  of  Merchandise,  Cr.  Cash. 

Case  13.  When  charges  are  paid  on  House-keeping,  and  all  ex- 
penses thereunto  belonging  ; 

Rule.  Dr.  Profit  and  Loss  or  House- Expenses.  Cr.  Cash- 
Case  14,  When  India  Slock,  Bank  Stock,  South  Sea  Stock,  or 
Annuity  is  bought  ; 

Rul«.  Dr.  such  Stock  or  Annuity,  Cr.  Cash.     The  same  if 
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there  be  a  call  of  £5,  &,c.  per  cent,  upon  my  share  ia  my  capital 
Stock. 

Case  15.  When  Interest  is  become  due  to  me  on  such   Stock  or 
Annuity,  and  booked  before  received  ; 

Rule.  Dr.  the  Stock  or  Annuity,  Cr.  Profit  and  Loss. 

Case  16.  When  India  Stock,  Bank  Stock,  South  Sea  Stock  or 
Aiinuity  is  sold ; 

Rule.  Dr.  Cash,  Cr.  such  Stock  or  Annuity. 

Case  17.  When  my  Debtor  compounds  with  me,  and  1  receive 
part  of  the  debt  for  the  whole  ; 

Rule.  Cr.  the  person  who  compounds  for  the  whole  debt,  By  Cash 
for  what  I  receive,  and  By  Profit  and  Loss  for  what  I  lose. 

Case  18.  When  I  compound  with  my  Creditor,  and  pay  hirn  par; 
of  the  debt  for  the  ivhole  ; 

Rule.  Dr.  the  person  who  receives,  To  Cash  for  what  I  pay,  and 
To  Profit  and  Loss  for  what  is  abated. 

Case  19.  When  a  Legacy  is  bequeathed  to  me  ; 

Rule.  Dr.  the  Executor,  Cr.  Profit  and  Loss. 

Case  20.  When  a  Legacy  is  received  ; 

Rule.  Dr.  Cash,  Cr.  the  Executor.     If  received  before  entered. 
Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  21.  When  I  receive  a  Legacy  for  tbe  use  of  another,  myself 
being  the  Executor ; 

Rule.  Dr.  Cash,  Cr.  the  Legatee. 

Case  22.  When  i  pay  a  Legacy  for  the  use  of  anolher,   myself 
being  Executor  ; 

Rule.  Dr.  the  Legatee,  Cr.  Cash. 

Case  23.  When  I  receive  money  by  Assignment ; 

Rule.  Dr.  Cash,  Cr.  the  Assigner. 

Case  24.  When  I  give  an  Assignment,  or  Order,  or  Bill,  on  my 
Debtor  to  my  Creditor  ; 

Rule.  Dr.  my  Creditor,  Cr.  my  Debtor. 

Case  25.  When  I  pay  money  to  another  by  the   Assignment  or 
order  of  my  Creditor ; 

Rule.  Dr.  my  Creditor,  Cr.  Cash. 

Case  26.  When  I  receive  a  Promissory  Note  in  payment  and 
book  it  ; 
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Rule.  Dr.  Bills  Receivable,  Cr.  the  {icrson  of  whom  you  receive 
it  in  iiayment. 

Case  27.  Wh|^  I  deliver  the  said   note  in  payment  afterwards  ; 

Rule.  Dr.  to  person  who  receives  it,  Cr.  Bills  Receivable. 

Case  28.  'When  I  pay  charges  on  House-keeping,  and  all  the  ex- 
penses thereunto  belonging  ; 

Rule.  Dr.  Profit  and  Loss,  Cr.  Cash. 

In  Bmjiiig  and  Selling  Goods. 

Case  29.  When  I  buy  Goods  for  present  money  ; 

Rule.  Dr.  the  Goods  bought,  Cr.  Cash. 

Case  30.  ^Vhen  I  buy  goods  on  trust ; 

Rule.  Dr.  the  Goods,  Cr.  the  Seller.  The  same  when  payments 
are  made  by  me  at  several  times,  only  mentioning  in  the  Journal 
the  several  times  of  payment.  The  same  also  when  goods  are  taken 
in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  31.  "When  I  require  an  abatement  on  gocds  bought  on 
trust,  after  they  are  booked,  on  the  account  of  defect ; 

Rule.  Dr.  the  Seller  for  the  abatement,  Cr.  the  Goods  bought. 
If  the  account  of  Goods  be  closed,  Dr.  the  Seller,  Cr.  Profit  and  Loss. 

Case  32.  When  I  buy  goods  for  part  ready  money,  and  part 
trust  j 

Rule.  Dr.  the  Goods,  Cr.  the  Seller  for  the  whole.  Then 
Dr.  the  Seller  for  what  I  pay,  Cr.  Cash  for  the  same  sum.  Or, 
Dr.  the  Goods  to  Cash  for  what  I  pay,  and  to  the  Seller  for  what 
remains  unpaid. 

Case  33.  When  I  buy  goods  for  part  ready  money,  part  trust, 
and  part  bills ; 

Rule.  Dr.  the  Goods  to  Cash  for  what  I  pay,  to  Bills  Receivable, 
and  to  the  Seller  for  the  rest. 

Case  34.  When  I  sell  Goods  for  present  money  ; 

Rule.  Dr.  Cash  to  the  Gocds. 

Case  35.  When  I  sell  Goods  on  trust ; 

Rule.  Dr.  the  Buyer  to  the  Goods.  The  same  when  payinents 
are  made  to  me  at  several  times,  only  mentioning  in  the  Journal 
the  several  times  of  payment.  The  same  also  when  goods  are  sold 
in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  36.  When  I  make  an  abatement  on  gocds  sold  on  trust,  after 
they  are  booked,  on  the  account  of  defect ; 
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Rule.  Dr.  the  Goods  for  the  abatement  to  the  Buyer.  If  the  ac- 
counts of  goods  be  closed.  Dr.  Profit  and  Loss  to  the  Buyer. 

Case  37.  ^Mien  I  sell  goods  for  part  ready  money,  and  part  on 
credit ; 

Rule  Dr.  the  Buyer  for  the  -whole  of  the  goods.  Then  Dr.  Cash 
for  what  I  receive  to  the  Buyer.  Or,  Dr.  Sundries  to  the  Goods,.  Cash 
for  the  money  received,  the  Buyer  for  what  remains  unpaid. 

Case  38.  When  I  sell  Goods  for  part  ready  moneyj  part  trust,  and 
part  bills  receivable ; 

Rule.  Cr.  the  Goods  by  Cash  for  what  Is  received j  by  Bills  Receiva- 
ble, and  by  the  Buyer  for  the  rest. 

Case  39.  When  I  buy  several  sorts  of  Goods  for  ready  money  ; 

Rule.   Dr.  each  of  them  for  its  respective  value  to  Cash. 

Case  40.   When  I  buy  several  sorts  of  goods  upon  trust ; 

Rule  Dr.  Cash  of  them  for  its  respective  value.  Cr.  the  Seller  for 
the  whole. 

Case  41.  Vv'hen  I  sell  several  sorts  of  goods  for  ready  money  ; 

Rule.  Dr.  Cash  to  Sundries  for  the  whole  value,  Cr.  each  sort  for 
its  respective  sum. 

Case  42.  When  I  sell  several  sorts  of  goods  on  trust  ; 

Rule.  Dr.  the  Buyer  to  Sundries  for  the  whole  value,  Cr.  each 
sort  for  its  respective  sum. 

Case  43.  When  I  want  rebate  to  be  made  on  the  present  payment 
of  money  for  goods  bought  upon  credit ; 

Rule.  Dr.  the  Seller  to  Sundries  for  the  whole  sum,  Cr.  Cash  fr.r 
the  sum  paid,  Cr.  Profit  and  Loss  for  the  rebate. 

Note— This  is  suppoaed  to  happen  a  day  or  two  after  the  ^oods  are 
bought  and  booked. 

Case  44.  When  I  make  rebate  on  the  present  receiving  of  money 
for  goods  sold  upon  trust ; 
Rule.  Dr.  Cash  for  the  sum  received,  Dr.  Profit  and  Loss  for  the 

sum  rebated,  Credit  the  Buyer  by  Sundries  for  the  whole  sum. 

Note— This  is  supposed  to  happen  a  day  or  two  after  the  goods  are 
gold  and_booked. 

Case  45.  When  I  buy  goods  of  a  debtor  for  a  debt  due  to  me,  their 
value  amounting  to  more  than  the  debt,  and  the  overplus  is  paid  back 
in  money  presently  j 
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Rule.  Dr.  the  Goods  to  Sundries  for  the  whole  sum,  Cr.  the  Sellei 

for  so  much  as  his  debt  was,  Cr.  Cash  for  the  overplus. 

Note. --If  several  snits  of  goods  had  teen  boHght,  and  ihe  overplus  re- 
niriied  by  me,  then,  first,  Dr.  each  sort  for  Us  respective  valup,  Cr. 
the  SelltT  by  Sundries  foi  their  whole  value;  secondly  Dr.  the  Seller 
for  the  overplus  paid  back,  Cr.  Cash  for  the  same  sun. 

Case  46.  AVhen  I  sell  goods  lo  a  creditor  for  a  debt  due  to  him, 
their  value  amounting  to  more  than  the  debt,  and  the  overplus  is  re- 
turned to  me  in  money  presently  ; 

Rule.  Dr.  the  Buyer  for  so  mucli  as  was  owing  to  him,  Dr.  Cash 
for  the  overplus  received,  Cr.  the  Goods  sold  by  Sundries  for  tiic 
whole  sum. 

Note. --If  several  sorts  of  goods  had  been  sold,  and  the '.verpius  re- 
turned to  me,  then,  first.  Dr.  the  Buyer  to  Sundries  lor  their  whole 
value,  Cr.  e.ich  sort  for  its  respective  value ;  secondly,  Dr.  Cash  for 
so  much  as  is  received,  and  Cr.  the  Buyer  for  the  same  sum. 

Barter. 

Case  47.  When  I  give  one  sort  of  gcods  for  another  sort  of  equal 
value  ; 

Rule.  Dr.  the  Goods  received,  Cr.  the  goods  delivered. 

Case  48.  When  I  give  one  sort  of  goods  for  another  sort  of  greater 
or  less  value  ; 

Rule.  First,  Dr.  the  Person  who  receives  my  goods,  Cr.  (hose 
Goods.  Secondly,  Dr.  the  Goods  received  by  me,  Cr.  the  Person  wlio 
delivers  them. 

Case  49.  When  I  give  one  sort  of  goods  for  several  other  sorts  of 
equal  value ; 

Rale.  Dr.  each  particular  sort  of  Goods  received  for  its  respective 
value,  Cr.  the  Goods  delivered  by  Sundries  for  the  whole  value. 

Case  50.  When  I  give  one  sort  cf  goods  for  several  otiier  sorts  of 
greater  or  less  value  ; 

Rule.  First,  Dr.  each  particular  sort  of  Goods  received  for  its  re- 
spective value,  as  above,  Cr.  the  Seller  by  Sundries  for  the  whole. 
Secondly,  Dr.  the  same  person,  as  Buyer,  and  Cr.  the  Goods  which 
he  has  bought. 

Case  51.  When  I  give  several  sorts  of  goods  for  one  sort  of  equal 
value  ; 

Rule.  Dr.  the  Goods  received  to  Sundries  for  their  value,  Cr.  each 
particular  sort  of  Goods  delivered  for  its  respective  value. 
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Case  52.  When  I  give  several  sorts  of  goods  for  one  sort  of  great- 
er or  less  value  ; 

Riiie.  First,  Dr.  the  Person  to  whom  the  Goods  are  delivered  to 
Sundries  for  their  whole  value,  Cr.  those  Goods  severally  for  their 
respective  sums.      Secondly,  Dr.  the  Goods  received,  Cr.  the  Seller. 

Case  5a.  When  I  give  several  sorts  of  goods  for  several  other  sortsi 
either  of  equal,  greater,  or  less  value  ; 

Kule.    First,   Dr.  each  particular  sort  of  Goods  received  for  it.s 
respective  value,  Cr.  the  Seller  of  them  by  Sundries  for  the  whole 
value.       Secondly,  Dr.  the  same  Person,  as  Buyer  of  the  goods  de-_ 
livered  to  him,  to  Sundries  for  the  whole  value  of  them,  Cr.  each 
particular  sort  for  its  respective  value. 

Case  54.  When  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort  and  part  ready  money  ; 

Rule.  Dr.  the  Goods  received  for  their  value.  Dr.  Cash  for  the 
sum  received,  Cr.  the  Goods  sold  by  Sundries  for  their  value. 

Case  55.  When  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort,  part  ready  money,  and  part  credit ; 

Rule.  Dr.  Sundries,  viz.  the  Goods  received  for  their  value,  Cash 
for  the  sum  received,  tiie  Seller  for  the  rest,  Cr.  the  Goods  sold  by 
i^undries  for  their  value. 

Case  56.  When  I  sell  goods  of  one  sort  for  part  goods  of  anothei- 
sort,  part  ready  money,  part  trust,  and  part  bills  ; 

Rule.  Dr.  Sundries,  viz.  the  Goods  received  for  their  value,  Cash 
far  the  sum  received,  the  Seller  for  what  he  owes,  and  BlHs  Receiv- 
able ;  Cr.  the  Goods  sold  by  Sundries  for  tiieir 'value. 

Case  57.  When  I  buy  goods  of  one  sort  for  part  goods  of  another 
sort,  and  part  ready  money  ; 

Rule.  Dr.  the  Goods  bought  to  Sundries,  Cr.  the  Goods  delivered 
for  their  value,  Cr.  Cash  for  the  money  paid. 

Case  58.  When  I  buy  goods  of  one  sort  for  part  goods  cif  another 
sort,  part  ready  money,  and  part  credit  or  trust ; 

Rule.  Dr.  the  Goods  bought  to  Sundries,  Cr.  the  Goods  delivered 
for  their  value,  Cr.  Cash  for  the  money  paid,  and  Cr.  the  Seller  for 
the  rest. 

Case  59.  When  I  buy  goods  of  one  sort  for  part  goods  of  another 
sort,  part  ready  money,  part  trust,  and  part  bills  receivable ; 

fiule.    Dr.  the    Goods   bought   to    Sundries,    Or     the    Gpods 
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delivered  for  their  value,  Cr.  Cash  for  the  money  paid,  Cr.  the  Seller 
for  what  is  due  tor  him,  and  Cr.  Bills  Receivable  for  the  amouut  of 
bill. 

Shipping. 

Case  60.  When  I  buy  a  ship  for  ready  money  ; 

Rule.  Dr.  tke  Ship,  Cr.  Cash. 

Note,--Tlie  same  for  a  ship  fitted  out,  in  which  I  have  a  shnre. 

Case  61.  AVnen  I  buy  a  ship  for  part  ready  money  and  part 
trust ; 

Rule.  Dr.  the  Ship  to  Sundries,  Cr.  Cash  for  the  money  paid.  Cr. 
the  Seller  for  the  rest. 

Note. --This  is  the  same  as  Case  32,  foregoing,  which  see. 

Case  62.  When  sell  a  ship  for  ready  money  ; 

Rule.  Dr.  Cash,  Cr.  the  Ship. 

Case  63.  When  I  sell  a  Ship  for  part  ready  money  and  part 
trust  ; 

Rule.  Dr.  Cash  for  money  received,  Dr.  the  Buyer  for  what  re- 
mains due,  Cr.  the  Ship  by  Sundries  for  the  whole. 

Note,— Tliis  is  the  ^ame  as  Cass  37,  foregoing,  wliich  see. 

Freight. 
Case  64.  When  I  receive  freight; 
Rule.  Dr.  Cash,  Cr.  the  Ship. 
Case  65.  When  1  pay  freight ; 
Rule.  Dr.  the  particular  V.iyage,  Cr.  Cash. 

Legacy. 

Case  66.  When  I  receive  a  legacy  in  houses,  lands,  or  goods  ; 
Rule.  Dr.  those  Houses,  Lands,  or  Goods,  Cr.  Profit  and  Loss. 

Bills. 

Case  67.  W^hen  I  buy  a  bill  of  another  for  ready  money,  and  re- 
ceive discount ; 

Rule.  Dr.  Bills  Receivable,  Cr.  Cash  for  the  sum  paid,  Cr.  Profit 
and  Loss  for  the  discount. 

Case  68.  When  I  sell  a  bill  for  ready  money,  and  give  discount ; 

Rule.  Dr.  Cash  for  the  sum  received.  Dr.  Profit  and  Loss  for  llie 
4iscount,  Cr.  Bills  Receivable  by  Sundries,  for  the  whole  sum, 
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II.     FOREIGN. 

Goods. 

Case  3 .  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  formerly  entered  in  my  books ; 

Rule.  Dr.  the  Voyage  to consigned  to .  Cr.  the  Goods. 

Case  2.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  bought  for  present  money  *wjih  all  charges  paid  thereon  ; 

Rule.  Dr.  Voyage  to consigned  to ,  Cr.  Cash. 

Case  3.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  bought  on  trust ; 

Rule.  Dr.  the  Voyage  to consigned  to ,  Cr.  the  Seller 

Case  4.  When  goods  are  sent  to  sea  for  my  factor's  account, 
wliich  were  formerly  entered  in  my  bocks  ; 

Rule.  Dr.  Factor's  Account  Current,  Cr.  the  Goods. 

Case  5.  AVhen  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  for  present  money,  with  all  charges  paid 
thereon  ; 

Rule.  Dr.  the  Factor's  Account,  Cr.  Cash. 

Case  6.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  on  trust ; 

Eule.  Dr.  Factor's  Account  Current,  Cr.  the  Seller. 

Premium  of  Imurance. 

Case  7.  Vvhen  my  goods  are  insured  by  anotlier  person,  and  I 
pay  the  premium  presently  ; 

Kule.  Dr.  the  Voyage  to consigned  to ,  Cr.  Cash. 

Case  8.  When  my  goods  are  insured  by  another  person,  and  I  do 
not  pay  the  premium  presently  ; 

Rule.  Dr.  Voyage  to consigned  to ,  Cr.  the  Insurer. 

Case  9.  When  I  pay  the  premium  upon  advice  that  my  goods  are 
safely  arrived  ; 

Rule.  Dr.  the  Insurer,  Cr.  Cash. 

Case  19.  When  the  goods  of  another  person  are  insured  by  me, 
•ind  I  receive  the  premium  presently  ; 

Rule.  Dr.  Cash,  Cr.  Insurance. 

Case  1 1 .  When  the  goods  of  another  person  are  insured  by  mc  and 
I  do  not  receive  the  premium  presently  ; 
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Rule.  Dr.  the  Persoi<  '..hose  goods  I  hare  insured,  Cr.  Insurance. 
Case  12.  When  I  receive  the  premium  afterwards  j 
Rule.  Dr.  Cash,  Cr.  t'^e  Payer. 

Money. 

Case  13.  When  I  receive  a  premium  with  advance  for  the  insur- 
ance of  goods  formerly  sent  to  sea ;  i.  e.,  if  I  receive  the  premium  in 
dollars,  and  sell  them  for  more,  and  receive  the  sterling  immediately  ; 

Rule.  Dr.  Cash  to  Sundries,  Cr.  the  Person  who  paid  the  dollars 
for  what  he  paid  them  at,  Cr.  Profit  and  Loss  for  the  gain  in  the 
payment. 

Case  14.  When  I  sell  them  for  gain,  and  receive  the  sterling  some 
time  afterwards  ; 

Rule.  Dr.  Cash  for  the  gain  only,  Cr.  Profit  and  Loss  for  the 
same  sum. 

Note.--Tlie  other  part  of  this  cash  was  entered  in  my  bonks  before. 

Case  lb.  When  I  sell  the  aforesaid  dollars  fof  more  to  my 
creditor  ; 

Rule.  Dr.  the  Receiver  to  Sundries,  Cr.  Cash  for  the  value  of  the 
dollars,  as  they  were  at  first  received,  Cr.  Profit  and  Loss  for  my 
gain  in  the  payment. 

Note.--If  my  creditor  had  received  the  ^aid  dollnrs  imniediatel;,  tht 
Remitter  must  lie  made  Cr.  instead  of  Cash. 

Case  16.  When  I  receive  a  premium  with  loss  for  the  insurance  of 
goods  formerly  sent  to  sea  ;  i.  e.,  if  I  receive  the  premium  in  dollars 
and  sell  them  for  less,  and  receive  the  sterling  immediately  ; 

Rule.  Dr.  Cash  for  what  I  sold  them  at,  Dr.  Profit  and  Loss  for 
the  loss,Cr.  the  Payer  by  Sundries  for  what  I  at  first  received  them  at. 

Case  17.  When  I  sell  them  for  loss,  and  receive  the  sterling  some 
time  afterwards  ; 

Rule.  Dr.  Profit  and  Loss  for  the  loss  only,  Cr.  Cash  for  the  same 
sum. 

Note.--Tlie  value  of  the  doilari  which  1  received  ihem  at  was  enieied 
in  my  books  before. 

Case  18.  When  I  sell  the  aforesaid  dollars  for  less  to  my  creditor  j 
Rule.    Dr.    the    Receiver    for    what    I    sold   them   at,    Dr. 
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Profit  and  Loss  for  my  loss  on  the  sale,  Cr.  Cash  by  Sundries,  for 
their  first  value. 

Note. --If  my  creditor  has  received  the  said  dollais  immediately,  tha 
Remitter  must  be  made  Cr.  instead  of  t^ash. 

The  Whole  Cost  of  Insurance. 

Case  19.  When  goods  of  my  own,  that  were  insured,  are  cast  away 
at  sea ; 

Rule.  Dr.  the  Insurer,  Cr.  Voyage 

Case  20.  When  goods  of  my  own,  that  were  not  insured,  are  cast 
away  at  sea. 

Rule.  Dr.  Profit  and  Loss,  Cr.  Voyage  to— — 

Case  21.  When  the  insurance  is  paid  to  me  before  I  enter  the 
circumstances  in  my  books  ; 

Rule.  Dr.  Cash,  Cr.  Voyage  to  ■ 

Case  22.  When  the  insurance  is  paid  to  me  after  I  have  entered  it; 

Rule.  Dr.  Cash,  Cr.  Insurer. 

Case  23.  When  I  hear  of  another  man's  goods,  insured  by  me, 
being  cast  away,  and  pay  the  adventurer  immediately  ; 

Rule.  Dr.  Insurance,  Cr.  the  Adventurer. 

Case  24.  V^'hen  I  hear  of  another  man's  goods,  insured  by  me, 
being  cast  away,  I  do  not  pay  the  adventurer  immediately  j 

Rule.  Dr.  Insurance,  Cr.  Adventurer. 

Goods  wherein  my  Factor  is  concerned  for  Me. 

Case  25.  When  my  factor  buys  goods  for  my  account,  or  I  send 
goods  to  him  to  be  disposed  of  for  me  ; 

Rule.  Dr.  such  Goods  in  the  hands  of  such  factor,  or  else,  Voyage 
to '- —  for  prime  cost,  and  charges,  Cr.  such  Factor,  or  Voyage. 

Case  26.  When  the  goods  are  sold  ; 

Rule.  Dr.  the  Factor's   Account  Current,  Cr.  Voyage  to 

or  else,  Cr.  Goods  in  the  hands  of  such  factor. 

Note.— An  account   current  is  that  by  which  an  ag'cnt  balances  or 
makes  even   with  employer. 

Case  27.  When  abatements  are  made  on  the  above  said  goods, 
through  defects  afterwards  found  ; 

Rule.  Dr.  Profit  and  Loss,  Cr.  Factor's  Account  Current. 

Note.— The  same  for  bad  debts,  charges  of  remittance,  &c. 
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Case  28.  When  goods  of  mine,  in  the  hands  of  one  factor,  are  sent 
to  another  factor  ; 

Rule.  Dr.  Voyage  to [the  place  of  the  latter  or  receiving  fac- 
tor] Cr.  the  former  or  sending  Factor. 

Case  29.  When  I  receive  goods  in  my  return  from  my  factor  ; 

Rule.  Dr.  those  Goods,  Cr.  the  Factor's  Account  Current,  for 
prime  cost  and  chai-ges,  as  per  invoice,  by  double  columns,  viz.,  for 
the  foreign  money  and  the  sterling. 

Case  30.  When  I  pay  charges  on  the  above  goods  j 

Rule.  Dr.  those  Goods,  Cn  Cash. 

Money  betiveen  Me  and  my  Factor. 

Case  31.  When  I  draw  bills  of  exchange  upon  my  factor,  and  re- 
ceive the  contents  presently  ; 

Rule.  Dr.  Cash,  Cr.  the  Praetor's  Account  Current. 

Case  32.  AVhen  1  draw  bills  of  exchange  upon  my  factor,  and  got 
them  accepted,  but  not  received  ; 

Rule.  Dr.  Bills  Receivable,  Cr.  the  Factor's  Account  Current. 

Case  33.  When  the  contents  of  such  accepted  bills  are  received 
by  me  some  time  afterwards ; 

Rule.  Dr.  Cash,  Cr.  Bills  Receivable. 

Case  34.  When  my  factor  draws  bills  of  exchange  upon  me  for 
goods  bought  by  him  abroad,  and  I  pay  the  contents  presently  ; 

Rule.  Dr.  the  Drawer,  Cr.  Cash. 

Case  35.  When  I  accept  the  bills,  as  above,  but  do  not  pay  them 
presently  ; 

Rule.  Dr.  the  Drawer,  Cr.  Bills  Payable. 

Case  36.  When  I  pay  those  accepted  bills  afterwards  ; 

Rule.  Dr.  Bills  payable,  Cr.  Cash. 

Case  37.  When  I  remit  money  to  my  factor  for  goods  by  him  sent 
to  me. 

Rule.  Dr.  such  Factor,  Cr.  Cash. 

Case  38.  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
on  another  ; 

Rule.  Dr.  the  Factor  drawing,  Cr.  the  Factor  drawn  onj  charg- 
ing and  discharging  in  such  coin  as  the  bills  were  received  and  paid 
in. 

Case  39,  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
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on  another,  and  the  money  ren-iitted  to  me,  which  I  receive  imme- 
diately  ; 

Rule.  Dr.  Cash.  Cr.  the  Factor  drawing. 

Case  40.  When  bills  of  exchange  are  drawn  by  ohc  of  my  factors 
on  another,  and  I  receive  the  contents  at  usance  ; 

Rule.  Dr.  the  Acceptor,  Cr.  Factor  drawing. 

Case  41.  When  I  have  money  in  my  hands  to  ncgociate  with,  and 
deliver  it  for  bills  of  exchange ; 

Rule  Dr.  Account  of  exchange,  Cr.  Cash. 

Case  42.  When  I  dispose  of  those  bills  for  money  : 

Rule.  Dr.  Cash,  Cr.  Account  of  Exchanges. 

Case  43.  When  I  pay  bills  of  exchange  in  honour  of  the  drawer 
or  endorser ; 

Rule.  Dr.  such  Dr.  or  Indorser  to  Sundries,  Cr.  Cash  for  the 
principal  and  charges,  Cr.  Profit  and  Loss  for  the  commissioi;. 

II.  OF  FACTORAGE  ACCOUNTS. 

I.   DOMESTIC. 

Case  1.  When  I  pay  charges  on  goods  received  on  commission  ; 

Rule.  Dr.  Goods  for  the  account  of ,  Cr.  Cash. 

Case  2.  When  I  sell  goods  on  commission  for  ready  money  ; 

Rule.  Dr.  Cash,  Cr.  Goods,  for  the  account  of 

Case  3.  When  I  sell  goods  on  commission  for  trust ; 

Rule.  Dr.  the  Buyer,  Cr.  Goods  for  the  account  of 

Case  4.  When  I  sell  goods  on  commission  for  part  ready  money, 
and  part  trust ; 

Rule.  Dr.  the  Buyer  for  what  he  owes,  Dr.  Cash  for  nhat  is 
received,  Cr.  Goods  for  the  account  of by  Sundries. 

Case  5.  When  I  barter  goods  on  commission  for  other  goods  ; 

Rule.  Dr.  the  Goods  bought,  Cr.  Goods  for  the  account  of 

Case  6.  When  I  send  goods  of  my  own  to  my  employer  with  the 
charges  paid  on  shipping  them  ; 

Rule  Dr.  Goods  for  the  account  of to  Sundries,  or  Dr.  my 

Employers  Account  Current  to  Sundries,  Cr.  the  Goods  sent,  Cr. 
Cash  for  the  charges. 
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Case  7.  When  I  buy  goods  for  ready  money,  and  send  them  direct- 
ly to  my  employer  with  the  charges  paid  on  them. 

Rule.  Dr.  my  Employer's  Account  Current,  Cr.  Cash  for  the 
principal  and  charges. 

Case  8.  When  I  buy  Goods  upon  trust,  and  send  them  directly  to 
my  employer  with  the  charges  paid  on  them ; 

Rule.  Dr.  Goods  for  the  account  of to  Sundries,  or  Dr.  my 

Employer's  Account  Current  to  Sundries.  Cr.  Seller  for  their  value. 
Cr.  Cash  for  the  charges. 

Case  9.  WHien  bills  are  drawn  on  me  by  my  employer  for  Goods 

sold,  and  are  payable  at  usance  ; 

Rule.  Dr.  Employer's  Account  Current,  or  Goods  for  the  account 

of ,  Cr.  Bills  Payable. 

Case  10.  When  1  pay  the  said  bill  presently ; 

Rule.  Dr.  the  Employer's  Account  Current,  or  Goods  for  the  Ac- 
court  t  of ,  Cr.  Cash. 

Note. --The  same  is  to  be  observed  when  money  is  remitted  by  me  to 
my  employer,  before  he  draws  ou  me. 

Case  11.  When  Goods  on  commission  are  all  sold,  and  value 
handed  to  the  employer,  how  must  the  account  be  closed  1 

Rule.  Dr.  those  Goods  to  Sundries,  Cr.  Cash  for  payment,  and 
also  for  the  further  charges  on  them,  as  porterage,  cartage,  &c.,  Cr. 
Profit  and  Loss  for  commission  and  warehouse-room. 

II.  FOREIGN. 

Case  1.  Goods  in  my  possession  sent  to  my  factor  by  order  of  my 
emploj'er. 

Rule.  Dr.  Voyage  to ,  consigned  to ;  for  the  account  of 

,  [my  employer],  to  Sundries,  Cr.  Goods  for  Uie  account  of , 

[my  employer],  Cr.  Cash  for  the  charges. 

Case  2.  When  those  Goods  are  insured,  and  I  pay  the  premium 
presently ; 

Rule.  Dr.  Voyage  to ,  consigned  to ,  for  the  account  of 

,  fmy  employer],  Cr.  Cash. 

Case  3.  AVhen  I  do  not  pay  the  premium  till  afterwards; 

Rule.  Dr.  Voyage  to ,  (as  ubove),  Cr.  the  Insurer. 

Case  4.  When  I  receive  advice  from  my  factor  that  the  Goods  sent 
to  him  for  my  employer  are  sold  ; 

Rule.  Dr.  such  Factor  for  my  employer's  account,  Cr.  Voyage 

to ,  for  the  account  of ,  fmy  employer]. 

Case  5.  When  my  factor  infurms  me  that  he  has  made  an  abate 
ment  for  defects,  &c.,  found  afterwards  ; 
F 
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Rule.  Dr.  Voyage  to ,  for  the  account [m)  employer], 

Cr.  such  Factor  the  account  of ,  [my  employer]. 

Case  6.  When  goods  arc  returned  to  me  from  my  factor  for  goods 
sold  by  him  for  my  employer  ; 

Rule.  Dr.  the  Goods  received  for  the  account  of  my  employer, 
Cr.  that  Factor  for  the  account  of  my  employer. 

Case  7.  When  I  pay  charges  thereon  ; 

Rule.  Dr.  Goods  received  for  the  account  of  my  employer,  Cr. 
Cash. 

Case  8.  When  goods  returned  from  my  factor   are   cansigned 
directly  from  him  to  my  employer. 

Rule.  Dr.  such  Employer's  Account  Current,  Cr.  Factor  for  my 
employer's  account. 

Case  9.  When  commission  is  due  to  me  from  my  employer  for 
goods  sold  by  my  factor  ; 

Rule.  Dr.  Voyage  to ,  for  account  of ,  [my  employer], 

Cr.  Profit  and  Loss. 

Case  10.  \Vhen  I  make  abatements  afterward,  and  for  bad  debts  ; 

Rule.  Dr.  Factor's  Account  Current,  Cr.  the  Person  to  whom  the 
abatement  is  made,  or  whose  debt  is  lost. 

Case  11.  When  I  pay  charges  on  remittances  and  postage  of  letters; 

Rule.    Dr.  Factor's  Account  Current,  Cr.  Cash  or  Charges  of 
merchandize. 


Note. — When  goods  un  couimissiou  are  all  bold,  the  produce  clear  of* 
all  ch:irges  is  called  the  utt  proceeds,  for  whicli  Dr.  Uoods  for  the 
accouiuof —,  Cr,  Factor'^  Account  Current. 


III.  COMPANY  ACCOUNT. 
1.  Myself  keeping  the  Account  and  having  the  Disposal  of  the  Goods. 

Case  1.  When  Goods  in  company  are  bought  by  me  for  ready 
money ; 

Rule.  Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be  any), 
Cr.  Cash. 

Case  2.  ANhen  goods  in  company  are  bought  by  me  on  trust ; 

Rule.  Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be  any), 
C'r.  the  Seller. 
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Case  3-  When  goods  in  company  arc  sold  by  mc  for  ready 
money  ; 

Rule.  Dr.  Cash,  Cr.  Goods  in  Company. 

Case  4.  "When  goods  in  company  are  sold  by  me  on  trust ; 

Rule.  Dr.  the  Buyer,  Cr.  Goods  in  Company,  Cr.  his  Account 
.Current. 

Case  5.  When  goods  in  company  are  sold  to  myself; 

Rule.  Dr.  those  Goods  for  proper  account,  Cr.  Goods  in  Com- 
pany. 

Case  6.  When  goods  in  company  are  sold  to  my  partner  ; 

Rule.  Dr.  his  Account  Current,  Cr.  Goods  in  Company,  Cr.  his 
Account  Current. 

Case  7.  When  goods  in  company  are  sold  by  mc  for  part  ready 
money  and  part  trust ; 

Rule.  Cr.  Cash  for  what  is  received,  Dr.  the  Buyer  for  what 
remains  due,  Cr.  Goods  in  Company  by  Sundries  for  the  full 
value. 

Case  8.  When  goods  of  my  own  are  brought  into  company  ; 

Rule.  Dr.  Goods  in  Company,  Cr.  Goods  proper. 

Case  9.  When  the  whole  is  furnished  by  me ; 

Rule.  Dr.  Goods  in  Company,  Cr.  the  Seller,  if  bought  on  trust, 
Cr.  Cash,  if  bought  for  present  money. 

Case  10.  When  goods  of  my  partner  are  brought  into  com- 
pany ; 

Rule.  Dr.  Goods  in  Com^^jany,  Cr.  Partner's  Account. 

Case  11.  When  the  whole  is  furnished  by  my  partner; 

!Rule.  Dr.  Goods  in  Company,  Cr.  Partner's  Account  Currentfor 
the  whole. 

Case  12.  When  goods  in  company  are  all  sold  ;  if  there  be 
gain; 

Rule.  Dr.  the  Goods  in  Company  to  Sundries,  Cr.  Partner's 
Account  for  his  share,  Cr.  Profit  and  Loss  for  my  share. 

Case  1 3.  When  goods  in  company  are  all  sold ;  if  there  be 
loss  ; 

Rule.  Dr.  Partner's  Account  for  his  share  of  the  loss,  Dr.  Profit 
•T.nd  Loss  for  my  share,  Cr.  the  Goods  in  Company  by  Sundries. 

Case  11.  When  Q;oods  in  coiVipany  are  sent  fwer  sea  to  be  sold,  I 
:iaving  the  charges  j 
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Rule.  Dr.  Voyage  to '- — in  Ccmpnny  to  Sundries  for  the 

whole  charge,  Cr.  Goods  in  Company  for  their  value,  Cr.  Cash  for 
the  charges. 

Case  15.  When  I  buy  goods  for  company  account  with  ready 
money,  and  ship  ihem  off,  paying  the  charges  cf  shipping  ; 

Rule.  Dr.  Voyage  in  Company  for  the  whole  charge,  Cr.  Cash  for 
the  same  sum. 

Case  16.  When  I  buy  goods  for  company  account  on  trust,  and 
ship  them  off  before  they  are  entered  in  my  Leger,  paying  the  char- 
ges of  shipping ; 

Rule.  Dr.  the  Voyage  to  ■  in  Company  to  Sundries  for  the 

whole  charges,  Cr.  the  Seller  for  the  prime  cost,  Cr.  Cash  for  the 
after-charges. 

Case  17.  When  I  receive  goods  from  cur  factor  for  Company  ac- 
count in  return  for  goods  sent  and  sold,  with  charges  paid  by  me  at 
the  receipt  thereof ; 

Rule.  Dr.  Goods  received  in  Company  to  Sundries  for  their  prime 
cost  and  charges,  Cr  Factor  at  for  Company  account  for  the 

cost  and  charges,  as  per  invoice,  Cr.  Cash  for  the  charges  paid  at 
their  receipt. 

Case  18.  When  goods  are  sent  from  my  factor  in  one  place  lo  our 
factor  in  another ; 

Rule.  Dr.    Voyage  lo consigned  to  our  factor,  Cr.   my 

Factor  at his  Account  Current. 

Case  19.  When  goods  are  sent  by  our  factor  in  one  place  to  my 
factor  in  another  place  in  return  for  goods  sold  for  Company  account  j 

Rule.  Dr.  Voyage  to consigned  to my  factor  at , 

Cr.  our  Factor  at .  , 

Case  20.  When  goods  are  sold  by  our  factor,  as  per  his  advice  ; 

Rule.  Dr.  Factor  at his  Account  Current,  Cr.  Voyage  to — - 

in  Company. 

Case  21.  When  I  receive  advice  that  my  factor  has  afterwards 
made  some  abatements. 

Rule.  Dr.  Voyage  to ,  Cr.  Factor his  Account  Current. 

Case  22.  When  I  receive  money  of  my  partner  for  his  share  of 
goods  formerly  bought  : 

Rule.  Dr.  Cash,  Cr.  Partner's  Account  Current. 

Case  23.  AVhcn  money  is  remitted  to  me  by  our  factor  for  goods 
sold  ; 
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Rule.  Dr.  Cash,  Cr.  Factor his  Account  Currant. 

Case  24.  When  money  remitted  to  me  by  our  factor  for  goods 
sold,  but  payable  at  usance  ; 

Rule.    Dr.    Bills    Receivable,  Cr.  Factor   at his  .Account 

Current. 

Case  25.  V.'hen  I  pay  money  on  sight  of  my  partner's  bill  ; 

Rule.  Dr.  Partner's  Account  Current,  Cr.  Cash. 

Case  26.  "When  I  give  to  my  creditor  a  bill  on  my  partner  for  his 
share  of  the  goods  in  compauy  ; 

Rule.  Dr.  the  Receiver  of  the  Bill,  i.  e.,  my  Creditor,  Cr.  Part- 
ner's Account  Current. 

IL  Mj  Partner  keeping  the  Account,  and  having  the  Disposal  of 

the  Gcods. 

Case  1.  When  I  pay  my  share  in  money  ; 

Rule.  Dr.  the  Company,  Cr.  Cash. 

Case  2.  When  I  furnish  my  share  in  gcods. 

Rule.  Dr.  the  Company,  Cr.  the  Goods. 

Case  3.  When  I  furnish  both  my  own  and  my  partner's  share ; 

Rule.  Dr.  the  Company  for  my  share.  Dr.  Partner's  Account 
Current  for  his  share,  Cr.  the  Goods  by  Sundries. 

Case  4.  When  my  partner  furnishes  my  share  as  ivell  as  his  own ; 

Rule.  Dr.  the  Company,  Cr.  Partner's  Account  Current  for  my 
share  only. 

Case  5.  When  my  partner  sends  me  an  account  of  the  sale  of 
goods  in  company ; 

Rule.  Dr.  Partner's  Account  Current,  Cr.  the  Company  for  my 
share  of  net  proceeds. 

Case  6.  If  there  be  gain  on  the  above  sale  ; 

Rule.  Dr.  the  Company,  Cr.  Profit  and  Loss. 

Case  7.  If  there  be  loss  ; 

Rule.  Dr.  Profit  and  Loss,  Cr.  the  Company. 

Case  8.  A^Tien  my  partner  draws  on  me  for  my  shares  of  goods  ii^ 
company,  and  I  pay  the  same  presently  ; 

Rule.  Dr.  Partner's  Account  Current,  Cr.  Cash. 

Case  9.  When  my  partner  draws  on  me  as  above,  at  usance  ; 

Rule.  Dr.  Partner's  Account  Current,  Cr.  Bills  Payable 
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Tlie  General  Balance  of  the  whole  Leger,  in  order  to  Tians/er  the 
same  into  Neiv  Books. 

Observ.  I.  All  accounts  are  balanced  either  by  Balance  or  by 
Profit  and  Loss;  except  Accounts  in  Company,  which  are  balanced 
i)y  the  Goods  in  Partnership  for  my  partner's  gain,  or  to  these  Goods 
fur  his  loss  thereon. 

Observ.  2.  When  accounts  with  persons  are  made  even  by  receipts 
or  payments,  those  accounts  stand  balanced  already. 

Observ.  3.  When' accounts  remain  unfinished:  — 
"  Case  1.  If  it  be  of  money  remaining  in  hand ; 

j\ule.  I>r.  Account  of  Balance,  Cr.  Cash. 

Case  2.  If  it  be  of  persons  who  are  debtors  ; 

Kule.  Dr.  Account  of  Balance,  Cr.  their  Accounts. 

Case  3,  If  it  be  of  persons  who  are  creditors ; 

Rule.  Dr.  their  Accounts,  Cr.  Balance. 

Case  4.  If  it  be  of  goods  which  aie  all  sold,  and  there  is  gain  ; 

Rule.  Dr.  those  Goods,  Cr.  Profit  and  Loss. 

Case  5.  If  it  be  of  goods  which  are  all  sold,  and  there  is  loss ; 

Rule.  Dr.  Profit  and  Less,  Cr.  those  Goods. 

Case  6.  If  it  be  of  goods,  part  sold  and  part  unsold ; 

Rule.  For  what  is  sold  Dr.  and  Cr.  as  above ;  for  what  is  unsold 
Dr.  Balance,  Cr.  tl^s  Goods  at  prime  cost. 

Note.— The  same  wlien  all  the  goods  remain  unsold. 

Observ.  4.  The  accounts  of  Insurance,  Charges  of  Merchandize, 
Interest,  House  Expenses,  cic,  are  all  balanced  by  Profit  and  Loss. 

Observ.  5.  The  accounts  of  Profit  and  Loss  and  Balance  are 
balanced  by  Stoct,  then  being  made  Drs.  to  or  Crs.  by  Stock,  as 
iheir  particular  balances  direct. 

Otserr.  G.  Tiie  account  of  Stock  is  balanced  by  the  several  balan!> 
.ccs  of  Profit  and  Loss  and  Balance  being  brought  thereto. 

Observ.  7.  The  account  Balance  in  the  old  books  will  be  tlie  |q« 
j?'cnlory  of  the  new  ones. 

THE  END. 
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PRIZE  SCHOOL  BOOKS. 

The  Subscriber  obtained  Diplomas  at  tlie  Prouncial  Exlii- 
bitions,  held  at  Montreal  and  Hamilton,  in  1853,  '■  For  the 
best  collection  of  School  Books  printed  and  bound  in 
Canada." 

NATIONAL   SERIES. 

General  Lesson,  to  be  hung  English  Grammar  and  Key. 

up  in  Schools.  Book-keeping  and  Key. 

First  Book  of  Lessons.  |Treatisc  on  Mensuralioii. 

Second  Book  of  Lessons.  Appendix  to  Mensuration,  for 

Sequel  to  the  Second  Book.     |     the  use  of  Teachers. 
Third  Book  of  Lessons.  Elements  of  Geometry. 

Fourth  Book  of  Lessons.  Introduction  to  Geogmphy 

Fifth  Book  of  Lessons.  I     and  History,  with  Maps, 

First  Book  of  Arithmetic  and       Plates,  Sec,  new  edition, 

Key.  I     much  improved. 

Large  coloured  Maps  for  School  Rooms. 

CUKRICULUM  LATINUM. 

Cornelius  Nepos.  Ccesar  de  Eello  Gallico. 

Virgilii  Georgica.  Q.  Curtius. 

Cicero  de  Amicitia.  .Taciti  Agricola. 

Cicero  de  Senectute.  |Horatii  Carmina. 

Ovidii  Fasti.  | 

CANADIAN  EDITIONS— SCHOOL  BOOKS 


Murray's  Small  ditto. 
Living's  Canadian  School 

Geog:  aphy. 
Walkingame's  Arithmetic. 


The  Canadian  Primer. 
Manson's  Primer. 
Mayor's  Spelling  Book. 
Carpenter's  Spelling  Book. 
Webster's  Spelling  Book.        jThe  History  of  Canada. 
Walker's  Dictionary.  iDo.  in  French. 

Lennie's  Grammar.  The  History  of  Rome. 

Murray's  English  Reader.       [Geography  of  Canada. 
JMurray's  Large   English       [Quarter  Dollar  Atlas. 
Grammar.  Scripture  Atlas.  ,  4d. 

CATECHISMS,  &c. 

The  Shorter  Catechism. 

The  same,  with  Proofs. 

The  Mother's  Catechism,  containing  common  things  neces- 
sary to  be  known  at  an  early  age. 

The  Second  Catechism,  being  a  Sequel  to  the  First. 

The  Child's  Own  Prayer  Book. 

Cateclusm  for  the  Instruction  of  Communicants  of  the  Lord'i; 
Supper,  by  the  late  Dr.  Andrew  Thomson. 

Lessons  on  the  Truth  of  Christianity. 

Catechism  of  Universal  History. 

Catechism  of  the  History  of  England. 

Catechism  of  Geography. 

Heay  Ramsay. 


BRITISH  STATIONERY, 

PLAIN  AND  FANCY. 
WPJTING  PAPERS. 

The  Subscriber  has  always  on  hand  a  great  variety  of 
the  following  ; — 

Whatman's  and  Wilmot's  Superfine,  Imperial,  Super  Royal, 
Royal  Medium  and  Demy  Writing  Papers  ;  also.  Blue 
and  Yellow  Wove  Folio,  Large  and  Small  Posts,  Folio 
Medium  tJunk  Post,  &c. 

Post  and  Note  Paper. — Fine  and  Superfine,  Large  and 
Small,  Thick  Laid,  Yellow  and  Blue  Wove  Post,  of  the 
best  makes.  Cream  Laid  Post,  Fine  and  Superfine, 
Large  and  Small,  Thin  Laid  Yellow  and  Blue  Wove 
Posts  ;  Superfine  Small  Thick  Yellov/  W'ove,'  Glazed, 
and  Gilt  Post ;  Superfine  Laid  Yellow  and  Blue  W'ove 
Note  Paper,  Gilt  and  Plain  ;  Extra  Large  Thin  Post 
(Whatman's  make), — also,  the  same  of  Parisian  and 
Austrian  makes  for  Foreign  Correspondence  in  great 
variety  ;  Extra  Satin  Post  Paper,  gilt  and  plain  ;  Em- 
bossed and  Plain  Letter  and  Note  Paper,  coloured ; 
Black  Edged  and  Black  Bordered  Post  and  Note  Paper, 
various  breadths. — Post,  with  Engraved  Views  of  Mon- 
treal, Quebec,  Kingston,  Niagara,  8ic.  &c. 

Drawing  Papers  and  Drawing  Materials  ;  Cards  and  Card 
Cases ;  Steel  Pens  and  Quills ;  Wax  and  Wafers ; 
Inks  and  Ink  Stands. 

BLANK  BOOKS. 

Consisting  of  Ledgers,  Journals,  Day  Books,  of  superfine 
and  fine  paper  ;  15111  Books,  Bank  Check  Books,  Ruled 
Memorandum  Books,  Pass  Books,  &c.  &c.  &c. 

PPvINTING. 

The  Subscriber  having  lately  made  an  extensive  addition  to 
his  stock  of  Type,  including  a  great  variety  of  the 
latest  introduced,  is  prepared  to  execute  all  orders 
for  Printing  with  neatness  and  despatch,  and  on  terms 
as  moderate  as  those  of  any  other  in  the  Trade. 

BOOK-BINDING. 

The  Subscriber  binds  in  every  variety  of  style,  Ledgers, 
Journals,  Cash,  Day  Books,  &c.  Stc. 

H.  RAMSAY. 
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